The College of Dietitians of Ontario is dedicated to public protection. We regulate and support
Registered Dietitians for the enhancement of safe, ethical and competent nutrition services in diverse
practice environments.

COUNCIL MEETING AGENDA
August 26, 2020 (1:00 – 4:00pm)
Virtual Meeting

GoToMeeting URL: https://global.gotomeeting.com/join/228323677
Item & Discussion

ACTION

ATTACHMENT

1:00 –
1:05pm

1.0 Call to Order
2.0 Approval of Agenda

TIME

Approval/
Motion

3.0 Declaration of Conflict of Interest

1:05 –
1:10pm

2.1 Draft August 26, 2020 Council
Meeting Agenda

4.0 Declaration of Bias

POLICY
5.0 (a) Update to the Governance Manual and
By-laws – Presentation by John Risk,
Weirfoulds LLP

5.1 Memo to Council – August 14, 2020
5.2 Draft Governance Policies
Approval/
Motion

1:10 –
4:00pm

5.3 Draft Revised By-law No. 2
5.4 Policy Governance Manual (for
reference)
5.5 Current By-law No. 2 (for reference)
5.6 Draft Revised By-law No. 1 (for
reference)
5.7 Current By-law No. 1 (for reference)

6.0 Adjournment
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Council attachment 5.1

Memorandum
To

Council, College of Dietitians of Ontario

From

John Risk

Date

August 14

Re

Revised Governance Documents

August 14 Note
This memo is substantially the same as the memo on the same topic for the Council meeting on June 19.
During its meeting on June 19 Council finished its review of the revised By-law No. 1. Council decided to
postpone the review of the revised By-law No. 2 and the draft governance manual until its next meeting in
August.
Although we are including By-law No.1 with the materials, this is for reference and we will not be reviewing
it during the August meeting. To prepare for the August meeting, we are requesting Council members to:
(a) read paragraphs 6 through 12 of this memo,
(b) review draft By-law No. 2 (revisions are in highlighted and strike-through text), and
(c) review the draft governance manual.

Purpose
1.

The purpose of this memo is to briefly describe the work on revising the College’s governance
documents. The memo also explains the reason for this work and sets out the nature of the decisions
being sought from Council. At the Council meeting in June I will provide more information about the
documents and the reasons for the revisions.

Summary of Work
2.

The work involves revising the by-laws and Council’s Policy Governance Manual. The goal of this work
is to ensure that the by-laws and Council governance policy:
(a) reflect governance best practice,
(b) address recent changes to the RHPA, and
(c) are simple, flexible and easy to understand.
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3.

There are three draft revised documents: a new general by-law (By-law No. 1), the current fee by-law
with relatively minor revisions (By-law No. 2), and a new draft governance policy manual.

Changes to By-laws
4. A brief summary of the changes to the by-laws and the reason for them are as follows:
(a) updates to reflect changes to the RHPA in 2017 relating to what must appear on the public
register – the updates involve changes to the register sections in the by-laws and to other areas,
for example eligibility for election to Council;
(b) changes to ensure the by-laws reflect current Council processes, for example those relating to
the election of officers;
(c) making the by-laws easier to read and navigate, for example combining By-laws Nos. 3-5 into
By-law No. 1, adding a table of contents, grouping together College business provisions into
the same article, and covering topics such as quorum and terms of office in the context in
which they apply; and
(d) adding flexibility to reduce the need for future amendments and to avoid undue rigidity in
Council and College process.
5.

There are some areas in the revised by-law that require Council input and decision. These are noted in
the draft. I will review these areas in more detail at the Council meeting.

Changes to the Governance Manual
6. There are three major reasons for revising the current manual. The first is that it reflects the dictates of
the Carver ‘policy governance’ model. This model was important in its time for helping non-profit
boards focus on higher level goals. But many boards focus on high level goals without adopting the
complicated system of limitations and terminology of the model. The model is not common among
regulators. And it is likely difficult to implement in the context of an RHPA college with objects and
functions prescribed by law.
7. The revised manual reflects a more pragmatic approach. It relies on current best practices for not-forprofit governance. It avoids the complicated system of limitations and focuses on a smaller number of
core policies to ensure good governance. This will make College governance policy consistent with other
RHPA colleges that have strong governance. It will also support the College to keep pace with emerging
best practices in RHPA college governance. These are important considerations given the recent focus
on governance by the Ministry of Health and Long-Term Care and other RHPA colleges.
8. The second reason for revising the current manual is to make it shorter, clearer and simpler. Making the
manual easier to access and read will support orientation of Council members. It will support a deeper
and wider understanding of good governance among Council members and College staff. Part of
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making the manual shorter and simpler is removing any overlap with the by-laws and getting rid of
policies that do not relate to governance.
9. The revised version of the manual sets out a core set of concise governance policies. These policies are
likely the minimum necessary for maintaining good governance. There are likely a few more policies
that Council would like to include in future. But the goal is to start with a strong core set. At the March
27 meeting I will address the move away from the Carver model and provide more detail about the
revised manual.
Council Discussion and Decision
10. Adopting the revised By-law No. 1 would involve revoking current By-laws Nos. 1 and 3-5 and
replacing them with the revised by-law. The revised By-law No. 1 includes by-laws that are subject to the
RHPA requirement for circulation. The College must circulate the by-laws to all members at least 60
days before Council approves them. The changes to By-law No. 2 will also require circulation.
11. Subject to Council deliberation, it might consider:
(a) Approving the revised by-laws in principle for the purpose of circulation to members (with the
circulation version reflecting the input of Council at its June and August meetings and subject
to any incidental or inconsequential editorial changes); or
(b) Approving the revised by-laws in concept and directing that final draft versions come to
Council for approval in principle at its next meeting (with the final draft versions reflecting any
input from Council at its June and August meetings).
12. With respect to the draft revised policy manual, Council might consider:
(a) approving the revised policy manual in concept and directing that work on a final draft version
continue for presentation to Council at its next meeting (with the final draft version reflecting
any changes or instructions from Council at its August meeting).
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Council attachment 5.2

Governance Manual
(Revised & Draft 2020)
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Table of Contents
[Note: table will include page references for final version.]
1. Introduction (Purpose, Application and Definitions)
2. Values, Vision and Mission
3. Council Governance Role
4. Role Descriptions
5. Council’s Relationship with the Registrar and College Staff
6. Code of Conduct
7. Committee Mandates
[Note: these are short descriptions of committee mandates. Some colleges have more detailed
terms of reference for committees and another option is to follow that approach.]
8. Selection criteria for committee appointments
9. Evaluation
10. Confidentiality and Transparency
11. Conflict of Interest and Impartial Decision Making
[Note: this is a placeholder. Article 16 of the by-laws defines conflict of interest and sets out a
process for disclosure and resolution of conflicts. Council should consider a policy that supports
the by-law. The policy would set out guidance relating to the definition of conflict and examples
of situations that would put the Council in conflict or give the appearance of bias.]
12. Honoraria and Expenses
[Note: this is a placeholder. Current policy is under review and confirmation and the revised
policy will be in the next draft.]
13. Acknowledgement and Declaration
14. Council Annual Work Cycle
[Note: this is a placeholder and to be developed for next version in collaboration with College
staff and in the context of the revised by-laws.]
15. Registrar Performance Review Process
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[Note: this is a placeholder and to be developed following confirmation of existing process and
with concurrence of the Registrar and Council.]
Appendix A: Council and Council Member Evaluation and Assessment Forms
[Note: this is a placeholder. Forms will be developed or confirmed following confirmation of
existing process and Council approval of the policy approach.]
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INTRODUCTION
The Council of the College of Dietitians of Ontario is the College’s board of directors and governs the
College’s affairs and ensures the College meets its duty to serve and protect the public interest. The
policies in this manual provide guidance to Council in meeting its governance responsibilities.
Purpose
The purposes of this manual are as follows:
1. To set out expectations for Council and individual Council members that go beyond legal
requirements and the requirements in the College’s by-laws.
2. To establish governance practices the reflect best practices in corporate governance; and
3. To assist Council in fulfilling its governance responsibilities as effectively as possible.
Definitions
Unless stated otherwise, the words set out below have the following meanings:
“By-laws”

means By-Law No. 1 of the College

“Code”

means the Health Professions Procedural Code under the RHPA

“College”

means the College of Dietitians of Ontario

“Committee” means a statutory or non-statutory committee of the College
“Committee member”
“Council”

refers to a non-council committee member (see below)

means the Council of the College

“Council member”

means a member of Council

“Non-council committee member”

RHPA

means a committee member who is not a Council member but is
appointed by Council to a committee

means the Regulated Health Professions Act, 1991

Application
Unless otherwise noted, the policies in this manual apply to Council, Council members and noncouncil committee members.

COLLEGE MISSION, VISION, AND VALUES
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The College’s mission, vision and values are set out below.
Mission
The College of Dietitians of Ontario regulates dietitians for public protection.
Vision
The College of Dietitians of Ontario delivers regulatory excellence to contribute to the health of
Ontarians.
Values
Integrity
Collaboration
Accountability
Transparency
Innovation
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COUNCIL GOVERNANCE ROLE
Council is the College’s board of directors and governs the College’s affairs and ensures the College
meets its duty to serve and protect the public interest.
The key responsibilities of Council are as follows:
Strategy and Mission
1.

Approve the College’s mission, vision and values, and its strategic plan.

2.

Monitor the College’s progress towards achieving its strategic goals.

Financial Oversight
3.

Monitor financial performance against budget.

4.

Approve financial policies and internal controls and monitor compliance with them.

5.

Stewardship and allocation of financial resources.

Performance Management and Monitoring
6.

Ensure that there are policies, programs and controls in place such that the College carries out
its statutory obligations appropriately and effectively.

7.

Ensure that the College has processes in place for measuring and reporting on its performance.

8.

Recruit, appoint and supervise the Registrar and Executive Director, including evaluating her
performance.

Risk Management
9.

Be knowledgeable about risks inherent in College operations and ensure there are measures in
place to protect the College against risk.

Accountability to Stakeholders
10. Ensure the College communicates appropriately and effectively with stakeholders and

maintains effective relationships with them.
Council Governance
11. Oversee the quality of its own governance and establish expectations, practices and policies to

develop and maintain good governance.
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ROLE OF COUNCIL MEMBERS
Council members are the individuals behind Council decisions. By participating fully in governance
they ensure that the College operates effectively in fulfillment of its public protection mission.
The role of a Council member includes the following responsibilities:
1.

Maintain working knowledge of and comply with the College’s governing legislation, by-laws,
and governance policies including the Council Code of Conduct.

2.

Understand the College’s operations and regulatory policy and issues currently facing Council.

3.

Serve on at least one statutory committee, if appointed.

4.

Contribute meaningfully to Council discussion and decision-making and to committee
deliberations and proceedings, if appointed.

5.

Attend meetings. Prepare for Council and committee meetings in advance by reading the
meeting materials and understanding the topics for discussion.

6.

Raise issues in a respectful manner that encourages open discussion. Support good due
diligence and decision-making by voicing constructive concerns, asking for more information if
necessary and exercising independent judgement.

7.

Respect the views of other Council members and the decisions of the majority of Council.

8.

Participate in Council evaluations and attend performance reviews.

9.

Stay current about events and issues facing the College and its stakeholders, including the
dietetics profession.

10. Take on a fair share of committee work and support the committee appointment process by

identifying the committees on which she wishes to serve.
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ROLE OF NON-COUNCIL COMMITTEE MEMBERS
Non-Council committee members are appointed by Council and assist Council in carrying out the
duties of their committee.
The role of a non-Council committee member includes the following responsibilities:
1.

Understand and comply with the College’s governing legislation, by-laws, and governance
policies including the Council Code of Conduct.

2.

Acquire and apply a working knowledge of the statutory requirements, mandate, policies and
rules that apply to the committee.

3.

Contribute constructively to committee deliberations and proceedings. Respect the perspective
and input of other committee members.

4.

Arrange schedule to facilitate attendance at committee meetings. Prepare for meetings in
advance by reading materials and coming prepared to participate meaningfully in the discussion
or proceeding.

5.

Raise issues in a respectful manner that encourages open discussion. Support good due
diligence and decision-making by voicing constructive concerns, asking for more information if
necessary and exercising independent judgement.

6.

Participate in required orientation and educational activities.

7.

Participate in committee evaluations.

8

Draft revision for Council review
ROLE OF COMMITTEE CHAIR
Committee chairs provide leadership and direction to their committee to ensure it fulfills its statutory
and Council mandate. The chair is accountable to Council for the committee’s activities and the
integrity of its process.
The role of committee chair includes the following responsibilities:
1.

Conduct meetings in a timely and cost effective manner. Facilitate meetings and committee
processes such that all members have an opportunity to participate and contribute
meaningfully.

2.

Facilitate broad, respectful and constructive dialogue during meetings. Support independent
thinking and diversity of views while encouraging alignment on decisions and outcomes.

3.

Control dominant members and manage conflict and other circumstances in which the
committee is not functioning effectively. If necessary, bring matters to the attention of the
President or the Registrar.

4.

Conduct regular evaluation of committee performance and committee members. Implement
improvements to improve committee effectiveness.

5.

Ensure new committee members understand the role of the committee and receive appropriate
orientation. Recommend opportunities or requirements for ongoing education or training for
the committee.
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ROLE OF PRESIDENT
Council elects the President to serve as its most senior officer. The President facilitates the work of
Council and ensures the quality of its governance.
In addition to any duties set out in the by-laws, the President’s role includes the following
responsibilities:
1.

Serve as the Chair of the Executive Committee and participates on other committees as Council
directs.

2.

Provide strategic leadership and work in collaboration with the Registrar to establish and
promote the College’s strategic planning process and priorities.

3.

In collaboration with the Registrar, identify issues, objectives and priorities for Council
deliberation.

4.

Is a champion for good governance and ensures the Council fulfills its governance role
effectively and strives to achieve high standards and follows best practice in governance.

5.

Ensure the Council and its members have access to effective orientation and ongoing education.

6.

Oversee the Council’s evaluation process and provide constructive feedback to Council
members and committee chairs as required.

7.

Oversee the Registrar’s annual performance review and provide leadership in the hiring of the
Registrar and the negotiation of the Registrar’s employment contract.

8.

Ensure an orderly transition of the President’s office and functions.
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ROLE OF VICE-PRESIDENT
Council elects the Vice-President who discharges the President’s duties if the President is unavailable.
The Vice-President assists the President in providing leadership to the Council and College.
In addition to any duties set out in the by-laws, the Vice-President’s role includes the following
responsibilities:
1.

Perform the President’s duties if the President is unavailable or has a conflict of interest.

2.

Serve as a member of the Executive Committee and participate in other committees as Council
directs.

3.

Understand the President’s role and responsibilities and the key policy, regulatory and
operational issues the College is facing.

4.

Develop effective working relationships with the Registrar and other College staff members, in
conjunction with the President.

5.

Provide assistance and counsel to the President.

6.

If necessary and at the direction of the President or Council, assume appropriate leadership
roles and responsibilities.
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ROLE OF REGISTRAR & EXECUTIVE DIRECTOR
The Registrar fulfills the statutory duties of the role and leads the implementation of the College’s
vision, mission and strategic goals. The Registrar is the Executive Director of the College and oversees
its day-to-day operations.
In addition to any duties set out in the by-laws, the Registrar’s role includes the following
responsibilities:
Organizational leadership
1.

Recruit, lead and develop the College’s human resources and ensure policies and controls are in
place to build and maintain a safe and tolerant working environment at the College.

2.

Implement processes to ensure continuing quality improvement of the College’s programs.

3.

Foster a work culture that results in high productivity and staff morale.

4.

Lead the development and implementation of programs, policies and protocols to ensure the
College complies with its legislative obligations and for effective financial, regulatory and
operational performance, including regular reporting to Council about College performance.

5.

Support the operation and administration of Council and its committees.

6.

Recommend the annual budget for Council approval and prudently manages the College’s
financial resources.

7.

Ensure financial and internal controls are in place at the College in addition to processes to
identify and manage key risks to the College.

Strategy and governance
8.

Build and maintain capacity for strategic planning at the College and take ownership for the
accomplishment of Council’s strategic goals as set out in strategic plan approved by Council.
Ensure the regular review of strategic goals, and the College’s vision, mission and values.

9.

Assist and support the Council in fulfilling its governance responsibilities and in achieving and
managing good governance practices.

10. With the Executive Committee ensure the Council agenda and materials support effective and

well-informed decisions.
11. Facilitate the transition of the President’s office.
12. Oversee the identification of trends, issues and risk relevant for Council consideration and

recommend and develop policies and activities to respond to them.
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13. Participate in an annual performance review.
14. Act as the key conduit between the Council and College staff and facilitate a productive

relationship between College staff members and the President and other Council members, as
required.
Public Relations and Communications
15. Act as the College’s spokesperson.
16. Develop and maintain meaningful and effective relationships with the public and external

stakeholders, including the profession, government, relevant associations and regulatory peers.
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COUNCIL’S RELATIONSHIP WITH THE REGISTRAR AND COLLEGE STAFF
A strong and effective relationship between Council and the Registrar, and between Council (and
committee) members and College staff, plays a vital role in the College fulfilling its mandate and
achieving its goals.
Relationship with the Registrar
1. Council provides direction to the Registrar, and through the Registrar to College staff and
management. Council ensures compliance with these directions. Council delegates authority to
the Registrar to establish operating policies and procedures and to make decisions to enable the
College to operate effectively and achieve its strategic goals.
2. The Registrar is accountable to Council, through the President. The Registrar reports regularly
to Council on matters that are relevant to the Council and the College.
3. The relationship between the Registrar and individual Council and committee members is not
hierarchical. Individual Council members do not have the authority to instruct the Registrar
except with the approval of Council. The President has the approval of Council to collaborate
and work together with the Registrar.
4. The President and the Registrar are responsible to manage council matters that concern the
relationship between Council and staff members.
5. Council from time to time establishes a process to evaluate the performance of the Registrar.
Relationship with College Staff
1. Individual Council and committee members do not provide direction to or demand
accountability from College staff. But staff members have a great deal of knowledge and
experience and are essential for the effective running of Council and committee business.
Council (and committee) members and staff should interact collegially and in collaboration
during the conduct of College business. They should respect the division of labour between
Council members as decision makers and staff as advisors and facilitators.
2. Council members should respect the difference between their governance and policy making
role and the role of staff and management and at the College. Council members should not
‘cross the line’ and interfere with staff with respect to administrative or operational matters, and
matters more generally that are within the purview of staff and management.
3. Staff members should remember that they carry out the policy directions of Council and should
not act inconsistently with or beyond the scope of Council policy and direction. Staff members
do not establish policy for the College without the approval of Council.
4. Council or committee members who have a request for staff support in connection with their
duties (outside of normal committee business) should discuss this with the President who will
follow-up with the Registrar.
14
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5. The President and Registrar are responsible for managing issues of concern between a staff
member and a member of Council or committee. In the context of committee matters, the
Committee Chair may deal with the issue in consultation with the Registrar.
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COUNCIL CODE OF CONDUCT
Purpose and Application
The Council is dedicated to achieving the highest standards of public trust and integrity in its
governance of the College. This commitment applies to Council as a whole and to individual Council
and committee members. The purpose of the Code of Conduct is to maintain this standard.
The Code applies to all members of Council and to all non-Council committee members. (For ease of
reference the term “Council member” will include non-Council committee members, with any
necessary modification to fit the context.)
Fiduciary Duties
All Council members stand in a fiduciary relationship to the College. This means that Council
members must act honestly, in good faith, and in the best interests of the College consistent with its
mandate to protect the public. Council members who consider themselves as being elected or appointed
by a particular interest group, must act in the best interests of the College, even if this conflicts with the
interests of that group.
Council members are subject to strict standards of honesty, integrity and loyalty. They must not place
their own personal interest above the best interests of the College. Council members also have duties
relating to confidentiality and conflict of interest.
Acting in the Public Interest
When making decisions on behalf of the College, Council members must act in the public interest. This
means that the objectives and outcomes of the decision making process are in the public interest, and
that the process and procedures followed to make the decision are in the public interest. A process that
reflects the public interest involves among other things, complying with applicable law, acting fairly
and impartially, and ensuring proper accountability and transparency.
The public interest and public protection must always be in the forefront of Council and committee
decision making. It is possible that in advancing the public interest, a Council member may seek to
advance the interests of the profession. But the public interest and public protection will not always
align with the interests of the profession. If this occurs a Council member must favour the public
interest.
Conflict of Interest
As fiduciaries, Council members must avoid situations where their personal or financial interests
conflict with their duties to the College. They must avoid situations where the duties they owe to the
College may conflict with duties that they owe to other organizations or individuals. Council members
must take steps to avoid these types of conflict and comply with College by-laws and policies relating to
conflict of interest.
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Confidentiality
Council members must respect the confidentiality of the information they obtain through exercising
their duties on behalf of the College. They must comply with College by-laws and policies relating to
confidentiality. They must also comply with the confidentiality obligations in legislation governing the
College.
College Spokesperson and Media Contact
A Council member must not speak on behalf of the College unless she or he has Council authorization,
or authorization from the President and Registrar. If a Council member has this authorization, he or
she must represent Council in a way consistent with Council’s direction and with its policies and
accepted positions.
Council members must refer media requests or questions to the Registrar. Council members must
comply with Council and College processes and policies relating to communications and College
representation.
Respectful Conduct
Council discussions and debate will take place in an atmosphere of mutual respect and civility. A
Council member’s behaviour must be consistent with this principle. In support of this principle a
Council member must refrain from any conduct or communication that would reasonably be viewed as
verbal, physical or sexual abuse or harassment. They must also maintain appropriate decorum during
all Council and committee meetings.
Council members must respect the authority of the President and the presiding chair in the context of
meetings.
Corporate Obedience & Council Solidarity
The Council speaks with one voice. Council members acknowledge that Council decisions must be
supported by all Council members. A Council member who has abstained or voted against a motion or
decision must still adhere to and support the decision of the majority regardless of the degree of his or
her disagreement with the decision.
Commitment
All Council members must devote the time and effort necessary to regularly attend meetings and
engage in constructive discussion. This involves preparing appropriately for meetings and proceedings
and participating meaningfully in them. Council members must participate to the best of their ability in
performance evaluations, orientation and ongoing education relating to their role.
Compliance with Council and College By-laws and Policies
All Council members must comply with the College’s by-laws, policies and processes. All Council
members must also comply with the provisions that apply to them in the RHPA and the Dietetics Act
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(and the regulation under these acts) and other statutory requirements that apply to them in the exercise
of their role.
All Council members must sign an acknowledgement that they have reviewed Council’s governance
policies and other materials, and understand their obligations to the College. The acknowledgement
will be in form that Council approves from time-to-time.
External Advice and Counsel
A Council member must have Council approval to retain external advice or counsel with respect to
College or Council business. A Council member who wants to retain external opinions or advice
should make a request to the President.
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COMMITTEE MANDATES
Committees conduct much of the work of the College. There are two types of ongoing committees:
statutory and non-statutory. The Council may also establish ad hoc committees or working groups from
time to time.
Statutory committees are set out in the RHPA and are as follows:
1.
2.
3.
4.
5.
6.
7.

Executive Committee
Discipline Committee
Fitness to Practise Committee
Inquiries, Complaints and Reports Committee
Patient Relations Committee
Quality Assurance Committee
Registration Committee

The Council establishes non-statutory committee through by-law. There are currently three committees:
1. Elections Committee
2. Registrar Performance and Compensation Review Committee
3. Audit Committee
The College by-laws set out the composition for both statutory and non-statutory committees. The
RHPA sets out responsibilities, powers and requirements for statutory committees. The College’s bylaw sets out the responsibilities of non-statutory committees.
For ease of Council and committee member reference, a brief summary of the mandate of each
committee is set out below.
Statutory Committees
Executive Committee
The Executive Committee provides leadership to Council and facilitates the effective functioning of
Council and its committees. It reviews significant policy, financial and operational matters. The
Committee coordinates activities, and between Council meetings it has all the powers of Council
regarding any matter requiring immediate attention, other than the power to make, amend or revoke
regulations or by-laws.
Discipline Committee
The Discipline Committee considers allegations of professional misconduct or incompetence of
members referred to it by the Inquiries, Complaints and Reports Committee.
Fitness to Practise Committee
The Fitness to Practise Committee provides a fair hearing of matters regarding the incapacity of
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members to practise safely. It determines whether a member is suffering from a physical or mental
condition or disorder that is affecting or may affect her or his practice, and if so, what
action is necessary to protect the public.
Inquiries, Complaints and Reports Committee (ICRC)
The ICRC handles matters related to public complaints or information the College receives through
reports. The ICRC oversees investigations into members’ care, conduct and capacity. The ICRC takes
action in response to investigation findings. These include referrals to the Discipline, Quality
Assurance, or Fitness to Practise Committee, and requiring a member to complete a specified education
or remediation program (SCERP) or attend before it to receive a caution.
Patient Relations Committee
The Patient Relations Committee advises Council with respect to public education and coordinates
requests for funding for therapy and counselling should any patient suffer sexual abuse by a member of
the College.
Quality Assurance Committee
The Quality Committee is responsible for ensuring that members comply with all aspects of the
College’s Quality Assurance Program. The Committee oversees member assessments and develops
professional standards and other resources to ensure competent and safe dietetic practice.
Registration Committee
The Registration Committee assesses an applicant's qualifications to practise dietetics in Ontario. The
Committee implements objective, fair and transparent registration practices to ensure that only
qualified individuals are registered to practice in Ontario.
Non-Statutory Committees
Registrar & Executive Director Performance and Compensation Review Committee
The Registrar & Executive Director Performance and Compensation Review Committee conducts the
annual performance review of the Registrar & ED.
Elections Committee
The Elections Committee deals with any disputes relating to the election of elected councillors or to the
distribution by the College of election material prepared by a candidate for election. It is also
responsible for studying and making recommendations to Council on improving the election process.
Audit Committee
The Audit Committee reviews the draft audit report and oversees the implementation of audit
recommendations.
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SELECTION CRITERIA FOR COMMITTEE APPOINTMENTS
Council appoints individuals to committees in accordance with Article 8 of the by-laws.
The Executive Committee will refer to the following criteria in recommending individuals to serve on
committees.
1. The individual’s eligibility under the by-laws to serve on a committee
2. The individual’s degree of availability
3. The knowledge, skills and experience of the individual
4. The interest and commitment of the individual with respect to committee involvement
5. The previous performance of the individual on Council committees
6. The fit of the individual’s competencies with the competencies of other committee members
7. Recommendation from committee chairs
8. Avoiding conflict of interest or appearance of bias
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EVALUATION AND EDUCATION
Council will regularly evaluate its governance performance. Evaluation increases the Council’s
understanding of its own governance and deepens its commitment to good governance and adhering to
its governance values and policies. Council will support good governance through ongoing education
and orientation of its new members.
Council will regularly monitor and discuss its performance through the following methods:
1. Evaluation of Council meetings
The Council will conduct meetings evaluations at each Council meeting. The meeting minutes
will include a summary of the evaluations.
2. Annual evaluation of Council and committee performance
Council and committee members will complete an anonymous annual performance evaluation
through email. Council and committees will receive the results for review and discussion.
3. Council orientation and education
The Council will support good governance through the following: (a) orientation on
governance for new Council and committee members; (b) training in governance for the full
Council and committee members at least annually; and (c) offering opportunities for Council
members to attend external events on governance, if feasible. Council will use evaluation results
to assess the need for education and determine the content of orientation and educational
programs and activities.
Council will use evaluation results to inform the review and revision of its governance policies.
Evaluation forms are set out in Appendix A to this manual. [Note: the forms are currently under review
and will be in the next version of the draft.]
[Note: Council in future may wish to consider broadening the scope of evaluation to include self and
peer evaluation.]
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CONFIDENTIALITY & TRANSPARENCY
Council and committee members are subject to and must comply with the confidentiality provisions set
out in section 36 of the RHPA and if applicable section 83 of the Code.
Sections 36 and 83 are attached to this policy.
Also, as part of their fiduciary duties Council and committee members owe the College a duty of
confidence. Council and committee members must treat as confidential and not disclose without
Council approval all matters before Council and all information the Council member otherwise
receives during the exercise of his or her duties. This duty of confidentiality does not apply to matters
under discussion during the portion of a Council meeting open to the public.
The subject matter of Council sessions closed to the public are confidential until disclosed in an open
session of Council.
Committee matters are confidential until disclosed in an open session of Council or otherwise made
public by the College.
Transparency
In keeping with the College’s value of transparency and with the requirements of the RHPA, the
College will make the following governance material available to the public on its website:
1. Council agendas and meeting materials relating to the portion of Council meetings open to the
public,
2. Minutes from the portion of Council meetings open to the public, and
3. The College’s by-laws and governance policies.

[Note: reference in Privacy Code on website will require updating.]
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Section 36 of the RHPA
Confidentiality
36 (1) Every person employed, retained or appointed for the purposes of the administration of this Act, a health
profession Act or the Drug and Pharmacies Regulation Act and every member of a Council or committee of a College
shall keep confidential all information that comes to his or her knowledge in the course of his or her duties and
shall not communicate any information to any other person except,
(a) to the extent that the information is available to the public under this Act, a health profession Act or
the Drug and Pharmacies Regulation Act;
(b) in connection with the administration of this Act, a health profession Act or the Drug and Pharmacies
Regulation Act, including, without limiting the generality of this, in connection with anything relating to
the registration of members, complaints about members, allegations of members’ incapacity,
incompetence or acts of professional misconduct or the governing of the profession;
(c) to a body that governs a profession inside or outside of Ontario;
(d) as may be required for the administration of the Drug Interchangeability and Dispensing Fee Act, the Healing
Arts Radiation Protection Act, the Health Insurance Act, the Health Protection and Promotion Act,
the Independent Health Facilities Act, the Laboratory and Specimen Collection Centre Licensing Act, the LongTerm Care Homes Act, 2007, the Retirement Homes Act, 2010, the Ontario Drug Benefit Act, the Coroners Act,
the Controlled Drugs and Substances Act (Canada) and the Food and Drugs Act (Canada);
(d.1) for a prescribed purpose, to a public hospital that employs or provides privileges to a member of a
College, where the College is investigating a complaint about that member or where the information was
obtained by an investigator appointed pursuant to subsection 75 (1) or (2) of the Code, subject to the
limitations, if any, provided for in regulations made under section 43;
(d.2) for a prescribed purpose, to a person other than a public hospital who belongs to a class provided for in
regulations made under section 43, where a College is investigating a complaint about a member of the
College or where the information was obtained by an investigator appointed pursuant to subsection 75 (1)
or (2) of the Code, subject to the limitations, if any, provided for in the regulations;
(e) to a police officer to aid an investigation undertaken with a view to a law enforcement proceeding or from
which a law enforcement proceeding is likely to result;
(f) to the counsel of the person who is required to keep the information confidential under this section;
(g) to confirm whether the College is investigating a member, if there is a compelling public interest in the
disclosure of that information;
(h) where disclosure of the information is required by an Act of the Legislature or an Act of Parliament;
(i) if there are reasonable grounds to believe that the disclosure is necessary for the purpose of eliminating or
reducing a significant risk of serious bodily harm to a person or group of persons;
(j) with the written consent of the person to whom the information relates; or
(k) to the Minister in order to allow the Minister to determine,
(i) whether the College is fulfilling its duties and carrying out its objects under this Act, a health
profession Act, the Drug and Pharmacies Regulation Act or the Drug Interchangeability and Dispensing Fee
Act, or
(ii) whether the Minister should exercise any power of the Minister under this Act, or any Act
mentioned in subclause (i). 2007, c. 10, Sched. M, s. 7 (1); 2014, c. 14, Sched. 2, s. 10; 2017, c. 11,
Sched. 5, s. 2 (1, 2).
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Section 83 of the RHPA
Confidentiality of information
83 (1) Except as provided in section 80.2 and in this section, the Quality Assurance Committee and any assessor
appointed by it shall not disclose, to any other committee, information that,
(a) was given by the member; or
(b) relates to the member and was obtained under section 82. 1991, c. 18, Sched. 2, s. 83 (1); 2007, c. 10,
Sched. M, s. 59 (1).
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ACKNOWLEDGEMENT
I acknowledge and confirm that as a member of Council or as a member of a Council committee:
1. I have read and am familiar with the College’s by-laws and governance policies.
2. I stand in a fiduciary relationship with the College.
3. I am bound by and must comply with the by-laws and policies that apply to Council, including
the Code of Conduct, by-laws relating to conflict of interest, the confidentiality policy, and the
applicable role statements.
4. I must act in the public interest when making decisions on behalf of the College.
5. I am aware of my confidentiality obligations under section 36 of the RHPA and understand
that it is an offence to breach section 36, with a fine upon conviction of up to $25,000 for the
first offence.

____________________________________
Signature

____________________________________
Name

____________________________________
Date
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APPENDIX A
Evaluation Forms
[To complete]
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Council attachment 5.3
BY-LAW 2: FEES (DRAFT)

[Note: For ease of reference, revisions are highlighted in yellow and deletions in strike-through text,
with any explanatory notes in square brackets.]
1. DEFINITIONS
1.1

In this By-Law,
"College's Registration Regulation" means the current Regulation under the Act which sets
out the requirements for the issuance of a certificate of registration by the College (currently
Part III.1 of Ontario Regulation 593/94, as amended to O.Reg. 374/12).

2. APPLICATION FEE
2.1

The application fee for a certificate of registration shall be calculated by adding the
minimum fee as set out in Article 2.2 to each additional any applicable assessment fee
applicable to that application as set out in Articles 2.3 to through 2.5.

2.2

Subject to the additional fees in Articles 2.3 through 2.5, the minimum fee for each
application for a certificate of registration is $185.00, which fee is non-refundable.

2.3

An additional application fee of $425.00 shall be payable where the application requires an
assessment to determine whether the requirements of sub-subparagraph 1i B or C of
subsection 6(1) of the College's Registration Regulation have been met.
[Note: removing “application” in Articles 2.3, 2.4 and 2.5 clarifies that these assessment
fees are refundable.]

2.4

An additional application fee of $425.00 shall be payable where the application requires an
assessment to determine whether the requirements of under sub-subparagraph 1ii A, B or D
of subsection 6(1) of the College's Registration Regulation have been met.

2.5

An additional application fee of $425.00 shall be payable where the applicant is required to
satisfy the requirements of clause (a) of subsection 6(2) of the College's Registration
Regulation.

2.6

The fee for an application for a certificate of registration is non-refundable. [Note: moved to
2.2 above.]
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3. ANNUAL FEE
3.1

Subject to the provisions of this by-law, every member holding either a General or
Provisional Certificate of Registration shall pay an annual fee of $590.00 plus the increases
in the annual fee set out in Article 3.3.

3.2

The annual fee shall be applicable to the year commencing on November 1 and ending on
October 31 and shall be payable on or before the 31st day of October, immediately
preceding that year.

3.3

Effective for the annual fee payable for the year commencing November 1, 2015, the annual
fee (payable by virtue of Article 3.1 by members holding a General Certificate of
Registration and by virtue of Article 3.4 by members first issued a General Certificate of
Registration) shall be increased each and every year from the year commencing November
1, 2015 to the year commencing November 1, 2019 by the lesser of

3.4

(a)

two percent of the annual fee payable for the previous year, rounded up to the
nearest dollar; and

(b)

a percentage of the annual fee payable for the previous year equal to the increase, if
any, of the Canadian Consumer Price Index for the Province of Ontario for the
previous 12 months ending in April, rounded up to the nearest dollar.

The annual fee to be paid by every member for the year in which the person is issued a
General Certificate of Registration shall be the amount determined by multiplying the
annual fee otherwise payable under Article 3.1 by a fraction, the numerator of which is the
number of calendar months from the issuance of that Certificate to the end of the year for
which the annual fee is being paid, including the month in which the Certificate is to be
issued, and the denominator of which is 12, rounded up to the nearest dollar.

4. LATE FEE
4.1

No later than 60 days before the date the annual fee is due, the Registrar shall notify the
member of the amount of the fee and the date on which the fee is due.

4.2

If a member fails to pay an annual fee, on or before the date the annual fee is due, the
member shall pay a late payment fee of $70.00.

4.3

The College may charge a member a fee of $70 for each notice it sends to the member for
his or her failure to provide by the due date or, where there is no due date specified, within
30 days of a College written request in a form approved by the Registrar, any information
that the College is required or authorized to request and receive from the member.

[Note: Article 4.3 of the current version reads as follows:
“If a member fails to provide to the College the fully completed form within 30 days of the day of
notice from the Registrar or by such later date specified in that notice, as more particularly
described in Article 43 of the College’s By-Law No. 1: General, the member shall pay a late filing
fee of $70.00.”]

2

Draft for Council review
5. QUALITY ASSURANCE FEE
5.1

If a member fails to provide within 60 days of the date of a written request by the Quality
Assurance Committee, a record, survey or other document which the member is required
by the Regulation governing quality assurance to submit to the Committee, the member
shall pay a fee of $70.00.

6. FEE TO LIFT SUSPENSION AND FOR REINSTATEMENT
6.1

A person who is otherwise entitled to the lifting of a suspension relating to the failure to pay
a fee or to provide information to the College or Registrar must pay all outstanding fees and
a fee of $70 payable at the time the person requests the lifting of the suspension.

6.2

A person who is otherwise entitled to reinstatement of his or her certificate of registration
must pay all outstanding fees and a reinstatement fee of $185 payable at the time the person
requests reinstatement.

[Note: These are new fees that apply in addition to any outstanding fees payable to the College.
Article 6.1 of the current version reads as follows:
“If the Registrar suspends a member’s certificate of registration for failure to pay a required fee, the
Registrar may lift the suspension upon payment of a reinstatement fee calculated by adding:
i)

the fee(s) which the member failed to pay and which gave rise to the suspension;
and

ii)

any late payment fee or late filing fee which became owing to the College after the
member’s suspension and before the lifting of that suspension.”]

7. TEMPORARY CERTIFICATES
7.1

The fee for the issuance of a Temporary Certificate of Registration is $120.00, which fee is
non-refundable.

7.2

No fee for the issuance of a Temporary Certificate of Registration shall be payable under
Article 7.01 where the person held a Provisional Certificate of Registration immediately
prior to the issuance of a Temporary Certificate of Registration to that member.

7.3

The fee for any extension of a Temporary Certificate of Registration is the amount
determined by multiplying the annual fee otherwise payable under Article 2.1 the
numerator of which is the number of calendar months from the issuance of that Certificate
until 10 weeks after the examination, including the month in which the Certificate is to be
issued, and the denominator of which is 12, rounded up to the nearest dollar.

8. FEES IN RELATION TO PRIOR LEARNING ASSESSMENTS
8.1

Where a person applies to be eligible to undergo a prior learning assessment, as referred to
in paragraph 2 of subsection 6(1) of the College’s Registration Regulation, the person shall
pay a fee of $185.00, which fee is non-refundable.

8.2

A person who is eligible for and wishes to undergo a Performance Based Assessment
(which may be done as part of a prior learning assessment), shall pay a fee of $2300 which
3
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fee is non-refundable and payable to the College prior to the College arranging for that
assessment.
8.3

Where a person wishes to appeal a decision in relation to the person’s eligibility to undergo
a prior learning assessment or in relation to the disqualification from or the results of any
component of a prior learning assessment, the applicant shall pay a fee of $75.00, which fee
shall be payable prior to the consideration of the appeal.

9. CERTIFICATES OF AUTHORIZATION-HEALTH PROFESSIONAL CORPORATIONS
9.1

The fee for the application for a certificate of authorization for a dietetic professional
corporation, including on any application for reinstatement of a certificate of authorization,
is $185.00, and which fee is non-refundable.

9.2

The fee for the annual renewal of a certificate of authorization shall be applicable to the
year commencing on November 1 and ending on October 31 and shall be payable on or
before the 31st day of October, immediately preceding that year.

9.3

The fee for the issuance of a certificate of authorization, whether initial or revised, and the
fee for each annual renewal thereof is $500.00, if in relation to the year commencing
November 1, 2015 and $608.00 if in relation to the year commencing November 1, 2016.

9.4

Effective for the year commencing November 1, 2017, the fee for the issuance of a
certificate of authorization, whether initial or revised, and the fee for each annual renewal
thereof, namely $608.00 (as set out in Article 9.3 in relation to the year commencing
November 1, 2016) shall be increased each and every year from the year commencing
November 1, 2017 to the year commencing November 1, 2019 by the lesser of
(a)

two percent of the fee payable for the previous year, rounded up to the nearest
dollar; and

(b)

a percentage of the fee payable for the previous year equal to the increase, if any, of
the Canadian Consumer Price Index for the Province of Ontario for the previous 12
months ending in April, rounded up to the nearest dollar.

9.5

A dietetic professional corporation or a member listed in the College's records as a
shareholder of a dietetic professional corporation shall pay an administrative fee of $70.00
for each notice sent by the Registrar to the corporation or member for failure of the
corporation to renew its certificate of authorization on time, which fee is due within 30 days
of the notice being sent.

9.6

The fee for the issuing of a document or certificate respecting a dietetic professional
corporation, other than the first certificate of authorization or one annual renewal of that
certificate of authorization is $50.00.

10. OTHER FEES/RULES RESPECTING PAYMENTS
10.1

If a person requests the Registrar to do anything that the Registrar is required or authorized
to do by statute, by Regulation or by by-law, the person shall pay the fee required by the
applicable by-law or if there is no fee provided by the by-law, the fee set by the Registrar for
doing so.

10.2

A fee or monies payable to the College shall be considered paid
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(a)

if payment is made by VISA, MasterCard or other credit card accepted by the
College, on the date upon which appropriate authorization is actually received at
the offices of the College;

(b)

if payment is made by cheque, the date of the cheque or the date the cheque is
actually received at the offices of the College, whichever is later, provided that the
cheque is ultimately honoured on first presentation to the financial institution of the
payer; or

(c)

if payment is made by money order, on the date upon which the money order is
actually received at the offices of the College.

10.3

Payment by any other means other than those specified in Article 10.2 above is not to be
considered payment under this by-law.

10.4

A fee of $35.00 shall be payable by a member where the member purports to make payment
to VISA, MasterCard or other credit card accepted by the College and payment is refused
by the credit card provider on first submission by the College.

10.5

A fee of $55.00 shall be payable by a member where payment is made by cheque and the
cheque is not honoured on first presentation to the financial institution of the payer.

11. REFUNDS
11.1

If a member having paid the annual fee resigns or dies prior to May 1 of the year for which
the annual fee was paid, the Registrar shall, if a request in writing is received prior to
November 1 of the year for which the annual fee was paid, issue a refund to the former
member or his or her estate, the amount of which shall be determined by multiplying the
annual fee paid for that year by a fraction, the numerator of which is the number of
calendar months from the date of the member's resignation or death until and including the
following October, but excluding the month in which the member resigned or died, and the
denominator of which is 12, rounded up to the nearest dollar.

11.2

The Registrar shall not exercise her authority under Article 12.1 for a former member who
ceased to be a member as a result of a decision or order of a committee or a panel of a
committee of the College or in circumstances where the Registrar reasonably believes that
the person ceased to be a member to avoid the imposition of such decision or order.

12. WAIVER/REDUCTION OF FEES
12.1

The Registrar may in exceptional circumstances waive or reduce any fee referred to in this
by-law, other than the annual fee or the fee for the issuance of a Temporary Certificate of
Registration, provided the waiver or reduction is not based on the individual’s ability to pay
the fee and provided further that the Registrar is satisfied, in her sole and absolute
discretion, that such waiver or reduction is appropriate having regard for the actual costs
incurred by the College in processing that application.

[Note: It is unclear how the Registrar would balance or compare processing cost against the
circumstances requiring a waiver of reduction. “Exceptional circumstances” is a flexible threshold
criteria for waivers and reductions and is consistent with wording in by-laws of other colleges.]
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13. PAYMENT BY CASH
13.1

Payment by cash shall not be accepted by the College.
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INTRODUCTION

This Policy Governance Manual has been prepared for the Councillors,
Committee Appointees and Staff of the College of Dietitians of Ontario.
The Council has adapted the Carver Policy Governance Model for nonprofit organizations to recognize the regulatory aspects of Council’s
role which legislation requires it to fulfil directly.
The Manual is divided into four sections:
•

MEGA END, STATUTORY OBLIGATIONS AND ENDS/GOALS (E)
Mega End (Mission Statement), Statutory Duty and Objects, Ends (Strategic
Goals) and Sub-ends (strategies) — Results that the Council seeks to achieve, for
whom and at what cost.

• GOVERNANCE PROCESS (G)
What the Council’s job is, how it goes about it and how it evaluates itself?

• COUNCIL-REGISTRAR & EXECUTIVE DIRECTOR
RELATIONSHIP (C)
How the Council delegates and evaluates the operation of the College.

• EXECUTIVE LIMITATIONS (L)
The constraints of ethics and prudence within which the Council delegates the
operation of the College to the Registrar & Executive Director.
Together, the policies in this document form a true statement of the Council’s
governance position. The individual policies are inter-related and no policy
statement should be treated alone without a full understanding of the document in
its entirety.
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POLICY TYPE: ENDS
E1: MEGA END, STATUTORY OBLIGATIONS AND ENDS/GOALS
Approval Date:
Mega End: September 3, 1996; Sub-Ends: October 22, 1996;

March 13, 1997 (R); June 11, 1997(R); March 9, 1999(R); March 27,
2001(R), March 29, 2007 (R); November 29, 2007 (R). November, 2009
(R); June, 2012 (R), March 2014 (R),

Mega End/Goal – The College Mission
The College of Dietitians of Ontario is dedicated to public protection. We regulate and support Registered
Dietitians for the enhancement of safe, ethical and competent nutrition services in diverse practice
environments.
College Vision - People of Ontario can be confident that the College demonstrates regulatory excellence
in the public interest

Regulatory Obligations and Ends/Goals
In seeking to attain this mission, the Council is accountable for the regulation of the dietetic
profession and the governance of the College of Dietitians of Ontario achieved through abiding
by the regulations and objects set in the RHPA and through strategic planning.

College Duty As Defined In The Regulated Health Professions Act, 1991 (RHPA)
“In carrying out its objects, the College has a duty to serve and protect the public interest”.
3. (1) The College has the following objects:
1.

To regulate the practice of the profession and to govern the members in accordance
with the health profession Act, this Code and the Regulated Health Professions Act,
1991 and the regulations and by-laws.

2.

To develop, establish and maintain standards of qualification for persons to be
issued certificates of registration.

3.

To develop, establish and maintain programs and standards of practice to assure
the quality of the practice of the profession.

4.

To develop, establish and maintain standards of knowledge and skill and programs
to promote continuing evaluation, competence and improvement among the
members.

5.

To develop, establish and maintain standards of professional ethics for the
members.
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6.

To develop, establish and maintain programs to assist individuals to exercise their
rights under this Code and the Regulated Health Professions Act, 1991.

7.

To administer the health profession Act, this Code and the Regulated Health
Professions Act, 1991 as it relates to the profession and to perform the other duties
and exercise the other powers that are imposed or conferred on the College.

8.

To promote and enhance relations between the College and its members, other
health profession colleges, key stakeholders, and the public.

9.

To promote inter-professional collaboration with other health profession colleges.

10. To develop, establish, and maintain standards and programs to promote the ability
of members to respond to changes in practice environments, advances in
technology and other emerging issues.
11. Any other objects relating to human health care that the Council considers
desirable.
In 2007, the College has added another object regarding human health resource planning:
12

To engage in and facilitate, with appropriate partners, human health resource
planning and research and direct the Executive Committee and Registrar &
Executive Director to take appropriate action, including entering into agreements
and arrangements with third parties to achieve this object.

Goals, Objectives and Standards from 2016-20 Strategic Plan
Note: The terminology used in the Carver Governance Model is “Ends”, meaning goals, and “Sub-ends”, meaning objectives or strategies.

End: Goal 1: An Effective Regulatory Framework for the Quality and Safety of Dietetic Practices
Regulatory standards are separate and distinct from the appropriate standards of care for a condition or
area of practice. CDO’s areas of concern relate to the standards of competency and conduct of the
provider.
Objectives
1.1

Develop a CDO Regulatory Standards Framework entailing that, in its standards and programs,
CDO will:

Standards
1.1.1 Define a “regulatory standard”.
1.1.2

Ensure mechanisms for continuous monitoring of issues for which standards are required.

1.1.3 Set priorities for regulatory attention with high regard for risk and public safety, and develop
necessary standards.
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1.1.4 Demonstrate a collaborative process for standards development.
1.1.5 Interpret standards for various practice settings and within the context of changing scopes of
practice and practice environments.
Programs
1.2

Improve assessment mechanism for entry to practice qualifications ensuring continued adherence
to the principles for transparency, objectivity, impartiality and fairness.

1.3

Enhance the effectiveness of the Quality Assurance program relevant to all emerging and high
risk areas of practice.

1.4

Develop mechanisms of Quality Assurance to enable non-active members to continue in a nonrestricted, or General Certificate of Registration.

End/Goal 2: Competent Members who are Compliant with CDO Standards
Registered Dietitians are competent and compliant with laws, regulations, policies, and standards.
Registered Dietitians, the public, employers, and relevant government bodies perceive CDO policies and
proceedings as transparent, effective, and fair.
Objectives:
2.1

Improve assessment of qualifications for registration revising policies and ensuring objectivity of
processes.
2.1.1 Monitor and identify how new Registered Dietitians qualify given new models of dietetic
education.

2.2

For practice activities, in which risk is identified (prioritized in our regulatory framework above),
describe competencies and develop appropriate tools to enable self and peer assessment.

2.3

Ensure effective and timely enforcement of applicable laws and regulations through accessible
policies and processes.

End/Goal 3: Informed and Knowledgeable Registered Dietitians Engaged in Effective
Practice in their Environments
Registered Dietitians know and understand the laws, standards, ethics and policies that have an impact on
their profession. Their practice reflects current concepts of interprofessional collaboration, continuous
quality improvement and lifelong learning.
Objectives:
3.1
3.2

Provide specific and relevant support to Registered Dietitians in all areas of dietetic practice.
Create ways for Registered Dietitians to identify the issues in their practice environments for which
College guidance or policies may be required.
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3.3

Increase utilization by Registered Dietitians of processes and tools intended to enhance their
learning and quality improvement.
3.3.1

Develop and facilitate use of tools and educational products using new technological
processes and resources.

3.3.2 Ensure relevant content, consideration of different learning styles, and ease of use.
3.3.3.

Create tools to help Registered Dietitians identify and measure issues in their individual
practice to be addressed through CQI and lifelong learning

End/Goal 4: Support of the Attainment of an Adequate Supply of Registered Dietitians1
The support of public access to Registered Dietitians is distinct from promoting the services of Registered
Dietitians to the public (not the College Role). The College’s role is to contribute to the removal of barriers
to the supply of Registered Dietitians in Ontario and assist health human resources planning in Ontario
and nationally. During this plan period 2011-2015, the College will work with the educational system in
Ontario to incorporate CDO standards into dietetic education.
Objectives
4.1

Collect and transfer data to support the mapping of dietetic workforce information enabling health
human resources planning in Ontario and Canada.

4.2

Support the transition to the new dietetic education model with focus on assurance of competency
outcomes.

4.3

Prepare for implementation of the new provisional class of membership.

End/Goal 5: An Effective Organization with Optimal Use of Resources
This goal supports the College in building on its foundation as an accountable organization in the
regulation of dietetics by strengthening the people, processes and capacity of the organization to achieve
the other end goals effectively.
Objectives:

5.1

Ensure excellent governance of the College through the work of Council.

5.2

Build and strengthen human resources capacity to deliver on College goals.

5.3 Update and ensure effective technology supporting delivery and evaluation of programs and
communication with the public, members and stakeholders.
5.4 Continue to ensure ongoing planning, oversight, decision-making, and program development is
based on information and evidence, and reflects commitment to our End Goals and their objectives.

1 This end/goal is rooted in the duty of the College to “work in consultation with the Minister to ensure, as a matter of
public interest, that the people of Ontario have access to adequate numbers of qualified, skilled and competent regulated
health professionals”
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Definition of Public Interest
The College of Dietitians of Ontario is Committed to Serve and Protect the Public Interest
Public Interest Defined:
In carrying out its regulatory objects, The College of Dietitians of Ontario commits its resources to serve
and protect the public interest. The public interest is defined by the public protection outcomes it strives to
achieve, by the College processes and decisions that respect the values generally held by people in
Ontario. More specifically,
•

Public Protection Outcomes mean that the people who receive or benefit from the dietetic services
from Registered Dietitians are not harmed or abused physically, emotionally, mentally, financially
or sexually. Public protection also means that people are informed of their rights and have the
benefit of dietetic services that are based on competent, ethical and safe dietetic practice.

•

Public Values will be central in all College decisions that are relevant to standards of dietetic

practice or to the governance and management of the College. The public values that the College
will respect are evident in Canadian and Ontario laws. Public values are also derived from input
from members of the public and their representatives. These values include the following:
o Access to professionals of choice
o Self-determination
o Right to give informed consent for treatment
o Client interest paramount over professional self-interest
o Right to be treated with sensitivity and respect
o Privacy of personal information
o Access to health information
o Free of discrimination (Human Rights Codes)
o Fairness, Objectivity, Impartiality and Transparency of registration and other college
decisions
o Reasonable costs to individuals and society
o Integrity
o Collaboration
o Transparency and Accountability
o Trust

•

Public Processes mean processes that are timely, open and transparent and that support
participation from the public into key College decisions. Public processes such as public
education, consultations, surveys and participation in public forums will be employed to help the
College determine the specific opinions and interests of the people affected by College decisions.
Decision making processes will bring forward these opinions through public representation on its
governing Council and through disciplined consideration of what is in the public interest.
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POLICY TYPE: GOVERNANCE PROCESS
G1: COUNCIL GOVERNANCE COMMITMENT
Approval Date:

June 5, 1996; January 29, 1997 (R), January 31, 2001 (R), March 29, 2007
(R), November 22, 2013 (R), October 2014

The Council is committed to regulating and supporting the profession of dietetics in Ontario to serve and
protect the public interest. Below is the College’s definition of public interest that will guide how the
College through its governance, planning, policy development processes and decision making.
This commitment will be evident in the Council’s planning, allocation of resources and oversight of the
management of the College. This commitment will also be expressed in how the Council incorporates the
values of Integrity, Collaboration, Accountability, Transparency and Innovation into everything under its
control. Council will adhere to these values because they are right, achieve results, and demonstrate
respect for the public, profession of dietetics and community of regulators.
Council is committed to maintaining governance and regulatory frameworks that reflects the stated values
and moral commitment to effective regulation. The Council will strive for continuous improvement in
governance and regulation and hold management accountable to incorporate evaluation, stakeholder
participation, and collaboration into how the College carries out its functions.
Council is committed to meeting its legal obligations and monitoring the fulfillment of College objects and
compliance with the Regulated Health Professions Act, Dietetics Act, other Acts and their regulations.

Public Interest Defined:
In carrying out its regulatory objects, The College of Dietitians of Ontario commits its resources to
serve and protect the public interest. The public interest is defined by the public protection outcomes
it strives to achieve, by the College processes and decisions that respect the values generally held by
people in Ontario. More specifically,
•

Public Protection Outcomes mean that the people who receive or benefit from the dietetic
services from Registered Dietitians are not harmed or abused physically, emotionally,
mentally, financially or sexually. Public protection also means that people are informed of
their rights and have the benefit of dietetic services that are based on competent, ethical and
safe dietetic practice.

•

Public Values will be central in all College decisions that are relevant to standards of dietetic
practice or to the governance and management of the College. The public values that the
College will respect are evident in Canadian and Ontario laws. Public values are also
derived from input from members of the public and their representatives. These values
include the following:
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•

o

Access to professionals of choice

o

Self-determination

o

Right to give informed consent for treatment

o

Client interest paramount over professional self-interest

o

Right to be treated with sensitivity and respect

o

Privacy of personal information

o

Access to health information

o

Free of discrimination (Human Rights Codes)

o

Fairness, Objectivity, Impartiality and Transparency of registration and other college
decisions

o

Reasonable costs to individuals and society

o

Integrity

o

Collaboration

o

Transparency and Accountability

o

Trust

Public Processes mean processes that are timely, open and transparent and that support
participation from the public into key College decisions. Public processes such as public
education, consultations, surveys and participation in public forums will be employed to help
the College determine the specific opinions and interests of the people affected by College
decisions. Decision making processes will bring forward these opinions through public
representation on its governing Council and through disciplined consideration of what is in
the public interest.
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G2: COUNCIL GOVERNING STYLE
Approval Date:

POLICY TYPE: GOVERNANCE PROCESS

June 5, 1996 (R); January 29, 1997, March 2014 (R)

The Council will approach its task with a style which emphasizes:
•

outward vision rather than internal preoccupation,

•

encouragement of diversity in viewpoints,

•

strategic leadership more than administrative detail,

•

clear distinction of Council and staff roles,

•

collective rather than individual decisions,

•

future rather than past or present, and

•

proactivity rather than reactivity.

1. Policy Making
The Council will:
(a) operate in all ways mindful of its trusteeship obligation and fiscal responsibilities to the people of
Ontario who morally own the College.
(b) enforce upon itself whatever discipline is needed to govern with excellence. Discipline will apply
to matters such as attendance, policy making principles, respect of roles, and speaking with one
voice.
(c) direct, control, and inspire the organization through the careful establishment of the broadest
organizational values and perspectives through written policies.
(d) focus chiefly on intended long term impacts on the world outside the organization (ENDS), rather
than the administrative or programmatic means of attaining those effects.
(e) be an initiator of policy, not merely a reactor to staff initiatives. The Council, not the staff, will be
responsible for Council performance.
2. Speaking With One Voice
The Council will:
(a) once a decision is made, individuals will uphold all decisions made by Council and not speak
against the decision
(b) use the expertise of individual members to enhance the ability of the Council as a body, rather
than to substitute their individual values for the group's values.
(c) be accountable to the people of Ontario for competent, conscientious, and effective
accomplishment of its obligations as a body. It will allow no officer, individual, or committee of
the Council to usurp this role or hinder this commitment.

10

3. Use of French
The Council shall take all reasonable measures to enable persons to use French in their dealings with
the Council.
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POLICY TYPE: GOVERNANCE PROCESS
G3: CODE OF CONDUCT FOR COUNCILLORS AND COMMITTEE APPOINTEES
Approval Date:

June 5, 1996 (item 6: September 3, 1996); January 29, 1997 (R)
January 31, 2001 (R); March 25, 2004 (R), November 22, 2013 (R)

Accountability
Through their actions and decisions, Councillors and Committee Appointees must openly demonstrate that
they are carrying out their role and functions and commitments with unconflicted loyalty to the best interest
of the public and the College. In demonstrating this, they must:
•

Seek to understand issues from the perspective of members of the public

•

Consider the views of the profession and other interest groups but act in the public interest

•

Recognize and declare a personal gain from College business or decisions that presents a
conflict or appearance of conflict

•

Recognize and declare a personal bias that interferes with the appreciation of information or
different points of view

•

Carry out duties and responsibilities in an ethical way with respect to honesty, openness and
respect for others.

•

Carry out duties and responsibilities in keeping with the legislative framework established by the
Province of Ontario and policy framework established by the College Council and Committees

•

Be reflective and engage in evaluations for the purpose of optimizing achievement and
effectiveness in the public and college interest

•

Represent yourself and the College with honesty and integrity

Respect for People
Through their actions and decisions, Councillors and Committee Appointees must demonstrate their
respect for people at the College. In demonstrating this, they must:
•

Welcome and learn from the diversity of backgrounds, skills and perspectives

•

Support the learning and development of others

•

Work as a team respecting the roles, expertise and talents of others

•

Acknowledge disagreements respectfully without insulting the person or idea

•

Discuss conflicts to encourage understanding and resolution

•

Refrain from harassing people and report all observances of this at the College or in relation to
College business

•

Communicate in a courteous manner
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•

Councillors share the responsibility of Committee work by being a member of at least two
statutory Committees unless the Committee composition can be established in another way

•

Respect that the Registrar & Executive Director has the responsibility to evaluate the
performance and handle performance issues of staff members and communicate any issues
directly to the Registrar & Executive Director.

Orderly Meetings
Councillors and Committee Appointees must observe the rules of order and proper meeting decorum. In
demonstrating this, they must:
•

Follow Robert’s Rules of Order and assist the Chair in applying the rules by calling for a point of
order if appropriate

•

Speak when recognized to speak by the Chair

•

Attend all scheduled meetings and be punctual unless there is a personal or family situation that
prevents this

•

Be attentive to people and process and refrain from distracting behaviours

•

Prepare for meetings

Decision-Making
Councillors and Committee Appointees must use a disciplined decision making process and make
decisions that above all favour the public interest and, secondarily are in the interest of the college. In
demonstrating this, they must:
•

First seek to clarify and understand the decision support information provided in the meeting
packages and assess information objectively to determine if there are significant gaps

•

Seek and be open to different views and new information. Do not form intransigent positions
alone or with others ahead of the Council debate and decisions making.

•

Favour objective information over personal opinions or bias

•

Use the context of legislation, policies and decision tools to guide decision making

•

Participate in the discussions and support participation of others so that the full diversity of
perspectives is available

Council Unity (the state of being undivided)
Councillors and Committee Appointees must respect the authority of Council as a whole and not take
individual action unless expressly provided for in Council policies. In demonstrating respect for the
Council as a whole, they must:
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•

Adhere to the policies and procedures established by Council through policy and by-laws.

•

Not sign or seal a document affecting the College unless authorized by the Regulated
Health Professions Act or Council

•

Speak or make representations on behalf of the Council or the College unless authorized by
Council.

•

Speak with One Voice, the voice of Council regardless of whether decisions was unanimous.

•

Respect that Council has the responsibility to evaluate the performance and handle any
performance issues of the Registrar & Executive Director and communicating performance issues
in writing to the College President Such issues will include breaches of policies, by-laws,
regulations and the Registrar & Executive Director’s job description

Conflict of Interest
Councillors and Committee Appointees must avoid being in a conflict of interest whether real or
perceived. In avoiding conflicts of interest, they must:
• Adhere to the provisions of the College’s By-law No. 3 which deals entirely with conflicts
of interest and bias
•

Not use College information, resources, staff, Councillors and Committee Appointees for
personal business and personal gains

•

Declare any sponsorship related to their election

•

Not use their position to obtain employment or other gains for themselves, family members or
close associates. If a Councillor or Committee Appointee is seeking employment with the
College, they must temporarily withdraw from Council deliberation, voting, and access to
applicable information.

•

Not accept a gift received while conducting College business if it is in the form of money, an
item valued at over $50 or if the gift was intended for the College

Confidentiality
Councillors and Committee Appointees must respect the confidentiality of personal information as set
out in College policy and in the Regulated Health Professions Act and appreciate that breach of
confidentiality poses a risk to the reputation, trust and finances of the Colleges. They must:
• Prevent an inadvertent breach of confidentiality by safeguarding College documents at home,
in transit, on computers and how documents are destroyed
•

Refrain from talking about member-specific matters before the College outside of College
meetings held to handle them

•

Refer enquiries about members to the Public Register or the Registrar & Executive Director
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Process for Holding Councillors and Committee Appointees Accountable to the Code of Conduct
It is the responsibility of each and every Councillor and Committee Appointee to hold themselves and
others accountable for behaving in accordance with the Code of Conduct. The President in consultation
with members of the Executive Committee and Council as a whole have the responsibility to address
behaviours that go against the Code of Conduct. The progression of corrective activities would typically
include:
• Discussing a concern with the Councillor or Committee Appointee who is apparently violating the
Code of Conduct
•

Raise a Question of Privilege at a meeting to note the offending behavior and seek corrective
action

•

Reporting a concern with the President or Committee Chair

•

President or Committee Chair speaking to the Councillor or Committee Appointee, accompanied
by appropriate documentation of the discussion

•

Referral of the matter to Executive Committee to consider further actions

•

Council consideration of further actions in keeping with by-laws

Egregious behaviours among other things including participating in decision making while in a conflict of
interest, sexual and other harassment, and breach of confidentiality of personal information may require
Executive Committee to consider the matter directly.
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POLICY TYPE:

GOVERNANCE PROCESS

G4: COUNCIL JOB DESCRIPTION
Approval Date:

June 5, 1996; January 29, 1997 (R), January 31, 2001(R);
March 25 2004(R), March 29 2007 (R), March 2014 (R)

The job of the Council is to regulate and support the dietetic profession in Ontario in keeping with the
statutory duty and objects given in the RHPA and to govern the College of Dietitians of Ontario in the
interests of the people of Ontario. The job of Council is also to ensure that the College operates with
integrity and collaborates with principle stakeholders.
1. Regulatory Role
With respect to regulating the dietetic profession the responsibilities of the Council are to:
a) make, amend or revoke regulations as laid out in the Dietitians Act and the Regulated Health
Professions Acts and as required by the Minister of Health;
b) ensure that Council decisions are made in the public interest;
c) ensure the proper constitution of Committees/panels as required by legislation;
d) articulate expectations and standards for dietetic practice;
e) advocate for public policies to protect Ontarians against ineffective, unethical or unsafe dietetic
practices;
f)

provide linkage with the people of Ontario;

g) report annually to the Minister on its activities and financial affairs (RHPA, Section 6).

2. College Governance Role
With respect to governing the College of Dietitians of Ontario, the Council’s specific contributions are
unique to its trusteeship role and necessary for proper governance and management. Consequently,
the responsibilities of the Council shall be:
a) to act as the link between the College and the people of Ontario;
b) ensure the College operates in a transparent manner and reports annually to stakeholders and the
Minister of Health and Long-Term Care;
c) to write governing policies which, at the broadest levels, address:
• ENDS (College Mission, Regulatory obligations, Strategic Goals and Objectives) - What
results the Council seeks to achieve (directly and through the College), for whom and at
what cost;
• EXECUTIVE LIMITATIONS - The constraints of ethics and prudence within which the
Council delegates the operation of the College to the Registrar & Executive Director;
• GOVERNANCE PROCESS - What the Council’s job is, how it goes about it and how it
evaluates itself;
•

COUNCIL-REGISTRAR & EXECUTIVE DIRECTOR RELATIONSHIP - How the Council
delegates and evaluates the operation of the College
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d) ensure appropriate evaluation of its regulatory work
e) to assure Registrar & Executive Director performance (against job description and
accomplishment of strategic end/goals with respect to pre-determined indicators and executive
limitations).
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POLICY TYPE: GOVERNANCE PROCESS
G5: POLICIES CONCERNING PROFESSIONAL SERVICES FOR COUNCIL
Approval Date:

June 5, 1996; January 29, 1997 (R); January 13, 1998;
June 17, 1998 (R); January 31, 2001 (R); March 25, 2004,
March 29 2007 (R); June 20, 2007 (R), March 2014 (R)

1. Through motion, Council determines its ongoing requirement for legal and other professional services
on an annual basis.
2. The services of the financial auditor will be reviewed with competitive quotes at the direction of
Council.
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POLICY TYPE: GOVERNANCE PROCESS
G6: PRESIDENT'S ROLE
Approval Date:

June 5, 1996; January 29, 1997 (R), R January 20, 2000,
January 31, 2001 (R); March 25, 2004 (R), March 29, 2007 (R),
March 2014

The role of the President is maintaining the integrity of the Council's process.
1. The responsibility of the President is that Council planning and oversight are consistent with its own
Governance Process and Council-Registrar & Executive Director Relationship policies and those
legitimately imposed upon it from outside the organization.
(a)
Meeting discussion content will only be those issues which, according to Council policy,
clearly belong to the Council to decide, not the Registrar & Executive Director.
(b)

Deliberation will be fair, open and thorough, but also efficient, timely, orderly, and kept
on topic.

2. This authority extends to all decisions which fall within, and are consistent with, any reasonable
interpretation of Council policies on Governance Process and on the Council-Registrar & Executive
Director Relationship, except where the Council specifically delegates portions of this authority to
others. The President must recognize Council adopted procedures where they exist.
(a)
The President is empowered to chair Council meetings with all the commonly accepted
power of that position (e.g., ruling and recognizing).
(b)

The President has no authority to make decisions about policies created by the Council
within Ends and Executive Limitations policy areas.

(c)

While the President is the liaison between the Council and the Registrar & Executive
Director, the President only has the authority to supervise or direct the Registrar &
Executive Director within agreed Council policy.

(d)

The President may represent the Council to outside parties in announcing Council-stated
positions and in stating President decisions and interpretations within the area delegated
to him or her.

(e)

The President has a responsibility to ensure security and maintenance of confidential
Council documents.

(f)

In the absence of the President, the Vice-President assumes the President's role.

(g)

The President is empowered to ensure the orientation of newly appointed Registrar &
Executive Directors and Councillors.

(h)

The Executive Committee is empowered to propose and maintain budgets for direct
Council expenses involved in its regulation and college governance functions other than
for statutory committees.

(i)

The President is empowered to seek legal advice directly in matters that relate directly or
indirectly to the Registrar & Executive Director’s performance, employment contract or
other similar matters.
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POLICY TYPE: GOVERNANCE PROCESS
G7: ANNUAL COUNCIL PLANNING AND OVERSIGHT AGENDA
Approval Date:

September 3, 1996; January 29, 1997 (R); January 13, 1998; (R)
January 19, 2000; (R) June 15, 2000; (R) September 23, 2000;
January 31, 2001 (R); March 25, 2004 (R), March 27, 2007,
November, 2009 (R); November, 2013(R), March 2014 (R),
September 2014 (R)

To accomplish its responsibility with a governance style consistent with Council policies, the Council will
follow the annual agenda below to:
a) Complete a validation of ends/goals annually;
b) Continually improve its performance through attention to Council education and to enriched input
and deliberation;
c) Ensure proper monitoring and evaluation of the work of the Council, Committees and the College.
d) Ensure adequate Council meeting time is scheduled to allow governance responsibilities to be
appropriately executed.
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Annual Council Planning and Oversight Agenda
APRIL — Election of New Councillors
JUNE
ANNUAL GENERAL MEETING
MONITORING & OVERSIGHT
• External Review — Auditor’s Reports
Financial Condition (L5)
Asset Protection (L8)
Compensation and Benefits (L9)
- Financial Transactions (L7)
- Registrar & Executive Director’s expenses (Ref. L16)
• Approval of Previous Year’s AGM Minutes
• Presentation of Annual Committee Reports
• Appointment of Auditor

COUNCIL MEETING
COUNCIL EDUCATION
ELECTIONS
•
•

Elections Report and Introduction of New Councillors
Election of Council Officers

PLANNING
•
•
•

Appointment of Statutory Regulatory Committees and Interim Committee Chairs
Appointment of Standing Committees
Determination of Council capacity building/education

MONITORING & OVERSIGHT
•
•
•
•
•
•
•

Review Annual Council Planning and Oversight Agenda
Set Council Meeting dates for the year
Direct Council Review of Committee Work: Progress and Administration of Statutory
Committees and Program Delivery
Annual Council Effectiveness Evaluation
Annual Committee Effectiveness Evaluation — January to May (Ref. L14)
Registrar & Executive Director’s Management Report
Registrar & Executive Director’s Report on Executive Limitations (not covered by audit) - L17 —
Protection of Personal Information: once every 2 years

SEPTEMBER/OCTOBER
COUNCIL EDUCATION
PLANNING
•
•

Environmental Scan Report for Annual Planning (Linkage and ownership)
Validation of Ends/Goals

MONITORING & OVERSIGHT
•

Registrar & Executive Director’s Management Report
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DECEMBER
COUNCIL EDUCATION
PLANNING
MONITORING & OVERSIGHT
•
•
•

Bi-Annual Direct Council Review of Committee Work
General Financial Condition
Registrar & Executive Director’s Management Report

MARCH
PLANNING
•
•

Approval of Final Work Plans
Approval of Final Budgets

MONITORING & OVERSIGHT
•

Registrar & Executive Director Performance Review
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POLICY TYPE: GOVERNANCE PROCESS
G8: COUNCIL MEETING CONDUCT
Approval Date:

June 5, 1996; January 29, 1997 (R); January 13, 1998; June 18,
1998 (R), January 19, March 8, 2000 (R), January 31, 2001(R); January
30, 2003 (R); March 25, 2004 (R), March 29, 2007, July 2008 (R),
November, 2009 (R), March 2014 (R)

1. Scheduling
The President of the Council is responsible for the scheduling of Council Meetings according to the Annual
Council Planning Agenda, (See Policy G7) which is to be reviewed and amended each year by the
Council. The President may call an extraordinary meeting at any time.

2. Agendas
Agendas for the Council Meetings are planned as per the Council Planning and Oversight Agenda. Ad
hoc issues or new business may be raised by members, or the Registrar & Executive Director, at any time.
(see By-law 1: s 8.13 ii (e))

RULES FOR DECISION-MAKING
Regulation of the Profession

The regulation of the dietetic profession is the responsibility of the Council as a whole in the interests of the
people of Ontario and in adherence with the Regulated Health Professions Act. Any alteration to existing
College Regulations, or addition or deletion of Regulations must be approved by a majority of the Council,
and in the case of substantive alterations, after consultation with members of the College.

College Governance
The College is governed through policy-making according to the following principles:
i)

All issues/proposals raised will first be discussed in relation to existing policies in order to
ascertain:
a) to which regulatory obligation or end/goal the issue/proposal relates;
b) to which policy category the issue/proposal relates (and thereby if it is a question for the
Council or the Registrar & Executive Director to determine); and
c) the extent to which the issue/proposal is satisfactorily covered by the existing policy
within that category and/or the existing policy needs amendment/ addition in order to
satisfy the Council’s requirements.

ii) The discipline of making policies at the broadest level first, will be adhered to in order to preserve
the principle of efficient policy-making through encompassment.

General
1. Wherever possible, time will be allowed for appropriate information-gathering before policy
decisions are taken. Preparatory reports will generally present information about the issue,
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environment and other supporting evidence. The reports will generally review alternatives and ethical
implications and may suggest recommendations. These will be circulated at least five days in advance
of the full Council discussion.
2. If a formal motion is moved and seconded, the proposer is entitled to speak first and last in the debate
preceding a vote. The Chairperson must state the motion to the assembly before the debate
commences.
3. No-one may speak for more than 10 minutes at a time without permission from the assembly (decided
by a two-thirds vote).
4. Members should address their remarks through the Chairperson.
5. No-one may speak a second time on a question until every member who wishes to speak has done
so.
6. The Chairperson cannot call a vote until all those who wish to speak have had an opportunity to do
so.
7. Decisions shall be taken by a majority vote unless stated otherwise in by-laws or policy.
8. In the absence of the President and the Vice-President, the Registrar & Executive Director shall call the
meeting to order and the members present may appoint a Chairperson from among themselves. (See
By-law 1, s 8.14-8.17)
9. All recorded votes are called as “All in Favour”; “Opposed”; “Abstaining”. Members who vote to
abstain will be recorded as formal abstentions. A silent abstention, i.e., a member who does not
vote, will be counted with the majority. In the event of a tied vote, the motion is defeated.
10. When procedural issues occur which are not covered in items 1 to 9, the most recent version of
Robert’s Rules of Order will prevail.

Commonly used Robert’s Rules (for reference only)
(Robert’s Rules of Order, Simplified and Applied, Webster’s New World™ — 1999, Robert
McConnell Productions Macmillan, General Reference: ISBN 0-02-862749-0)
MOTIONS
Amend
• Purpose: To change the motion; proposed amendments must be germane to the main
motion.
• Needs a second;
• Is amendable, but it must be germane or related to the amendment;
• Is debatable. Debate goes only to the amendment;
• Majority vote to adopt. If amending motion or document that takes two-thirds vote to
adopt, the proposed amendment takes only a majority vote;
• Can be reconsidered;
• Result: If adopted, the proposed change becomes part of the main motion.
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Resolution
A resolution is a formal way of phrasing a main motion. If proposed by a single member, it
needs a second. If a committee of more than one has voted to present a resolution to the
membership, it does not need a second.
Rejected
A main motion that is defeated usually cannot be brought up again at the same meeting
(unless someone who voted on the prevailing side moves to reconsider the vote or changed
by time or circumstance). However, it can be brought up again in another meeting. This is
called renewing the motion.
Wording
• The person making the motion says, “I move to/that.....”
• Chair says, “It is moved and seconded to/that.....[repeats the motion] Is there any

discussion?”

•
•

If the motion does not get a second, the chair can ask for a second: “Is there a second?”
If no second is forthcoming, the motion is not before the assembly and the chair says:

“Since there is no motion, the motion is not before the assembly. Is there further
business?”

Tabling
If a motion is made to ‘lay on the table’, the correct procedure is to take a vote immediately
on the motion to lay on the table; it is not debated.
•

It should be used only to set business aside temporarily for more urgent business.

•

If you want to “table it to the next meeting”, the correct motion is to postpone it. This
motion needs a second and is debatable.

•

To lay a motion on the table is taking away the members’ rights to debate without taking
a two-thirds vote. It is really a very undemocratic motion unless it is used correctly. The
member who makes the motion should give the reason for wanting to temporarily set
aside the pending business. If the President (Chair) does not agree that the business is
urgent, the President (Chair) can rule the motion out of order or restate the motion as the
motion to postpone to a later time.

•

Another important point about the motion to lay on the table, is that it is recorded in the
minutes but is not put on the agenda if it carries over to the next meeting, because it has
been “temporarily put aside”. It is normally taken from the table during the same
meeting. Since the members moved to put it on the table, the members are responsible
for making the motion to take it from the table.

•

The assembly must be careful that this motion is not used as the motion to “kill”. If the
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intent is to kill the motion, the chair should rule it out of order. The proper motion to kill is
to postpone indefinitely.
Reconsideration
‘Reconsider the vote’ is an important motion to use:
•

in situations where the assembly has already adopted a motion but during the meeting
new information comes to light. By reconsidering the vote on a motion, the members can
change their minds about what they have adopted, or at least consider it again by taking
into account the new information. To prevent misuse of the motion, only a member who
voted on the prevailing (yes) side can move to reconsider.

•

if a member did not vote on the prevailing side but wants the motion reconsidered, he or
she can rise when no business is pending and briefly state reasons for reconsidering the
motion. If a member who voted on the prevailing side agrees with the reasons, perhaps
he or she will then make the motion.

Referral
To a Committee
•

Purpose: Have a small group investigate a proposal;

•

Needs a second;

•

Any variable in the motion is amendable;

•

Debatable. Debate goes only to the merits of referring the motion to a committee;

•

The Committee could recommend that it be killed

If one Member Does not Want it Referred but Decided Now
The member can move that the assembly act as the committee. This takes away the limits on
debate and allows for flexibility in the discussion.

Rescind and Amend Something Previously Adopted
•

Purpose: To change something previously adopted by either striking out the entire
action or by changing part of it.

•

Needs a second;

•

Is debatable;

•

Majority vote with previous notice;

•

Negative vote only can be reconsidered;
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•

Two-thirds or majority vote of the entire membership without previous notice. The
reasons for such a high vote is to protect the rights of the absent members;

•

Result: If this motion is adopted, the previously adopted motion is reversed or
changed
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POLICY TYPE: GOVERNANCE PROCESS
G9: APPOINTMENT OF RDS TO COMMITTEES
Approval Date:

November, 2009, March 2014(R).

Annually, Council will appoint Registered Dietitians to serve on committees as needed.
Timing of Appointments
Committee appointments will be made at the first meeting in the Council year, typically in June, in
conjunction with Council approval of committee composition. Additional appointments may be made at
other times to fill vacancies or respond to other committee needs.
Selection Criteria
•

Members must be in good standing:
• Not the subject of a College Discipline or Fitness to Practice proceeding;
• Not found guilty of professional misconduct, incompetence or incapacity within five years prior
to the appointment;
• Not subject to terms conditions or limitations other than those associated with a voluntary
undertaking not to practice dietetics after having practiced fewer than 500 hrs over three
years;
• Not in default of payment of required fees; and
• In compliance with QA requirements;

•

Members must be free of conflict of interest;

•

Members must have experience, interest, skill and knowledge specific to the needs identified for
committees, (e.g., the Registration Committee may identify a need for College members who have
experience in practical training of dietitians or RDs who have completed their education and
training in the last 5 years);

•

Additionally, diversity on committees will be strengthened by considering the following:
o

Geographic representation; and

o

Practice area representation from a variety of practice areas including clinical, public
health/community health, administration, communications and marketing, industry and
private practice.

Term of Appointment
College members will be appointed to committees for a 2 year term, with no more than 3 concurrent
terms, with a new term beginning the day following their appointment.
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Committee Chair Appointments
A College member who is appointed to a committee may serve as a committee chair.
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POLICY TYPE: GOVERNANCE PROCESS
G10: PROCESS FOR APPOINTING RDS TO COMMITTEES
Approval Date:

November, 2009, March 2014 (R),

The College will identify Registered Dietitians interested in serving on specific committees through an
annual call for applications in February/March, and at any time, should a need arise to fill a vacancy, to
expand a committee, or to create a new committee. The number of committee appointments may be
adjusted mid-year, as needed.
Executive Committee may direct the cancellation of a call for applications if there is no need for additional
Committee Appointees for that year.
January
Committee Chairs will identify to the Executive Committee’s needs based on the committee job
descriptions and specific requirements to advance committee work including:
• number of vacancies and/or new positions for appointment due to increased workload
• experience, skill and knowledge needed
February /March
• The Registrar & Executive Director will make a call for applications for appointments to College
members in February/March, if necessary.
• The call for applications will describe committee needs in terms of work requirements, desired
skill, experience and frequency of meetings
• The applications for appointment to a committee will be submitted in a form provided by the
Registrar & Executive Director and will include a resume and a statement of interest and
experience.
May/June
The committee chairs will:
• review RD applications for committee appointment & recommend RDs in priority ranking; and
• confirm to the Executive Committee the need and number for committee appointments.
The Executive Committee will:
• review committee compositions and committee needs;
• inform RDs who are applying for reappointment that their name has or has not been
forwarded to Council with a recommendation for reappointment;
• recommend appointment of members to serve on committees for Council approval prior to the
first Council meeting in June; and
• create a bank of qualified applicants for in-year appointments should a need arise.
June
The approval of new appointments to committees will be made by Council when new committee slates
are approved.
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Process for Filling a Committee Vacancy or a New Committee Position
When a committee vacancy or a new position for an expanded committee is created, Council will appoint
new members on the recommendation of the Executive Committee. This may occur at any time during the
year.
The new appointments will be made through:
i. a bank of members who have previously applied and been deemed qualified for appointment;
or
ii. by making a new call for applications at the discretion of Council.
To fill a vacancy or to create new committee positions, a committee chair will:
-

communicate needs to the Executive Committee;

-

comment on the previously ranked applicants for the committee

If required, the Registrar & Executive Director will issue a call for applications based on the direction of
Executive Committee.
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POLICY TYPE: GOVERNANCE PROCESS
G11: RECOGNIZING GUESTS AND COMMITTEE APPOINTEES TO SPEAK DURING
COUNCIL MEETINGS
Approval Date:

February 25, 2013, March 2014 (R).

Preamble: The Dietetics Act 1991 establishes the composition for the governing Council of the College
of Dietitians of Ontario. In the system of health professions regulation in Ontario, the composition of
college councils is carefully balanced to put into play the principle of having almost equal representation
from the profession through elected professionals and from the public through the appointment of
members of the public. The College of Dietitians of Ontario welcomes guests to its council meetings and
supports the education and development of all RDs who participate in carrying out College functions.
The following policy and processes provide clarity about how guests including Committee Appointees can
be recognized to address the College Councillor at a Council meeting. They are designed to enable
guests and Committee Appointees to provide information based on expertise while maintaining, in spirit
as well as in practice, this near equal balance of elected RDs and Public Appointees in the governance of
the College and the regulation of the profession of dietetics.

Policy and Process
Invitations and Deputations
1. Council meetings and discipline hearings are open to members and the public and advertised on
the College website in keeping with the college regulation about “Open Meetings and Hearings”.
Prior notice of member and public attendance at meetings is not required.
2. Any member of the profession or public may request to address the Councillor at a Council
meeting or provide written information to be considered at a Council meeting. A person may
request to make an in person deputation in writing at least three weeks prior to Council meeting
and include the topic and reason for the deputation. The deputation will be included on the
Council meeting agenda upon approval by the Executive Committee. Requests received closer to
the Council meeting, must be considered by the full Council as part of amending the Council
meeting agenda.
3. Deputations are to be given within the time agreed to by the Executive Committee or Council.
A Councillor may ask questions of the speaker. The speaker must not participate in any further
Council deliberations on the topic or other Council agenda items.
4. The Executive Committee may invite guests or paid experts to make presentations or act as a
resource at Council meetings.
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Committee Appointees
1. To enable education of non-council Registered Dietitians who are appointed to College
committees about College governance, they are invited and reimbursed to observe Council
meetings at the discretion of the Council. Invitations will normally be extended for Council
meetings that immediately precede or follow an education or other special events, such as a
strategic planning session or annual general meeting to which Committee Appointees are invited.
The number of such invitations shall normally not be more than three per year.
2. Committee Appointees will receive the Council meeting package for meetings they are invited to
attend, with the exception of confidential information that is to be considered by Council in an in
camera session.
3. Committee Appointees may request to address Council on an agenda item. The request must be
made through the meeting Chair before the beginning of the meeting and approval of the agenda
by Councillors.
4. In considering whether to present the request to Council, the Chair will consider whether the
Committee Appointee has specific expertise or experience and evidence to enhance the
information in the pre-circulated material or what is available from Council.
5. The meeting Chair may present the request to address Council as part of Council’s approval of the
agenda. The Chair may ask Council to approve a Committee Appointee who is Chair of a
committee to speak to issues related to the work of that committee.
6. If a Committee Appointee is approved to address Council for a specific agenda item, the Chair
will invite them to speak first to provide information and/or evidence. Unless invited to do so, a
Committee Appointee does not express an opinion about the options under consideration.
Councillors may ask questions of the Committee Appointee. The Committee Appointee does not
participate in Council’s consideration of a matter and does not speak once a motion has been
made.
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POLICY TYPE: GOVERNANCE PROCESS
G12: COUNCIL COMMITTEE / WORKING GROUP PRINCIPLES
Approval Date:

June 5, 1996 - up to College Governance Committees
September 2, 1996 - from All Council Committees
January 29, 1997 (R); March 25, 2004 (R), March 29, 2007 (R),
November, 2009 (R), June 2011 (R), March 2014 (R)

Regulatory Committees
The President of the Council oversees the proper constitution of committees to ensure that they function
effectively. Council monitors committee effectiveness through bi-annual reports. The following Statutory,
Standing and Ad Hoc Committees support Council in its regulatory role:

STATUTORY
COMMITTEES
•

Executive Committee

•

Registration Committee

•

Investigation, Complaints, and Reports Committee (ICRC)

•

Discipline / Fitness to Practise Committees

•

Quality Assurance Committee

•

Patient Relations

STANDING COMMITTEES:
•

Elections Committee

•

Legislative Issues Committee

•

Appointments Committee

•

Audit Committee

•

Registrar & Executive Director Performance and Compensation Review Committee

The following principles apply to these committees and working groups:
1. Members of these Committees are appointed by Council in adherence to College By-law 1, s 24 and
Policy G8a Appointment of RDs to Committees and G8b Process for Appointing RDs to Committees.
2. The Chairs of the relevant Committees above are responsible for selecting Panels from among the
members of the Committee. Executive, Registration, Discipline, ICRC and Fitness to Practice committee
panel compositions must conform with the panels as described in the relevant sections of the Regulated
Health Professions Act, 1991. Quality Assurance and Patient Relations committees are responsible for
establishing in their policies and procedures panel compositions and panel quorum. (See By-law 1, s.
25).

34

3. When these Committees/Panels are acting as tribunals, they are responsible for the content of their
decisions which may be reviewed only by the Health Professions Appeal and Review Board or a
Court of Law.
4. When these Committees/Panels perform a broader role in the regulatory process, their work is
preparatory to full Council decision.
5. The Chairs of statutory Committees and working groups are responsible for proposing an annual
work plan and budget to the Council each year. Committee Chairs are then responsible for
monitoring the approved work plan and budget.
6. Statutory Committee Chairs will orient new Committee members. All Committee members will
participate in the educational processes related to their Committee function.
7. The Council may form ad hoc Committees/Working Groups to aid its regulatory work preparatory to
full Council decision.
8. The President coordinates the Council work plan and budget based on the work plans and budgets of all
committees and working groups. The Chairs of the Statutory/Standing Committees are responsible for
the scheduling and administration of their respective ad hoc committees/working groups within the
approved work plan and budget.
9. Any Committee policy and procedure needs Council approval only when said Committee policy and
procedure may affect or may be in conflict with a Council policy, by-law or regulation. Changes to
existing programs, guidelines or standards within the approved annual work plan do not require
Council approval but must be introduced at Council for education.
10. All standing committees/working groups must seek Council approval for the group’s products.
Chairs of working groups must report on the progress of the working group’s mandate to Council at
each Council meeting.

College Governance Committees
In its role as the governing body of the College, the Council has five Standing Committees: the Elections
Committee, Legislative Issues, Registrar & Executive Director Performance and Compensation Review
Committee, Appointments Committee and the Audit Committee. Council may also form ad hoc
Committees/Working Groups. These groups will be used minimally and only for preparatory work to aid
Council decision-making in order to preserve the wholeness of the Council’s work. In any case these
groups shall not be used to interfere with delegation from the Council to the Registrar & Executive Director.

All Council Committees
Both Committees and Working Groups receive their charge from legislation or from the Council. They will
be governed by the following principles:
1. Council Committees/Working Groups may not speak or act for the Council except when formally
given such authority for specific and time-limited purposes.
2. Council Committees/Working Groups are to help the Council to do its job, not to help the staff do its
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job. Committees/Working Groups are not to be created by the Council to advise staff.
3. Council Committees/Working Groups cannot exercise authority over staff that goes beyond the usual
administrative support that the Registrar & Executive Director has directed the staff to provide. In
keeping with the Council’s broader focus, Council Committees/ Working Groups will normally not
have direct input on staff operations.
4. Because the Registrar & Executive Director acts for the full Council he or she will not be required to
obtain approval of a Council Committee/Working Group for an executive action already approved
by Council.
5. All Committees will be evaluated annually on the basis of their Work Plan report.
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POLICY TYPE: GOVERNANCE PROCESS
G13: STATUTORY COUNCIL COMMITTEES - TERMS OF REFERENCE
Approval Date:

September 3, 1996; January 29, 1997 (R); January 19, 2000 (R),
March 29, 2007 (R), November, 2009 (R), June 2011 (R)

STATUTORY COUNCIL COMMITTEES - REGULATORY
Executive Committee
In adherence with the Regulated Health Professions Act, College regulations, and all reasonable
timetabling and information requirements from the Registrar & Executive Director, the Executive
Committee “between the meetings of the Council has all the powers of the Council with respect to
any matter, that, in the Committee’s opinion, requires immediate attention, other than the power to
make, amend or revoke a regulation or by-law.” As part of its commitment to retaining the
wholeness of its decision-making, the Council will do all in its power to avoid the need for the
Executive Committee to act in this capacity. The Executive Committee shall also:
• Perform the Appointments Committee function to appoint members to committees; (By-Law 1, s.
23.1.01);
• Perform the Search Committee function for hiring and appointing a new Registrar & Executive
Director (By-Law 1, s. 13);
• Be members of the Registrar & Executive Director Performance and Compensation Review Committee
(By-Law 1, s. 23.2.01);
• Propose to Council annual budgets following detailed review of budget assumptions
Evaluation
By Annual Report to the Council including information on: adherence to policies and procedures;
outcome of any matters (other than those which are still sub-judice) which have been referred through
the Executive Committee or been subject to interim Executive Committee orders; and timely provision
of decisions and documentation.

Discipline Committee

To provide a fair process for the discipline of members in cases of professional misconduct or
incompetence in adherence with the Regulated Health Professions Act, College Regulations, and all
reasonable timetabling and information requirements from the Registrar & Executive Director.
Evaluation
By Annual Report to the Council including information on development of, and adherence to, policies
and procedures, numbers of decisions successfully appealed and timely provision of decisions and
documentation.
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Fitness to Practise

To provide a fair review of all matters regarding the incapacity of members in adherence with the
Regulated Health Professions Act, College Regulations, and all reasonable timetabling and
information requirements from the Registrar & Executive Director.
Evaluation
By Annual Report to the Council including information on the development of, and adherence to,
policies and procedures, numbers of decisions successfully appealed, and timely provision of
decisions and documentation.

Inquiries, Complaints and Reports Committee
The Regulated Health Professions Act requires the College to investigate complaints about members’
professional conduct, competence or fitness to practice. The complaint process is designed to ensure
procedural consistency and fairness to both the complainant and the member who is the subject of the
complaint.
The role of the College's Inquiries, Complaints and Reports Committee is to ensure that complaints are
handled in accordance with the provisions of the Regulated Health Professions Act and disposed of within
150 days from the filing of the Complaint.
Evaluation
By Annual Report to Council including information on numbers of decisions successfully appealed,
adherence to policies and procedures, and timely provision of decisions and documentation.

Patient Relations Committee

The Patient Relations Committee (PRC) oversees the College’s patient relations program as prescribed in
sections 84 and 85 of the Health Professions Procedural Code of the Regulated Health Professions Act.
The Patient Relations Committee advises the Council with respect to the patient relations program. Its role
is:
• to enhance relations between College members and their clients through member education and
guidelines.
• to ensure that the people of Ontario are informed of their rights in dealing with members and the
College, including that they will be treated in an ethical, competent, sensitive and respectful
manner through a public education program;
• to ensure that the people of Ontario understand the role and services of the College and of
Registered Dietitians.
Evaluation
By Annual Report to Council including description of program, what changes that have been made
at what time, numbers of sexual abuse complaints/reports, application of funds for abused clients.

Quality Assurance
a) To identify quality standards which promote excellent dietetic care and make related program
proposals to the Council for implementation through the College;
b) To provide a fair assessment process in cases of possible sexual abuse in adherence with the
Regulated Health Professions Act, College Regulations, and all reasonable timetabling and
information requirements from the Registrar & Executive Director.
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Evaluation
By Annual Report to the Council including information on:
a) Development of standards regarding practice and ethics and related program proposals;
b) In relation to sexual abuse assessments adherence to policies and procedures and provision
of timely reports.

Registration Committee
To provide a fair process for resolving issues arising out of applications for registration in adherence
with the Regulated Health Professions Act, College Regulations, and all reasonable timetabling and
information requirements from the Registrar & Executive Director.
Evaluation
By Annual Report to the Council including information on adherence to policies and procedures,
numbers of decisions successfully appealed, and timely provision of decisions and documentation.
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POLICY TYPE: GOVERNANCE PROCESS
G14: STANDING COMMITTEES AND AD HOC WORKING GROUPS
Approval Date:

January 19, 2000 (R), June 14, 2000 (R); November 27, 2002 (R),
March 29, 2007 (R), June 2011 (R), March 2014 (R)

Elections Committee
By-law No 1: General
23.1 The Elections Committee shall be a standing committee of the College composed of three
public Councillors.
23.2
23.3

The President shall not be an ex-officio member of the Elections Committee.
The Elections Committee's responsibilities include, but are not limited to,
i.
dealing with disputes relating to election of elected Councillors as provided in the bylaws;
ii.
dealing with disputes relating to the distribution by the College of election material
prepared by a candidate for election;
iii.
studying and making recommendations to Council on improving the election process.

Legislative Issues Committee
•
•
•
•

To anticipate and work on legislative issues pertaining to CDO;
To prepare recommendations for Council or the Executive Committee in order to respond to
those issues as soon as possible when they arise;
To apply the decision “Framework for Engagement in HPRAC Referrals” to determine which
referrals CDO will participate in; and
To provide direction to staff to prepare CDO submissions on legislative initiatives and
recommend responses to HPRAC referrals to Council.

Note: The Registrar & Executive Director is to support the Legislative Issues Committee to ensure CDO
submissions on legislative issues are informed by the College’s experience with the legislative framework
for the regulation of health professionals and broad perspective of health professional regulation
globally.
Functioning
• Members on the present Committee could participate or not, depending on their expertise or
interest. Other Council or professional members could participate if they have expertise or
interest in the issue
Evaluation
• Report to Council as issues arise.
Evaluation
Report to Council
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Registrar & Executive Director Performance and Compensation Review Committee
The Registrar & Executive Director Performance and Compensation Review Committee (RPCRC) shall
consist of the Executive Committee members plus one other Councillor. Councillors shall preferably have at
least two years of experience on Council to be eligible to be a member of this committee.
The RPCRC will guide an annual performance review and a 3-year compensation review process of the
Registrar & Executive Director. The Performance and Compensation Review Committee will be
responsible for the methodology on how to implement the comprehensive review. It shall have the
authority to perform the Registrar & Executive Director performance and comprehensive review and shall
report back to Council regarding the results for information only. The RPCRC shall meet with the Registrar
& Executive Director to discuss the review.
Evaluation
Report to Council.

Audit Committee
The Audit Committee shall consist of the Executive Committee members plus one other Councillor The
Audit Committee will review the draft audit report with the auditor and oversee the implementation of
recommendations in it.
Evaluation
Report to Council.
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POLICY TYPE: GOVERNANCE PROCESS
G15: COUNCIL BUDGETING
Approval Date:

September 3, 1996; January 29, 1997 (R); March 8, 2000;
January 31, 2001 (R), March 25, 2004 (R), March 29, 2007 (R),
March 2014 (R)

1. The Council is responsible for determining the annual budget requirements for direct expenses
associated with its governance work as a full Council and through its Statutory Committees/Panels.
2. Direct expenses are defined as the costs associated with holding an appropriate number of meetings
for making regulatory decisions, planning and oversight; i.e., members’ reimbursement, external
room hire, refreshments, legal advice, witness expenses, regulatory consultant fees, and training and
education of Committee/Panel members.
a) Committee Appointees may attend up to two Council meetings per year as per the annual
planning cycle, usually to coincide with the education sessions and annual meeting. They may be
invited by Council to attend and speak on specific issues at other Council meetings. The Executive
Committee will make provisions in the Council budget for the per diem and expenses related to
Committee Appointees’ attendance at Council meetings.
b) The annual budget for the Council’s work will be set in accordance with the following procedure:
i. Council reviews its ENDS/Goals.
ii. The Executive Committee proposes to Council an annual work plan and budget for full
Council and any ad hoc Committees.
iii. The Chairperson of each of the Standing and Statutory Committee proposes to Council an
annual work plan and budget for their Committee with reference to environmental issues and
its statutory obligations.
iv. Council considers budgets for each regulatory Committee and full Council meetings.
3. The Registrar & Executive Director sets the budget for all other costs related to College operations,
implementation of strategic plan and tactics respecting the relevant Executive Limitations Policies.
4. Council approves the College’s annual budget and work plans.
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POLICY TYPE: GOVERNANCE PROCESS
G16: LINKAGE WITH OWNERSHIP
Approval Date:

September 3, 1996; January 29, 1997 (R), March 8, 2000 (R), March
29, 2007 (R), October 2014

In keeping with the Policy Governance Model, owners are divided into two groups: moral or primary
owners and legal owners. Policy G12 Linkage with Ownership identifies the public of Ontario as the
moral owners of the College, with the Provincial Government and Registered Dietitians in Ontario as the
legal owners. The policy also set out the ways that the College will link with these owners for purposes of
demonstrating accountability and building trust.
1. Ownership
The moral or primary owners of the College are the people of Ontario in whose interests the Council
regulates the dietetic profession and governs the College. The Council owes their primary allegiance to the
Ontario public and holds itself accountable to them. Council works to gain and maintain public trust by
regulating the profession of dietetics in the public’s interest. As moral owners, the Ontario public should
have a voice in what the College does.
The legal owners of the College are the Government of Ontario and the Registered Dietitians in Ontario.
The College is responsible to its legal owners: one, to government which has delegated to the College
regulatory responsibilities (this delegation is made through the Regulated Health Professions Act, 1991
(RHPA) and the Dietetics Act); and two, to Registered Dietitians who fund the College’s operations and
who are the principle target of College functions. Council is accountable to its legal owners in relation to
what the College does and achieves and how it uses resources. The Government of Ontario represents
the interests of people in Ontario. The Minister of Health and Long-Term Care is responsible for the
administration of the RHPA and the Ontario Fairness Commissioner is responsible to regulate and
monitor the registration practices of professions regulatory bodies.
2. Why link with ownership
The Council provides linkage with the moral and legal ownership for four main reasons:
a. Accountability: Reporting back to the ownership about the organization's performance,
both in achieving results or Ends.
b. Creation of the Future: Obtaining input and feedback for the development of
ENDs/Goals
c. Values Articulation: Hearing about priorities and about the values that should be part of
the decision-making process and addressing the question "At What Cost"
d. Education: Explaining the governing role and the model of governance, educating the
owners about the concept of ownership, and expanding their knowledge and
understanding of owner issues
3. Means of Linking with Ownership
The Council provides linkages with the moral and legal ownership through various means.
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A.

Ontarians (moral ownership)
Accountability:
Annual reports, open council meetings, notice of open meetings,
website
Future:
Analysis of trends, consultations;
Values:
Enquiry service, surveys
Education:
On-line and print advertisements, website, YouTube videos

B.

Provincial Government (legal ownership)
Accountability:
Annual reports, open council meetings, reports and information
as requested, briefings on critical issues
Future:
Relationships/informants
Education:
résumé, briefings, website
Values:
Relationships/informants

C.

Registered Dietitians (legal ownership)
Accountability:
Annual report, open council meetings, notice of open meetings,
College updates at annual workshops, notices
Future:
Consultation with RDs and their associations, trend analysis
Education:
résumé, presentations: publications, opportunities to work with
CDO, advisory service
Values:
Consultations with RDs and their associations, trend analysis

The College undertakes a comprehensive process every 4-5 years to create new strategic plans and
corresponding tactical plan. The ownership is consulted to develop this future. The College is also
committed to consultations for the development of program, services, policies and standards in dietetic
practice. Refer to “Framework for Standards of Professional Practice” attached as Appendix 1 to
5.2.1. Governance Policy G1 Governance Commitment (attachment 5.1.1) sets out the CDO
definition of Public Interest and the commitment to use processes that will seek public input.

4. Structure Enabling Linkage with Ownership
The Council is comprised of members of the public appointed by the Lieutenant Governor in Council and
Registered Dietitians elected as Councillors by Registered Dietitians in 7 electoral districts.
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POLICY TYPE: GOVERNANCE PROCESS
G17: GOVERNANCE EVALUATION
Approval Date:

September 3, 1996; January 29, 1997 (R); March 25, 2004 (R),
March 29, 2007 (R), June 2011 (R), March 2014.

Council will regularly evaluate its governance performance. Regular governance reviews serve to increase
an organization’s understanding of its own governance and deepen the commitment to values and
approaches expressed in governance policies. Ensuring that governance policies are current also reduces
exposure to risk resulting from confused and inconsistent governance practices.
Council will regularly monitor and discuss its performance through the following methods:
a) Evaluation of Council Meetings: Meeting evaluations will be conducted at each Council meeting,
The CDO Council Meeting Evaluation Forms (Appendix 1) will be signed and dated by the
Evaluators, submitted to the Meeting Recorder and appended to Council meeting minutes for
distribution to Councillors at the following meeting.
b) Annual Council and Committees Performance Evaluation: Council and committee members will be
asked to complete an anonymous annual performance evaluation which they will receive by email.
These evaluations will be collected and results returned to Council and Committees for further
discussion. (Appendix 2)
c) Council Orientation and Education: The continuity of its governance capability will be ensured
through activities such as:
•
•
•
•

orientation of new members (conducted by the President and the Registrar & Executive
Director);
training in governance for all members at least once per year;
occasional review of its work with a governance specialist; and
attendance at external events on governance.

d) Regular review of governance policies.
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Council Meeting Evaluation – I (Appendix 1)
Meeting Date:
_________
Evaluator:
__________
Qualities

What was missing?
What could be improved?

1. Productivity
Meeting moves at an appropriate pace following a
pre-defined agenda. Time is allocated to issues
accordance with significance and benefit of the
discussion. Members leave with a sense of
accomplishment and commitment to the mandate.

2. Quality Decision
Group decisions are wise and responsible, and
reflect due diligence. Members consider a broad
spectrum of issues and take into account the impacts
on all parties. Prior to meetings, members review all
relevant documents. Solutions address real
problems, not surface issues or “symptoms” and are
bound to withstand long term scrutiny.

3. Openness & Collaboration
Every member come to meetings with an open
mind, ready to listen before forming an opinion.
There are no hidden agendas or predetermined
outcomes. There is collaboration. The tendency to
instinctively dismiss and trivialize ideas is avoided,
and the benefit of the doubt is given to everyone.
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Council Meeting Evaluation - II
Meeting Date:
Evaluator:
Qualities

What behaviors were evident?
What worked well?

1. Productivity
Meeting moves at an appropriate pace following a
pre-defined agenda. Time is allocated to issues
accordance with significance and benefit of the
discussion. Members leave with a sense of
accomplishment and commitment to the mandate.

2. Quality Decision
Group decisions are wise and responsible, and
reflect due diligence. Members consider a broad
spectrum of issues and take into account the impacts
on all parties. Prior to meetings, members review all
relevant documents. Solutions address real
problems, not surface issues or “symptoms” and are
bound to withstand long term scrutiny.

3. Openness & Collaboration
Every member come to meetings with an open
mind, ready to listen before forming an opinion.
There are no hidden agendas or predetermined
outcomes. There is collaboration. The tendency to
instinctively dismiss and trivialize ideas is avoided,
and the benefit of the doubt is given to everyone.
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5/10/2017

Annual Council Performance Evaluation

CDO Council Evaluation (Appendix 2)
Annual Council Performance Evaluation
1) This is my first year on Council (If yes, answer Question 2 and 3, if no, proceed to question #4).
Yes
No
2)After the orientation process, I felt prepared to exercise my role on Council.
Strongly agree Agree Disagree
Strongly disagree
3)What I found most useful to help me understand my role on Council was:

4) At Council meetings, the strategic oversight and public protection mandate of Council
were clearly articulated in:
All of the time Most of the time Some of the time None of the time NA
Structure of the meeting
agenda Council discussion
Council decision making
5) Council has the information needed to oversee how the College is meeting its goals and
objectives.
All of the time Most of the Time

Some of the Time

None of the Time

NA

6) Council has the right information needed to monitor the finances of the College.
Strongly agree

Agree

Disagree

Strongly disagree

7) Questions and discussions at Council meetings added value beyond the information
provided in writing to support effective decision making.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

8) Council discussion focused on policy and outcomes rather than management and
administrative processes.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

9) From my perspective, decisions were based on evidence and information rather than opinion.
All of the Time

Most of the Time

Some of the Time

None of the Time NA
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10) Reports and documents were sufficient to support informed discussions and effective
decision- making.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

11) Discussions and decision-making favoured the public interest.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

12) I am encouraged to express my views fully in all matters discussed at Council.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

13) There is an atmosphere of respect and trust among Council members, staff and the
Registrar & ED.
Strongly agree

Agree

Disagree

Strongly disagree

14) I trust the information I received at and for Council meetings.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

15) Council meetings are chaired effectively to build consensus among Council members
and manage conflict constructively.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

16) Both the decision-making role of Council and the decision-support role of the Registrar & ED are
respected.
All of the Time

Most of the Time

Some of the Time

None of the Time NA

17) Overall, I felt that the quality and effectiveness of Council governance was:
Excellent
Very Good
Good
Poor
18) I look forward to Council Meetings.
Strongly agree

Agree

Disagree

Strongly disagree

19) I felt that my role as a Council Member was valuable.
Strongly agree

Agree

Disagree

Strongly disagree

20) What would have made Council work more valuable to you?

49

49

5/10/2017

Annual Council Performance Evaluation

POLICY TYPE: GOVERNANCE PROCESS
G18: COMMITTEE APPOINTEES
Approval Date: March 25, 2004 (R)., November, 2009 (R), June 2011 (R); June 2012 (R); March 2014
1. A "Committee Appointee" means a member of the College who is not a Councillor of the College
and who is appointed to a committee and includes a member appointed to fill a vacancy.
2. Appointed committee members (Committee Appointees) contribute their expertise on Committees and
Working Groups. Except where by-laws provide otherwise, each member of a Statutory Committee
has the same responsibilities to participate in Committee decisions.
3. Committee Appointees may be invited to participate in Council education sessions and will be
remunerated in accordance with College policy for their attendance at up to two such Council meetings
a year. They will also be remunerated for any additional meeting Council may request them to attend.
4. Committee Appointees do not have a role in governance of the College and they do not vote on
matters before the Council or engage in Council debate. This is to maintain the integrity of the
Council and its decision-making process and to avoid any risk of perceived influence.
5. Refer to Policy G8c about Committee Appointees requesting to speak at Council meetings.
6. The principles of the Code of Conduct for Councillors and Committee Appointees (Policy G3) and the
Council Committee/Working Group Principles [Policy G9] apply to Committee Appointees.
7. Committee Appointees must familiarize themselves with the Regulated Health Professions Act, the
Dietetics Act, 1991, the regulations passed under those Acts and the College’s by-laws and policies.
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POLICY TYPE: GOVERNANCE PROCESS
G19: COUNCILLOR AND COMMITTEE APPOINTEE: GUIDELINES FOR REIMBURSEMENT
OF HONORARIUMS
Approval Date:

June 2012, March 2014, April 2015.

Councillors and Committee Appointees are expected to be fiscally responsible and to look for cost
effective goods and services where possible in order to minimize costs to the College, for example,
sharing services like taxis.
Elected Councillors and Committee Appointees are reimbursed by the College of Dietitians of Ontario for
scheduled meeting time or actual meeting time if longer than scheduled time.
Elected Councillors and Committee Appointees will be remunerated for participation at meetings over
and above statutory and standing committees of the College as follows:
Per Diem – Meetings
• Chair/President — $300
• Vice-President — $225
• Committee member — $200
Per Diem for Preparation Time $150.
Preparation time is calculated as the total time in minutes spent to review materials for a meeting and
undertake actions as assigned by the committee. The remuneration for a partial day of preparation is as
follows:
• > 30 mins, up to 2 hours (25% per diem)
• > 2 hours, up to 4 hours (50% per diem)
• > 4 hours, up to 6 hours (75% per diem)
• > 6 hours (100% per diem)
Preparation time must not exceed scheduled or actual meeting time (whichever is greater) without the
approval of the Registrar & Executive Director. It is acknowledged that additional preparation is at times
warranted, especially for Councillors and Committee Appointees on adjudicative panels (Registration,
QA, and ICRC). If preparation time is done over multiple days, the time over the days should be totaled
and entered into the Online Claims system as one entry on one day except for those cases noted above.
For example, if preparation time for a face-to-face or teleconference meeting taking place on March 10,
takes
• 40 minutes on March 1
• 60 minutes on March 2
• 40 minutes on March 3 and
• 40 minutes on March 4,
It should be entered in the Online Claims system on March 4 as a total of 180 minutes on March 4; this
will result in a Per Diem Preparation claim of 180 minutes/60 minutes = 3 hours (50% per diem) or $75
for the meeting. Entering each preparation day separately will result in in a 25% Per Diem Preparation
claim EACH DAY, for a total of 100% or $150, which is incorrect.
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Car Mileage
• Southern Ontario -- $0.47 / km < 250km
• Northern Ontario -- $0.48 / km >250Km
Meal Allowance (Includes Applicable Taxes and Gratuities)
Breakfast
$12.00

Lunch
$15.00

Dinner
$28.00

PROCEDURE
1. Council and Committee Appointees will be reimbursed for eligible expenses incurred while
performing College business only after submitting complete expense forms and receipts. Receipts
are required to support expenses. A written explanation must accompany any expenses not
supported by a receipt.
2. Expense claim forms must be completed when claiming expenses from the College. Forms are
verified and processed by the Program Assistant and a copy is returned with payment within two
weeks as follows:
Public Councillors:
• Original copy of the expense claim is sent to the Health Boards Secretariat and public
appointees are reimbursed directly by the Secretariat.
• One copy of the expense claim is sent to the member and one copy is kept in the public
member's file”.
Elected Councillors: The copy of the claim is kept in the member's financial file.
3. Members must receive authorization from the Registrar & Executive Director prior to incurring any
expenses outside of regular Council and Committee involvements.
4. Prior authorization from the Registrar & Executive Director is required to cover rates in
excess of maximums allowed under the guidelines.
5. College staff can make appropriate arrangements with vendors to allow Council/Committee
members to use the College’s credit card for hotel, airline and other allowable expenses. This is
the preferred method of payment as it allows the College to accumulate Membership Rewards
points that can be applied to other College opportunities.
6. Public Councillors can use the same hotel accommodations as professional members but do not
charge their expenses to the College account. They pay their own expenses and are reimbursed
by the Ministry of Health and Long-Term Care.
7. Council recognizes that Public Councillors have the option of choosing another hotel that provides
special government rates. However, public appointees are encouraged to use the facility
identified by the College as this helps maintain reduced rate.
8. Members of the College who participate on ad hoc working groups or temporarily appointed to a
committee shall be reimbursed in keeping with policy G15.
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POLICY TYPE: GOVERNANCE PROCESS
G20: ELECTRONIC VOTING FOR COUNCIL AND COMMITTEES
Approval Date:

March 25, 2004 (R), March 29, 2007 (R).

1. In circumstances where Council or Committees are unable to meet in-person to hold a vote, the
Chair will ensure that all Council/Committee members will be given an opportunity to vote
through electronically means.
2. When an electronic means is used, a minimum of five days written notice prior to the calling of
the vote will be given to Council/Committee members. Written notification will include a
description of all issues to be considered in order to allow all Council/Committee members to
make an informed decision.
3. All questions regarding the vote will be sent in writing to the Registrar & Executive Director. All
questions and responses will be distributed to all Committee/Councillors prior to the calling of the
vote.
4. College staff will be responsible for contacting all Council/Committee members within 24 hours
to confirm receipt of the vote notification.
5. Unless a quorum of Council is available, no vote will occur.
6. All submitted votes will be collected by the Registrar & Executive Director and forwarded to the
President who will announce the results at the earliest opportunity following the vote. In Camera
votes will be held by teleconference or confidential electronic survey and not by email. A record
of the vote will be included in the following Council or Committee meeting minutes.
7. Any doubts regarding the results of the vote will be handled according to Roberts Rules.
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Policy Type: GOVERNANCE PROCESS
G21: PRIVACY OF PERSONAL AND PERSONAL HEALTH INFORMATION AND
CONFIDENTIALITY REQUIREMENTS OF COUNCIL AND COMMITTEE APPOINTEES
Approval Date: March 25, 2004, March 29, 2007 (R), November, 2009 (R).
October, 2014
The College Privacy Code sets out the full policy for the collection, use and protection of personal and
personal health information in keeping with Ontario and Canadian laws. (Privacy Code Link:
http://www.collegeofdietitians.org/Web/Privacy-Policy.aspx )
Section 36 of the Regulated Health Professions Act, 1991 (RHPA) will be complied with in the handling of
confidential documents and information by Council, committees and staff. This provision states that:

“ Every person employed, retained or appointed for the purpose of the
administration of this Act, a health profession Act or the Drug and Pharmacies
Regulation Act and every member of a Council or committee of a College shall
keep confidential all information that comes to his or her knowledge in the
course of his or her duties and shall not communicate any information to any
other persons except…” (10 clauses for exceptions l isted).
Section 40 of the RHPA states
“ Every individual who contravenes section…. 36 (1) is guilty of an offence and on conviction is
liable to a fine of not more than $50,000 for a first offence and not more than $200,000 for a
second or subsequent offence.”
Further, federal law, The Personal Information Protection and Electronic Data Act (PIPEDA) and the
Ontario Personal Health Information Protection Act (PHIPA) also apply to protect personal and personal
health information.
Policy - Personal and Personal Health Information
1. Councillors and Committee Appointees will sign an undertaking to keep all personal and personal
health information confidential in keeping with the requirements of the RHPA. Any breach of the
confidentiality provisions are to be reported to the Registrar & Executive Director for appropriate
action including informing the person whose information was breached. (Personal and personal
health information are contained in documents from case files relating to: registration, complaints
and reports, discipline proceedings, fitness to practice inquiries and proceedings, Quality
Assurance Program, applications for funding for counselling and therapy and registration
examination.)
2. Confidential documents will be disposed of by Councillors and Committee Appointees in a secure
manner such as cross shredded or returned to the College for confidential disposal. All
documents copied to a computer drive must be permanently deleted.
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Confidentiality (Section 36.(1) of the RHPA)
36. (1) Every person employed, retained or appointed for the purposes of the administration of this Act, a
health profession Act or the Drug and Pharmacies Regulation Act and every member of a Council or
committee of a College shall keep confidential all information that comes to his or her knowledge in the
course of his or her duties and shall not communicate any information to any other person except,
a) to the extent that the information is available to the public under this Act, a health profession Act
or the Drug and Pharmacies Regulation Act;
b) in connection with the administration of this Act, a health profession Act or the Drug and
Pharmacies Regulation Act, including, without limiting the generality of this, in connection with
anything relating to the registration of members, complaints about members, allegations of
members’ incapacity, incompetence or acts of professional misconduct or the governing of the
profession;
c) to a body that governs a profession inside or outside of Ontario;
d) as may be required for the administration of the Drug Interchangeability and Dispensing Fee Act,
the Healing Arts Radiation Protection Act, the Health Insurance Act, the Independent Health
Facilities Act, the Laboratory and Specimen Collection Centre Licensing Act, the Ontario Drug
Benefit Act, the Coroners Act, the Controlled Drugs and Substances Act (Canada) and the Food
and Drugs Act (Canada);
e) to a police officer to aid an investigation undertaken with a view to a law enforcement
proceeding or from which a law enforcement proceeding is likely to result;
f)

to the counsel of the person who is required to keep the information confidential under this
section;

g) to confirm whether the College is investigating a member, if there is a compelling public interest
in the disclosure of that information;
h) where disclosure of the information is required by an Act of the Legislature or an Act of
Parliament;
i)

if there are reasonable grounds to believe that the disclosure is necessary for the purpose of
eliminating or reducing a significant risk of serious bodily harm to a person or group of persons;
or

j)

with the written consent of the person to whom the information relates. 2007, c. 10, Sched. M, s.
7 (1).
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Policy Type: GOVERNANCE PROCESS
G22: TRANSPARENCY OF GOVERNANCE INFORMATION
Approval Date: October, 2014

Purpose: The College has a vision that people in Ontario can be confident that the College demonstrates
regulatory excellence in the public interest. This vision is complemented by the strategic values of
transparency and accountability. Transparency is seen as an important enabler of public confidence and
trust as it provides a window into how the College operates and makes decisions to serve and protect the
public interest.
Policy
1. In keeping with the College’s strategic value of transparency and accountability, all documents
generated and used for purposes of College governance will be treated as public documents
unless they fall under the stated limited exemptions (see below).
2. Public documents may be made available on request by the Registrar & Executive Director
or posted on the College website.
3. Specifically, the following documents will be posted on the College website:
•

Council agendas and minutes.

•

Council decision support documents and their attachments, unless they are deemed by the
Registrar & Executive Director to fall into an exempted category.

•

Governance and Committee Policies

4. Documents that contain some exempted information but that are otherwise considered public
documents will be redacted on the instructions from the Registrar & Executive Director to
remove exempted information.
5. The following information will be exempted from the policy on transparency of governance
information:
a. Advice from Legal Counsel unless the Legal Counsel agrees to the release or
publication
b. Early drafts of policy documents that are incomplete or that, at the discretion of the
Registrar & Executive Director in a state, that if released, would adversely affect the
reputation of the College.
c. College correspondence unless the addressee (ongoing correspondence) or the
author (incoming correspondence) and other parties referred to in the
correspondence consent to the release or publication
d. Documents that discuss sensitive relationships between the College and external
parties
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e. All information that is to be considered by Council during an in-camera session,
specifically:
-

Matters involving public security

-

Financial or personal or other matters of such a nature that the harm created by
the disclosure would outweigh the desirability of transparency

-

Matters where a person involved in a criminal proceeding or civil suit or
proceeding may be prejudiced

-

Personnel matters or property acquisitions

-

Instructions will be given to or opinions received from the solicitors of the College,
or

-

When council deliberates whether to exclude the public from a meeting or
whether to make an order banning publications (RHPA Schedule 2, section 7(2))

57

5/10/2017

Annual Council Performance Evaluation

Policy Type: GOVERNANCE PROCESS
G23: MEDIA RELATIONS
Approval Date:

March 29, 2012

Effective communications with the public and the media are critical for ensuring that accurate and
appropriate information is conveyed regarding the College’s regulatory mandate, and about
incidents or issues of a controversial or sensitive nature that may arise.
This policy relates to inquiries about College business from the media as well as to conversations with
people who are not involved with media outlets. It applies to Council and committee members, staff,
consultants and any other individual/agent working with the College.
Who Speaks for the College?
The Registrar & Executive Director is the only official spokesperson for the College. In the absence of
the Registrar & Executive Director, a person designated by the Registrar & Executive Director shall
act as the spokesperson for the College.
The Registrar & Executive Director or, in the absence of the Registrar & Executive Director, the
designate, shall communicate with the media to respond to inquiries or comment on issues
concerning the regulation of the profession or the operation of the College.
In the event of a crisis or emergency situation, the Registrar & Executive Director, or a person
designated, shall handle all contacts with the media, and shall coordinate the information flow from
the College to the public.
Form of Communications to Media
The College shall not grant any live, taped or video media interviews. The media representative will
be invited to submit questions in writing or provide them verbally. The Registrar & Executive Director
or designate shall review the questions and answer appropriate questions or rephrased questions in
writing. Responses may include quotes or comments from Councillors. Media deadlines will be
respected to the extent possible when preparing written responses.
Under no circumstances should a Council, committee member, staff or consultant respond to a media
question requesting a personal opinion or viewpoint. This includes “man in the street” interviews
away from the office. Even under those circumstances, Council, committee members, staff and
consultants are perceived as representatives of the College by the public.
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How Shall Staff and Councillors Respond to a Media Enquiry?
All media enquiries shall be immediately referred to and coordinated through the Registrar &
Executive Director, or the designate.
Consistent Messaging
All messages to the media and to the public shall be consistent with any approved policies and
positions of the College and shall always reflect the College’s public protection mandate.
When speaking with the College members and members of the public (e.g. friends, family,
neighbours) or any other entities (e.g. employers, colleges), Council and committee members and
staff shall speak with “one voice”, presenting only the official College and Council policies, decisions
and positions on issues.
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Policy Type: GOVERNANCE PROCESS
G24: PROCESS FOR HIRING INTO THE POSITION OF REGISTRAR & EXECUTIVE
DIRECTOR
Approval Date:

June 20, 2013

Purpose: the purpose of the policy is to describe the process generally used to recruit senior executives so
that the Council is aware of the resources available to recruit into the position of Registrar & Executive
Director. The policy and process description also guides the Executive Committee to manage the
transition effectively and without undue anxiety.
Policy:
• The College Council is responsible for the recruitment and orientation of any person hired into the
position of Registrar & Executive Director.
•

Council will hire an executive search expert to convene the recruitment process and guide them
through it.

•

Executive Committee is responsible to work directly with the executive search expert on behalf of
Council.

Process:
Annually
•

Council is to engage the Registrar & Executive Director in a conversation about the potential and
strength of leadership internal to the College as a way to continuously assess whether there would
be strong internal candidates to consider for the Registrar & Executive Director position. This
conversation also serves to inform interim arrangements should the Registrar & Executive
Director’s departure occurs without a long notice period.

Following Notification of Resignation or Dismissal
Council can expect to be engaged in the following activities:
• Executive Committee to hire an executive search expert. A list of such firms can be obtained
through a Google search using “Executive Search Consultants”. A good practice would be
contacting regulatory colleges in Ontario to determine which consultants they have used and
would recommend. The CDO Communications Manager would be well positioned to assist
Executive Committee with this step.
•

Council to provide the executive search expert the following kinds of information. The expert will
ask for time with Council or Executive Committee to discuss information in more detail:
1. Current/updated position description with reflection on the experience, competencies and
qualities the College feels it needs at the time
2. Strategic Plan
3. Key performance expectations and competencies (what success would look like in the first
couple of years)
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4. Key challenges (what is important going forward)
5. Description of the culture of the organization
6. Compensation package including salary range
7. Key staff members and external stakeholders to be interviewed as part of the research for
filling the position
Council can expect a executive search expert to provide the following services:
1. Research into the needs of the college (see above)
2. A report that articulates/serves to clarify the needs of the college
3. Appropriate advertising of the position
4. Contacting people and organizations to identify potential candidates and learn more about the
reputation of these potential candidates
5. Screening of applicants
6. Scheduling of applicants for interview
7. Development of interview questions and guides
8. Convening interviews and follow up with candidates
9. Formal reference checks
10. Support in decision making as requested
11. Assistance in preparing and presenting an offer to the selected candidate
Council can expect the following considerations:
• The executive search expert to discuss the merits of an external search even if a strong internal
candidate(s) have been identified.
•

The cost of an external executive recruitment expert to be in the range of 25-35% of the first year
compensation (salary and cash payments i.e. salary and 7% of salary in lieu of pension
contribution)

Council can expect the following general time frames:
• weeks to hire an executive search expert
• weeks for research
• 4-6 weeks application and interviews
• 2 weeks negotiation of hiring contract
• 4-8 weeks for new hiree to give notice
Note: hiring a new Registrar & Executive Director can take 4 months, longer if it is difficult to identify
potential candidates and longer if the person hired needs to provide a protracted notice period to their
existing employer.
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Interim Management Arrangements if Needed
•

If there is a gap between the time that the Registrar & Executive Director departs and the time the
new one begins, policy requires Council is to appoint an Interim Registrar & Executive Director.
If a current College employee is appointed, consideration must be given to that persons’
workload and the potential need to hire additional staff assistance in order to protect program
delivery. Increased compensation for being the interim Registrar & Executive Director must also
be determined.

•

An external person may be hired as interim Registrar & Executive Director and appropriate
orientation provided. In order to add value to the organization in filling the position for a short
period of time, any external person should have prior experience with regulatory bodies and/or
organization management experience.

•

If the College uses an executive search expert who has experience recruiting for regulatory
bodies, s/he will be able to assist in identifying suitable people to provide interim leadership.

Orientation of a New Registrar & Executive Director
•

An orientation plan should list the areas of orientation and available people and document
resources by topic. A senior executive can be expected to manage her/his own orientation and
connect to the resources as identified.

•

Orientation plan should distinguish between the topics where Executive and/or Council input is
required and topics best covered by program leads and managers.

•

If the Registrar & Executive Director resigned on good terms, s/he may be hired to provide
orientation support and act as an advisor for a limited period of time (e.g. 1-2 months).
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G25: USE OF TABLETS
Approval Date:

June 20, 2014

The College of Dietitians of Ontario has an obligation to protect its assets, safeguard confidential personal
information and its reputation. This policy outlines a set of practices and requirements for the secure use of
tablets.
Tablet computers are provided to Councillors and Committee Appointees to facilitate Council and
committee work. If used improperly, they can represent a significant security risk because they provide
access to the secured College communities on the web. Security measures and procedures will be followed
by Councillors and Committee Appointees to avoid security breaches and unauthorised access to
confidential information.
The tablets issued to Councillors and Committee Appointees are intended for official College-related work
or business. Personal use of College tablets is not permitted.
As the College gains experience with the use of tablets to support Council and committee work, policies
will be further developed.
ASSET CONTROL
IT Manager Responsibility
The College’s IT Manager is responsible for providing IT support for College devices and ensuring
access to the College web communities as needed for Councillors or Committee Appointees using
College-issued tablets or for those using their own devices.
•
•

Applications for tablets issued by the College will only be installed by the College IT Manager.
From time to time, the IT Manager will apply security patches to tablets as needed.

•

The IT Manager will require all Councillors and Committee Appointees who are issued a College
tablet to sign a form that they have received or returned a tablet from the College.

Councillors and Committee Appointee Responsibilities
Security measures apply to Councillors and Committee Appointees who are using a tablet issued to them
by the College and to those who use their own personal tablets to access College web communities for
Council and committee work.
•

Tablets with access to secured College web communities will be configured with a secure
password that complies with the College’s password policy. To strengthen security, the passwords

•

will be changed every six months according to College policy. The IT Manager will send a
reminder email that passwords for access to College communities must be changed.
Tablets with access to secured College web communities will have up-to-date and enabled anti-

•

malware protection to avoid infecting the College web communities with viruses.
Users of College-issued devices will allow security patches to be applied as required.

•

Only encrypted wireless networks will be used to access College communities through tablets.

•

Pirated software, illegal content, games or executable files will not be loaded onto tablets issued
by the College.
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Returning the Tablets to the College
Upon the completion of a Council term or committee appointment, all assigned tablets will be returned to
the IT Manager of the College of Dietitians of Ontario. The cost of a tablet not returned to the College will
be billed to the person who was assigned the tablet.
Theft, Loss or Damage
The Councillor and Committee Appointee to whom a tablet is assigned is responsible for safeguarding the
equipment and using it responsibly.
•

Unattended mobile devices belonging to the College will be physically secured and out-of-sight to
prevent theft.

•

In the event of service problems or intrinsic damage of a device, the Councillor and Committee
Appointee will contact the IT Manager immediately. Charges incurred for replacement or repair
of the defective device will be covered by the College.

•

In the event of user-related damage, loss, or theft of a device, the Councillor and Committee
Appointee will contact the IT Manager immediately. All charges incurred for replacement or
repair of the device will be the responsibility of the College.

SECURITY OF CONFIDENTIAL INFORMATION
As per Governance Policy G17: Confidentiality Requirements of Councillors and Committee Appointees,
Councillors and Committee Appointees will preserve secrecy and confidentiality with respect to all
Council and committee information accessed from the College web communities and will not communicate
or allow access to any information stored on their tablet or on College communities to any other persons.
•

Tablet users will not allow unauthorized parties to have access to College data or personal
information through their tablet. If a tablet user suspects that unauthorized access to College data
or a breach of personal information has taken place, they will immediately report the incident to

•

the IT Manager.
All meeting agendas are to include a reminder and time slot for meeting participants to erase

•

their annotated documents from e-communities if they are no longer needed.
Councillors and Committee Appointees will not store confidential documents on their local drive:
o

o
o

o

Confidential files may be downloaded from the College Communities and saved on the
device for editing or drafting purposes. Once the work is completed, the confidential
document will be uploaded back to the community and deleted from the local drive.
Any confidential working document that is temporarily copied to a personal computer
must at all times be password protected or otherwise encrypted.
Files may be stored on a tablet for the current Council and committee meetings. Once the
meeting for which the documents are needed is over, the documents will be deleted from
the tablet local drive to avoid unauthorized access to personal and confidential
information.
Confidential information is not to be accessed with open WIFI.
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ONTARIO LAW REGARDING MOBILE DEVICES
Councillors and Committee Appointees will not use their College-issued tablet while in the control of a
motor vehicle. The College carries insurance for coverage in case anyone is injured while travelling on
College business. Using a tablet while in control of a motor vehicle may nullify any College insurance
benefit to them should there be an accident.
Enforcement

Information about violations of this policy will be provided to Council for appropriate action.
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Policy Type: GOVERNANCE PROCESS
G26 USE OF PERSONAL COMPUTERS WITH CDO CONFIDENTIAL INFORMATION
Approval Date:

April 2015

The College of Dietitians of Ontario has an obligation to protect its assets, safeguard confidential personal
information and its reputation. This policy outlines a set of practices and requirements for the secure use of
personal computers with confidential information.
Personal computers may be used for confidential documents downloaded from the College web
communities but if used improperly, they can represent a significant security risk because they provide
access to confidential information. Security measures and procedures will be followed by Staff, Council
and Committee Appointees to avoid security breaches and unauthorized access to confidential
information.
Policy:
Confidential information is not to be saved to personal computers. USB Flash drive will be provided as
request for this purpose.
ASSET CONTROL
IT Manager’s Responsibility
The College’s IT Manager will provide a USB flash drive that features encryption and password
protection for a safe storage area of documents deemed confidential.
Councillors and Committee Appointee Responsibilities
Security measures apply to Staff, Councillors and Committee Appointees who receive a USB flash drive
issued to them by the College.
•

A complex password that follows the CDO password convention would be applied to the USB
flash drive before use.

Returning the USB Flash drives to the College
Upon the completion of a Council term or committee appointment or Staff employment, all assigned USB
Flash Drives will be returned to the IT Manager of the College of Dietitians of Ontario. The replacement
cost of $40.00 for the USB Flash Drive, if not returned to the College, will be billed to the person who it
was assigned to.
Confidential Information stored on Personal computers in Error
If confidential information has been stored on a personal computer, and that personal computer’s hard
drive is damaged and needs to be returned to manufacturer, then
•
•

the IT Manager must be notified immediately, and
a Confidentiality Agreement must be obtained from the manufacturer and a copy given to the IT
Manager.
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If the hard drive is found faulty, the manufacture must return the hard drive for proper destruction and
recycling.
•
•

the IT Manager must be notified immediately, and
the authorized company that destroys the hard drive must provide a Data Destruction Certificate
and a copy of the certificate must be given to the IT Manager

SECURITY OF CONFIDENTIAL INFORMATION
As per Governance Policy G17: Confidentiality Requirements of Councillors and Committee Appointees,
Councillors and Committee Appointees will preserve secrecy and confidentiality with respect to all Council
and committee information accessed from the College web communities and will not communicate or
allow access to any information stored on their USB Flash Drives or on College communities to any other
persons.
•

USB Flash Drive users will not allow unauthorized parties to have access to College data or
personal information through their USB flash drive. If a tablet user suspects that unauthorized
access to College data or a breach of personal information has taken place, they will immediately

•

report the incident to the IT Manager.
Councillors and Committee Appointees will not store confidential documents on their local drive:
o

Confidential files may be downloaded from the College Communities and saved on the
device for editing or drafting purposes. Once the work is completed, the confidential
document will be uploaded back to the community and deleted from the USB flash drive.

Enforcement

Information about violations of this policy will be provided to Council for appropriate action.
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I acknowledge to have received one Surface Pro tablet with Pen from the College of
Dietitians of Ontario.
Internal Use:
Asset Tag:

Value:

Print name:
Signature:

Date:

----------------------------------------------------------------------------------------------------------------I acknowledge the return of one Surface Pro tablet with Pen in good working condition
Signature:

Date:

Internal Use Comments:
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POLICY TYPE: COUNCIL-REGISTRAR & EXECUTIVE DIRECTOR RELATIONSHIP
C1: REGISTRAR & EXECUTIVE DIRECTOR PERFORMANCE REVIEW
Approval Date: September 3, 1996; January 29, 1997 (R), March 29, 2007, (R), June 23
2011 (R).

As the College’s chief executive officer, The Registrar & Executive Director can determine the current and future
strength of the organization. Consequently, the Registrar & Executive Director executive competence shall be
guided and evaluated as stated in the General Process for the Registrar & Executive Director
& ED Performance and Compensation Review below.

ROLE DESCRIPTION
REGISTRAR & EXECUTIVE DIRECTOR
ACCOUNTABLE TO: Council of the College
REPORTS TO:
President
JOB SUMMARY
▪ Responsible for the daily operations of the College including the management of all resources.
▪ Beyond the legislated role, represents the College and its positions to stakeholders; communicating
effectively is a key responsibility.
▪ Provides leadership to Council and staff related to College operations, Council directives and
emerging issues in the practice and regulation of dietetics provincially, nationally and internationally.

KEY FUNCTIONS AND RESPONSIBILITIES
HUMAN RESOURCE MANAGEMENT
▪ hires, directs, disciplines and dismisses staff
▪ creates a positive work environment, including staff coaching and opportunities for development
▪ ensures a safe, functional work space
▪ recommends staffing to Council for approval
▪ organizes staff roles to ensure efficient and effective use of resources to meet operational needs
▪ develops job descriptions and conducts staff performance evaluations
FINANCIAL MANAGEMENT
▪ develops the administrative budget in collaboration with the Executive Committee
▪ implements the budget, including managing of investments
▪ ensures accurate accounting and provides reports on same
▪ ensures an annual audit process is completed and reported
▪ ensures long-term financial planning including the projection of required revenue
▪ provides quarterly financial reports to Council (monitoring reports)
OPERATIONS PLANNING AND MANAGEMENT
▪ develops and implements business plan in keeping with the strategic ends/goals of Council and
regularly reports to Council on progress
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▪
▪
▪
▪
▪
▪
▪
▪
▪

maintains all records and documents belonging to the College
acts as a signatory to official documents
participates in the development of Council policy and ensures clear implementation of related
procedures
arranges and maintains insurance coverage
arranges for the acquisition and use of resources which support the operations of the College
responsible for obtaining quotations and negotiating contracts on behalf of the College
develops administrative policies
presents a Strategic Plan to Council
maintains the Register’s data base

POLICY DEVELOPMENT AND IMPLEMENTATION
▪ coordinates the tracking and analysis of data available to the College
▪ identifies emerging trends in dietetic practice and regulation, as well as current areas of concern to
the College in regard to practice
▪ provides leadership and guidance to Council and staff on directions requiring College action and/or
consideration facilitates the development, of official positions and documents, including but not limited
to regulations, standards, guidelines, and discussion papers
▪ facilitates the development, implementation and evaluation of Council policy

GOVERNANCE LIAISON AND SUPPORT
▪ organizes and schedules Council meetings in consultation with the President; prepares meeting
minutes
▪ attends all meetings of Council and whenever appropriate, its Committees
▪ keeps fully informed of all Council and Committee business assisting with liaison between Committees
when required
▪ reports regularly to members of Council and communicates as is necessary with the President
regarding matters requiring attention
▪ oversees the elections, appointments and nominations process
▪ assists in the orientation of new Council and Committee members in collaboration with the President
▪ participates in the strategic planning of Council
▪ ensures appropriate staffing to support Committee activity
LEGISLATIVE AFFAIRS
▪ performs regulatory role and is actively involved in Registration, Complaints, Discipline, Fitness to
Practise and Quality Assurance as described in the RHPA
▪ keeps informed of activities of the government and other regulatory bodies and organizations that
may have a bearing on College affairs and establishes a liaison where appropriate
▪ assists in the development and presentation of proposals respecting legislation and/or regulations
governing or affecting the practice of dietetics in Ontario
▪ Apprises Committee and/or Council of relevant legislative changes
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PUBLIC RELATIONS AND COMMUNICATION
▪ assists and promotes liaison and communication between the College and its registrants.
▪ provides education to registrants, potential registrants and the public
▪ represents the College to, and, as appropriate, actively participates in activities of government and
other agencies, associations and organizations
▪ as the College’s first responsibility is to the public, seize every reasonable opportunity to communicate
with a broad range of stakeholders
▪ attends meetings where the College is involved and appears before committees on behalf of the
College where directed by Council
▪ assures the consistency of the College image in all publications and communications
▪ is prepared to speak for and on behalf of the College in respect of its policies and positions
▪ compiles the Annual Report
▪ initiates, promotes, and actively participates in relationships beneficial to the ongoing work of the
College.

REQUIRED EDUCATION/EXPERIENCE
▪ A Masters level university education in a relevant discipline (e.g. food and nutrition, public
administration, health, education, business, and law).
▪ A minimum of five years’ experience in a senior supervisory, management and team leadership role.
▪ Experience within membership organizations and with board governance.

REQUIRED COMPETENCIES
▪ Able to analyse and plan strategically for the College in the areas of human and fiscal resource
management, governance, stakeholder development and policy direction
▪ Able to work effectively with many organizations and individuals, fostering stakeholder relationships
at provincial, national and international levels
▪ Demonstrated leadership, interpersonal, and team-building skills including delegation and project
management abilities
▪ Familiarity with the Regulated Health Professions Act, 1991, and the regulatory process
▪ Able to manage human and fiscal resources
▪ Possesses such characteristics as stability, diplomacy, discretion, tact, flexibility, resilience, integrity,
and a sense of responsibility and professional ethics
▪ Experience in the development, implementation and/or facilitation of policies, procedures, and
business & strategic plans
▪ Knowledge of the principles and practice of dietetics and the Ontario health care system.
▪ Able to set priorities and organize work effectively and to deadlines
▪ Able to work well under pressure
▪ Energetic
▪ Able to prepare proposals and presentations for a variety of audiences
▪ Excellent written and verbal communication skills in English and French language proficiency would
be an asset.
ACCOUNTABILITIES
Team work – the Registrar & Executive Director must understand and implement the synergies of
participating in a team-based work environment.
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Continuous quality improvement – the Registrar & Executive Director will contribute to the on-going
evaluation and improvement of College business, operational and program practices.

Customer service – the customers of the College, in all their varied needs and expectations, must always
be considered and their interactions with the College at the highest standard of professionalism and
courtesy.

Commitment to organizational values – the Registrar & Executive Director will promote and embody the
values of promotion of the public interest, ethical conduct, fairness and quality practices.

Strategic planning and visioning – the Registrar & Executive Director must be able to view the College as
an evolving, growing organization, and to assist the College’s Council to set and meet its strategic
end/goals.

Acquiring needed skills and abilities - the Registrar & Executive Director is accountable for identifying
deficits that hinder performance, and for seeking out assistance to resolve them.
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POLICY TYPE: COUNCIL-REGISTRAR & EXECUTIVE DIRECTOR RELATIONSHIP
C2: DELEGATION TO THE REGISTRAR & EXECUTIVE DIRECTOR
Approval Date:

August 30, 1994; January 29, 1997 (R); March 25, 2004 (R),
March 29, 2007 (R), March 2014 (R)

All Council authority delegated to staff is delegated through the Registrar & Executive Director, so that all
authority and accountability of staff, as far as the Council is concerned, is considered to be the authority
and accountability of the Registrar & Executive Director.
1. The Council will direct the Registrar & Executive Director to achieve certain results, end/goals and
approved budget, for certain recipients, at a certain cost through the establishment of Ends policies.
The Council will limit the latitude the Registrar & Executive Director may exercise in College practices,
methods, conduct and other "means" to the needs through establishment of Executive Limitations
policies.
2. As long as the Registrar & Executive Director uses and communicates to Council a reasonable
interpretation of the College mission, ends/goals and executive limitations, the Registrar & Executive
Director is authorized to establish all further College administrative policies, make all decisions, take
all actions, establish all practices and develop all activities in relation to the College.
3. The Council may change its mission, ends and Executive Limitations policies, thereby shifting the
boundary between Council and Registrar & Executive Director domains. By so doing, the Council
changes the latitude choice given to the Registrar & Executive Director. But so long as any particular
delegation is in place, the Council and its members will respect and support the Registrar & Executive
Director's choices. This does not prevent the Council from obtaining information in the delegated
areas except that which the legislation identifies as confidential, and personnel information.
4. Only decisions of the Council acting as a body are binding upon the Registrar & Executive Director.
a) Decisions or instructions of individual Councillors, officers, committees or working groups are not
binding on the Registrar & Executive Director except in rare instances when the Council has
specifically authorized such exercise of authority
b) In the case of Councillor or committee/working groups requesting information or assistance
without Council authorization, the Registrar & Executive Director can refuse such requests that
require, in the Registrar & Executive Director's judgement, a material amount of staff time, of
funds or is disruptive
c) If Councillors or the committee requesting the information mentioned in (b) do not agree with the
Registrar & Executive Director's decision, the request may be discussed at a Council meeting

73

5/10/2017

Annual Council Performance Evaluation

POLICY TYPE: COUNCIL-REGISTRAR & EXECUTIVE DIRECTOR RELATIONSHIP
C3: MONITORING EXECUTIVE PERFORMANCE
Approval Date:

September 3, 1996; January 29, 1997 (R); January 13, 1998;
March 8, 2000 (R); September 23, 2000 (R); March 25, 2004 (R),
March 29, 2007, (R).

Monitoring executive performance is synonymous with monitoring College performance against
statutory obligations, the College mission, ends and executive limitations. As the College’s chief
executive officer, the Registrar & Executive Director can determine the current and future strength of
the organization. Role description and other performance criteria will be negotiated between the
Registrar & Executive Director and Council. Measurable performance objectives will be negotiated
annually between Council and the Registrar & Executive Director.
1. The purpose of monitoring is to determine the degree to which Council policies are being
fulfilled, determines strengths and opportunities for executive growth, and form a basis for
determining compensation for the Registrar & Executive Director. Information which does not do
this will not be considered to be monitoring. Monitoring will be as automatic as possible, using a
minimum of Council time so that meetings can be used to create the future rather than to review
the past.
2. A given policy may be monitored in one or more of three ways:
a) Internal report: Disclosure of compliance information to the Council from the Registrar &
Executive Director.
b) External report: Discovery of compliance information by a disinterested, external auditor,
inspector or judge who is selected by and reports directly to the Council. Such reports must
assess executive performance only against policies of the Council, not those of the external
party, unless the Council has previously indicated that party's opinion to be the standard.
c) Direct Council inspection: Discovery of compliance information by a Councillor, a committee
or the Council as a whole. This is a Council inspection of documents, activities or
circumstances directed by the Council which allows a "prudent person" test of policy
compliance.
Please refer to the Monitoring Table below for monitoring method and frequency.
3. Upon the choice of the Council, any policy can be monitored by any method at any time. For
regular monitoring, however, each College Executive Limitation policy will be classified by the
Council according to frequency and method.
4. The Council will formally evaluate the Registrar & Executive Director’s performance against the
monitoring data every year.
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General Process for the Registrar & Executive Director Performance and Compensation Review
The Registrar & Executive Director Performance and Compensation Review Committee (RPCRC)
•

The RPCRC shall guide the performance and compensation review process. The RPCRC shall
consist of Executive Committee plus one other Council member. Councillors shall preferably
have at least two years of experience on Council.

•

Annual performance indicators shall be developed by Registrar & Executive Director with input
from Council. Indicators shall be based on the job description of the Registrar & Executive
Director.

Annual Reviews
•

The Annual Review shall consist of a checklist with brief comments about attainment of the annual
performance indicators.

•

The RPCRC shall review the Annual Review Report of indicators prepared by the Registrar &
Executive Director and adjust or add comments as appropriate.

•

The President and Vice President shall meet with the Registrar & Executive Director to review the
Annual Report. If the Vice President is not available, one other member of the Executive
Committee shall attend. Some changes may occur at this time, based on the discussion with the

•

Registrar & Executive Director.
The President shall present the final Annual Review to Council, for information. Council shall
have the opportunity to discuss the process and evidence used.

Comprehensive Review of Executive Competencies
•

•
•

Every 3 years there shall an additional Comprehensive Review of Executive Competencies and
Behaviours convened by the Performance and Compensation Review Committee. This committee
will be responsible for the methodology on how to implement the comprehensive review. The
review shall include identification of growth opportunities and strengths.
The President and the Vice President (or other member of the Executive Committee) shall meet
with the Registrar & Executive Director to review the Comprehensive Review results.
The President shall present the Comprehensive Review to Council for information. Council shall
have the opportunity to discuss the process and evidence used.

Compensation

•

The Registrar & Executive Director compensation shall be reviewed every year and
compensation adjustments will be tied to performance and known market conditions
including merit and CPI.

•

Every three years a salary review shall occur and consider market information and the CDO
financial position.
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#

POLICY

MONITORING METHOD

FREQUENCY

L2

Emergency Executive
Succession

Internal

1x year

L3

Communication and
Advice to Council

Internal Report

1x year

L4

Staff Treatment

Internal Report

1x year

L5

Financial Condition*

Internal Report
External - Audit

1x year
1x year

L6

Budgeting*

Internal Report

1x year

L7

Financial Transactions*

External Audit
Internal

1x year
1x year

L8

Asset Protection*

External Audit
Internal

1x year
1x year

L9

Compensation &
Benefits

External Audit
Internal

1x year
1xyear

L10

Setting of Fees other
than Registration

Internal

1x year

L11

Operation of the
Register

Internal

1x year

L12

Administration of
Statutory Committees
and Panels

Direct Council Inspection
(A member of the Executive
Committee)

1x year

L13

Treatment of Members,
Clients and Members of
the Public

Internal

1x year

L14

Services to Council

Direct Council Inspection
(by President)

1x year

L15

Program Administration

Internal Report

1x year

L16

Registrar & Executive
Director Expenses

External Audit

1x year

L17

Protection of Personal
Information

Internal Audit

1x in every 2 years

Administration of

Direct Council Inspection

2x year
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#

POLICY

MONITORING METHOD

FREQUENCY

Statutory Committees–

through reports submitted by
Committee Chairs and annual
evaluation.

1x year

Internal
External Inspection e.g. by
membership survey

1x year
1x every two years

See Executive Limitation
on same topic above
END re Programs which
produce excellent care –

Plus see Executive
Limitation on Program
Delivery

1x year

*The general financial condition is reported on in the Registrar & Executive Director’s report 4 times
yearly.
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POLICY TYPE:

EXECUTIVE LIMITATIONS

L1: GENERAL EXECUTIVE CONSTRAINT
Approval Date:

June 28, 1994; March 13, 1997 (R); March 27, 2001(R);
March 25, 2004 (R), March 29, 2007 (R)

The Registrar/ED shall not cause or allow any College practice, activity, decision or organizational
circumstance which is either imprudent, illegal, or in violation of the organization's regulations, bylaws or
commonly accepted business practices and professional ethics duties.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L2: EMERGENCY EXECUTIVE SUCCESSION
Approval Date:

June 28, 1994; March 13, 1997 (R); March 27, 2001(R);
March 25, 2004, March 29, 2007, (R), June 24, 2010 (R).

1. In order to protect the Council from sudden loss of Registrar/ED services, the Registrar/ED may not fail
to keep the Council President and one office staff member familiar with Council and Registrar/ED
issues and processes and keep one staff member familiar with Registrar processes.
2. The Registrar & Executive Director shall not fail to maintain College policies and procedures, business
and records in an organized, orderly and accessible manner.
3. The Registrar & Executive Director shall not fail to provide the President access to management
contracts, all leases, and an up-to-date copy of administrative policies for on-site review.
4. The Registrar & Executive Director shall not fail to have a disaster plan.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L3: COMMUNICATION AND ADVICE TO THE COUNCIL
Approval Date:

September 3, 1996; Item 7: October 22, 1996; March 13, 1997 (R);
June 23, 1999 (R); March 27, 2001(R), March 29, 2007, (R),
June 24, 2010 (R).

With respect to providing information and counsel to the Council, the Registrar & Executive Director
may not cause the Council to be uninformed. Accordingly, he or she may not:
1. Let the Council be unaware of relevant trends, anticipated adverse media coverage,
material external and internal changes, particularly changes in the assumptions upon
which any Council policy regarding the College has previously been established.
2. Fail to submit the required monitoring data (see policy on Monitoring Executive
Performance) in a timely, accurate and understandable fashion, directly addressing
provisions of the Council policies being monitored.
3. Fail to provide for the Council adequate staff and external points of view, issues and
options as needed for fully informed Council choices relating to the operation of the
College.
4. Present information in unnecessarily complex or lengthy form.
5. Fail to deal with the Council as a whole except when fulfilling individual requests for
information, or responding to officers or committees duly charged by the Council.
6. Fail to report in a timely manner an actual or anticipated non-compliance with any
policy of the Council and provide an explanation for such non-compliance.
7. Edit Council or Committee communications unless requested by the author or with the
knowledge of the author when being prepared for circulation or publication.
8. Fail to inform at least one staff member of his/her whereabouts during regular office
hours.
10. Fail to provide Council/Committee with copies of legal opinion which may be useful to
Council or Committees.
11. Fail to provide Council or Committees with administrative policies and documentation
which affect Council or Committee.
12. Fail to report to Council any administrative action which may adversely affect public or
member perception of the College.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L4: STAFF TREATMENT
Approval Date:

June 28, 1994; Items 5 and 7-11: October 22, 1996;
March 13, 1997 (R) June 23, 1999; January 31, 2001 (R),
March 29, 2007, (R)

The Registrar & Executive Director's authority with respect to the treatment of paid staff and volunteers is
limited so as to assure that the rights of these persons to fair, equitable and humane treatment are not
impeded.
Accordingly, she or he may not:
1.

Fail to ensure that, in all decisions and actions involving its employees, the College complies
with all legislative requirements and meets the spirit and intent of the legislation. These
requirements include but are not limited to the Ontario Human Rights Code, The Employment
Standards Act, and the Occupational Health and Safety Act.

2.

Fail to review existing employee policies every two years (or as policies change) to ensure
fairness, reasonableness (in context of organizational and legislative standards) and
comparability with employee policies of similar types of organizations.

3.

Fail to acquaint staff and volunteers with their job responsibilities and rights under this
policy.

4.

Fail to take all reasonable steps to provide an environment free of harassment (defined by
the Human Rights Code) or to thoroughly investigate any claim of harassment in the
workplace involving any staff member.

5.

Discriminate against any staff member/volunteer for expressing an ethical dissent.

6.

Violate the principles for practice as an equal opportunity employer.

7.

Fail to put in place effective mechanisms for internal communication (such as all staff meeting,
internal e-mail, circulation of appropriate documentation and information, small group meetings
specific to issues, etc) and to ensure that staff are informed and knowledgeable in the aspects of the
College that affect their ability to carry out their work.

8.

Prevent staff and volunteers from presenting concerns to the Council when:
a) internal conflict resolution procedures have been exhausted, and
b) the employee alleges either:
i) that Council policy has been violated; or
ii) that Council policy does not adequately protect human rights.

9.

Fail to incorporate relevant committee input when developing annual staff performance appraisals.

10. Fail to ensure appropriate professional development opportunities for all staff.
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Notwithstanding all of the above, to ensure the efficient functioning of College business, the Registrar &
Executive Director will retain an overall discretion to manage the affairs and the employees of the College.
This discretion will be exercised in a manner consistent with, and respectful of, the limitations on the
Registrar & Executive Director’s authority set out in items 1- 10 above, as well as in the best interests of
the College.
Notation: Objective monitoring of this policy would require external review and would need to be added

to Policy C3: Monitoring Executive Performance. A plan of approach prior to an external review would
also need to be developed.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L5: FINANCIAL CONDITION
Approval Date:

September 3, 1996; March 13, 1997 (R); Sept. 8, 1997 (R);
March 25, 2004 (R); June 15, 2006 (R), March 29, 2007, (R),
June 24, 2010 (R).

With respect to the actual, ongoing condition of the College’s financial health, the Registrar & Executive
Director may not cause or allow the following:
• development of fiscal jeopardy
• material deviation of actual expenditures from Council priorities established in College ENDS policies
Accordingly, he or she may not:

1. Unless approved by Council, expend more funds than have been earned in the fiscal year to date,
except for reserve funds, but including amortization expenses in the capital fund.
2. Indebt the organization in an amount greater than can be repaid by revenues within 60 days.
3. Use any revenues for any purpose other than the purpose so designated.
4. Allow cash and marketable securities to drop below the amount needed to settle payroll and debts
in a timely manner.
5. Allow payroll and debts to become overdue such as to affect the credit rating of the College.
6. Allow tax payments or other government-ordered payments or filings to be overdue or
inaccurately filed.
7. Fail to obtain the approval of the Executive Committee for the amount and
purpose of inter-fund transfers and allocations to reserves.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L6: BUDGETING
Approval Date:

September 3, 1996; March 13, 1997 (R) Sept. 8, 1997 (R);
March 25, 2004 (R), March 29, 2007, (R)

Budgeting in any fiscal year or the remaining part of any fiscal year shall not deviate materially from
Council ENDS priorities, risk fiscal jeopardy, nor fail to show a generally acceptable level of foresight.
Accordingly, the Registrar & Executive Director may not cause or allow budgeting which:
1. Fails to reflect the strategic direction of the College
2. Contains too little information to enable reasonably accurate projection for a fiscal year, of
revenues and expenses (accrual basis) and receipts and disbursements (cash basis), and
disclosure of planning assumptions
3. Plans the operating budget in any fiscal year of more funds than are conservatively projected to
be earned in that period
4. Allows cash plus marketable securities to drop below an amount equal to current liabilities plus
$100,000. For this purpose, marketable securities include any investment that is readily
redeemable.
5

Provides less funds than required for Council prerogatives during the year such, as costs of fiscal
audit, Council development, Council and committee meetings, and Council legal fees.

84

5/10/2017

Annual Council Performance Evaluation

POLICY TYPE: EXECUTIVE LIMITATIONS
L7: FINANCIAL TRANSACTIONS
Approval Date:

September 3, 1996; March 13, 1997 (R); March 27, 2001(R); March
25, 2004 (R); June 15, 2006 (R), March 29, 2007 (R),
June 24, 2010 (R).

With respect to the transaction of funds involved in the operation of the College, the Registrar & Executive
Director may not:
1. Fail to manage the banking in keeping with the by-law provisions for “Banking”, section 31
2. Make payments on behalf of the College by any means other than by cheques, credit card, and direct
withdrawal from the College bank account with the exception of #3 listed below.
3. Maintain a petty cash account exceeding $500.00.
4. Fail to inform financial institutions of the current names and titles of signing officers and required
signing authorization limits.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L8: ASSET PROTECTION
Approval Date:

June 28, 1994; March 28, 1995 (R); March 13, 1997 (R);
Jun.18, 1998 (R); March 8, 2000 (R) ; Nov. 23, 2000 (R);
March 27, 2001(R); June 19, 2001 (R); November 27, 2003
(R); June 16, 2005 (R); June 15, 2006 (R); March 29, 2007(R);
June 20, 2007 (R). (November 2007) (R). (November 2009)
(R),
June 24, 2010 (R); June 26 2015 (R)

The Registrar & Executive Director may not allow College assets to be unprotected, inadequately
maintained, or unnecessarily risked. All investments should be made with the goal of maximizing the
return on investments while still meeting the day to day cash needs of CDO. Accordingly, he or she may
not:
1. Fail to ensure that all investments are not in conflict with the ethics and values of the dietetic
profession.
2. Fail to ensure that all investments are made with the end goal of maximizing the return on investment
while still meeting the day to day cash needs of the College.
3. Fail to insure against theft and casualty losses to at least 80 percent replacement value and against
liability losses to Councillors, staff or the organization itself in an amount less than the average for
comparable organizations.
4. Allow uninsured personnel to handle funds or College property or pledge credit of the College.
5. Unnecessarily expose the organization, its Council or staff to claims of liability.
6. Commit the organization to any expenditure of greater than $25,000 except as approved by Council,
including those approvals obtained in the budget approval process.
7. Fail to abide by By-law provisions 33.07 and 36.01 regarding contracts of over $40,000.
8. Make any single purchase of goods or services, except where specifically approved by Council or the
Executive Committee:
a) Wherein normally prudent protection has not been given against conflict of interest
b) Of over $15,000 without having obtained comparative prices and except where the vendor has
been established by the Registrar & Executive Director as a Vendor of record for recurring
expenses.
9. Receive, process or disburse funds under controls that are insufficient to meet the Council-appointed
auditor's standards.
10. Fail to report to Council the investments and sales transactions at a minimum frequency of twice
annually.
11. Fail to ensure safekeeping of the College’s securities and documents.
12. Fail to manage the College investments in keeping with By-law provisions set out in section 32.
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13.

Fail to invest or hold operating capital in i) financial institutions that are CDIC member institutions,
including deposits in bank accounts or GICs or ii) bonds that have a rating of not less than
Dominion Bond “A” rating or iii) investments in equities that are recommended by the College’s
financial advisor.

14.

Fail to review and sign bank statements.

15.

Fail to limit investments in equities to 40% of the book fund value when market opportunities
present, as recommended by the College’s financial advisor.

16.

Acquire, encumber or dispose of real estate.

17.

Without approval of the Council, borrow money on the credit of the College, limit or increase the
amount or amounts to be borrowed, or determine or alter security arrangements.

18.

Fail to respond to Council regarding the recommendations from the annual audit report and the
management letter.

19.

Fail to ensure that, except for payroll taxes, recurring monthly cheques exceeding $10,000 and
requiring the signature of the College shall be signed by one of the President, Vice-President and
the Registrar & Executive Director.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L9: COMPENSATION AND BENEFITS/PAYMENT IN LIEU OF BENEFITS
Approval Date:

June 28, 1994; March 13, 1997 (R); June 23, 1999 (R);
Mar 27, 2001(R), March 29, 2007, (R)

With respect to employment, compensation and benefits to College staff, consultant, contract workers and
volunteers, the Registrar & Executive Director may not cause or allow jeopardy to fiscal integrity or public
image.
Accordingly, he or she may not:
1. Change his or her own compensation and benefits or payment in lieu of benefits.
2. Promise or imply tenured employment.
3. Establish current compensation and benefits or payment in lieu of benefits which: create
obligations over a longer term than revenues can be safely projected, and in no event violates
fiscally responsible management.
4. Establish pension benefits.
5. Fail to inform staff of the compensation and benefits and payment in lieu of benefits provided to
them by their employment with the College.
6. Fail to take adequate measures to minimize the utilization of temporary employees.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L10: SETTING OF FEES OTHER THAN REGISTRATION
Approval Date:

September 3, 1996; March 13, 1997 (R); March 25, 2004 (R),
March 29, 2007, (R), June 24, 2010 (R).

1. Fees should not be set by the Registrar & Executive Director that could be construed as being
unreasonable and jeopardize the integrity and/or operations of the College.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L11: OPERATION OF THE REGISTER
Approval Date:

September 3, 1996; March 13, 1997 (R), March 9, 1999(R),
March 29, 2007, (R)

1. The Registrar & Executive Director shall not fail to keep the Register up to date and accurate and in
accordance with the provisions of the Registered Health Professions Act and By-law 1, s 42.
2. Pursuant to the Health Professions Procedural Code, s. 15(2), the Registrar & Executive Director shall
not fail to refer an application for registration to the Registration Committee if the Registrar &
Executive Director “(a) has doubts, on reasonable grounds, about whether the applicant fulfils the
registration requirements” in the Regulations.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L12: ADMINISTRATION OF STATUTORY COMMITTEES AND PANELS
Approval Date:

September 3, 1996; March 13, 1997 (R), March 9, 1999 (R); January
19, 2000 (R); March 8, 2000 (R), March 29, 2007 (R),
June 24, 2010 (R).

Whereas the Council retains direct authority for:
a) proper constitution of Statutory Committees;
b) approval of their annual work plans and budgets (see “Council Budgeting” policy).
And statutory committees/panels retain direct authority for:
a) decisions on complaints/compliance issues;
b) making proposals to Council re. regulations and standards, and their annual work plans and
budgets;
c) ensuring that their decision-making/proposal preparation process accords with all Council
policies (exercised through their Chairs - see “Governance Process” section, especially “Council
Committee/Working Group Principles”’ and “Standing Committee - Terms of Reference”).
The Registrar & Executive Director shall not fail to ensure the efficient administration of statutory
committees and panels in accordance with the Regulated Health Professions Act and College By-laws and
Council/Committee policies and procedures.
In particular the Registrar & Executive Director shall not fail to ensure that:
1. Every complaint to the College is referred to the Investigations Complaints and Report Committee and
is investigated expeditiously
2. required communication takes place between the College/Panel and all concerned parties
3. documentation is maintained and distributed in a timely manner
4. any investigations required by legislation/regulation are undertaken in a fair and timely manner
5. any referrals to Statutory Committees or Tribunals arising out of the regulatory process are forwarded
expeditiously
In exercising this responsibility the Registrar & Executive Director shall not:
1. Interfere with the substantive meaning of any statements made by the Committees/Panels;
2. fail to consult the Chair of the Committee/Panel regarding any substantive changes to the
presentation of statements made by their Committee/Panel;
3. attempt to enforce any decisions upon a Committee/Panel, or comment in the course of their decisionmaking process, other than to provide information and advice;
4. fail to administer Committee/Panel meetings and maintain expenses within Council approved work
plans and budgets and with the full knowledge and approval of the Committee/Chair;
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5. fail to inform the Chair of a Committee/Panel of any matter which requires the attention of their
Committee/Panel;
6. fail to inform the Chair of a Committee/Panel of any significant aspects of their operation which, in
his/her opinion, could bring the Council into disrepute or jeopardize the fulfilment of the Council’s
Ends policies, and, if necessary, ask the full Council to review the matter.

The intent of paragraph 4 immediately above is that there is a partnership between the Registrar &
Executive Director and the Chair of statutory committees. The Registrar & Executive Director will
provide administrative support and budgetary information to the Chair of the Committee. The
Chair of the Statutory Committee is expected to maintain expenses within the Council approved
committee budget. At a regularly scheduled Council meeting, if required, committee Chairs may
request that Council review the budget allocation.

For the purposes of this policy, administration is defined as: The organization and coordination of
meetings, finances, documentation and other communications to enable the efficient and timely conduct of
business.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L13: TREATMENT OF MEMBERS, CLIENTS AND MEMBERS OF THE PUBLIC
Approval Date:

September 3, 1996; March 13, 1997 (R), March 9, 1999(R),
March 29, 2007 (R)

1. The Registrar & Executive Director shall not fail to treat members, clients and members of the public in
accordance with the provisions of the Regulated Health Professions Act and College Regulations, and
with a level of courtesy and respect which is reasonably expected in common business practice.
2. The Registrar & Executive Director shall not fail to provide a mechanism for the regular
communication of Council and College business to members.
3. The Registrar & Executive Director shall not fail to take reasonable steps to communicate individual
rights under the Regulated Health Professions Act and College Regulations to clients and potential,
current, and past members.
5. The Registrar & Executive Director shall not fail to take all reasonable measures and make all
reasonable plans to ensure that persons may use French in all dealings with the College.
6. The Registrar & Executive Director shall not fail to inform members about their professional
responsibilities and the consequences of non-compliance.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L14: SERVICES TO COUNCIL
Approval Date:

September 3, 1996; March 13, 1997 (R); January 19, 2000 (R);
March 8, 2000 (R), March 29, 2007, (R), June 24, 2010 (R).

1. The Registrar & Executive Director shall not fail to supervise and administer the election of
Councillors and appointment of committee members as set out in the College By-laws.
2. The Registrar & Executive Director shall not fail to provide such administrative services to Council as
may be required by Council and the President in governing the College according to the Regulated
Health Professions Act, By-laws and established policies. These administrative services include:
a) making all preparations for scheduled Council meetings.
b) distributing to Council and Committee Appointees the agenda and all available required
documents for each Council meeting no later than 10 days prior to that meeting.
c) taking and maintaining minutes of all Council meetings.
d) providing staff support to Council and its officers in fulfilling its legislative requirements and in
implementing its approved work plan.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L15: PROGRAM *ADMINISTRATION*
Approval Date:

September 3, 1996; March 13, 1997 (R), March 29, 2007, (R),
June 24, 2010 (R).

The Registrar & Executive Director shall not fail to administer programs which produce excellent dietetic
care.
In exercising this responsibility the Registrar & Executive Director shall not fail to:
1. abide by all Council standards, regulations, by-laws and policies;
2. regularly inform and solicit the advice of the originating Committee about progress of the program;
3. ensure that Council is apprised prior to implementation of any significant divergences between
his/her plans and the advice of the originating Committee.
For programs relating to Governance of the Profession,
Council retains direct authority for:
i) approval of standards/regulations which programs are to promote;
ii) approval of program outlines;
iii) advising the Registrar & Executive Director, through Council’s annual ENDS policy review, of
the priority it wishes to place on overall (and, if it desires, individual) program administration.
and Statutory Committees retain direct authority for:
i) recommending to Council the standards/regulations which the programs are to promote;
ii) recommending to Council program outlines which define the size and scope of programs
required to assure an acceptable level of success.

NOTE
1. For the purposes of this policy, a program is defined as: A planned series of actions
designed to translate policies into practice.
2. For the purposes of this policy, program administration is defined as: The organization
and coordination of operations, finances, publications and other communications, to
enable the realization of programs.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L16: REGISTRAR & EXECUTIVE DIRECTOR EXPENSES
Approval Date:

October 22, 1996; March 13, 1997 (R); March 25, 2004 (R);
June 15, 2006 (R).

The Registrar & Executive Director may not fail to obtain the review of the President or Vice-President for
all expenses charged to the CDO Visa under the Registrar & Executive Director’s name.
The Registrar & Executive Director may not fail to obtain the authorization of the President or VicePresident for payment of CDO out-of-pocket expenditures.
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POLICY TYPE: EXECUTIVE LIMITATIONS
L17: PROTECTION OF PERSONAL INFORMATION
Approval Date:

June 17, 2004, March 29, 2007,(R) , September 30, 2010 (R).

1. The Registrar & Executive Director shall not fail to review the security measures to protect personal
information every two years in compliance with the College’s Privacy Code, Safeguards: Principle
7.
2. The Registrar & Executive Director shall not fail to review relevant administrative policies.
3. The Registrar & Executive Director shall not fail to review the Records Retention Policies every
two years and inform the Council of any changes.
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BY-LAW 2: FEES

Definitions
1.00

In this By-Law,
"College's Registration Regulation" means the current Regulation under the Act which sets
out the requirements for the issuance of a certificate of registration by the College (currently
Part III.1 of Ontario Regulation 593/94, as amended to O.Reg. 374/12).

Application Fee
2.01

The application fee for a certificate of registration shall be calculated by adding the minimum
fee as set out in Article 2.02 to each additional fee applicable to that application as set out
in Articles 2.03 to 2.05.

2.02

The minimum fee for each application for a certificate of registration is $185.00.

2.03

An additional application fee of $425.00 shall be payable where the application requires
an assessment to determine whether the requirements of sub-subparagraph 1i B or C of
subsection 6(1) of the College's Registration Regulation have been met.

2.04

An additional application fee of $425.00 shall be payable where the application requires
an assessment to determine whether the requirements of under sub-subparagraph 1ii A, B
or D of subsection 6(1) of the College's Registration Regulation have been met.

2.05

An additional application fee of $425.00 shall be payable where the applicant is required
to satisfy the requirements of clause (a) of subsection 6(2) of the College's Registration
Regulation.

2.06

The fee for an application for a certificate of registration is non-refundable.

Annual Fee
3.01

Subject to the provisions of this by-law, every member holding either a General or Provisional
Certificate of Registration shall pay an annual fee of $590.00 plus the increases in the annual
fee set out in Article 3.03.

3.02

The annual fee shall be applicable to the year commencing on November 1 and ending on
October 31 and shall be payable on or before the 31st day of October, immediately
preceding that year.

3.03

Effective for the annual fee payable for the year commencing November 1, 2015, the
annual fee (payable by virtue of Article 3.01by members holding a General Certificate of
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Registration and by virtue of Article 3.04 by members first issued a General Certificate of
Registration) shall be increased each and every year from the year commencing November
1, 2015 to the year commencing November 1, 2019 by the lesser of
i)

two percent of the annual fee payable for the previous year, rounded up to the nearest
dollar; and

ii)

a percentage of the annual fee payable for the previous year equal to the increase,
if any, of the Canadian Consumer Price Index for the Province of Ontario for the
previous 12 months ending in April, rounded up to the nearest dollar.

3.04

The annual fee to be paid by every member for the year in which the person is issued a
General Certificate of Registration shall be the amount determined by multiplying the
annual fee otherwise payable under Article 3.01 by a fraction, the numerator of which is
the number of calendar months from the issuance of that Certificate to the end of the year
for which the annual fee is being paid, including the month in which the Certificate is to be
issued, and the denominator of which is 12, rounded up to the nearest dollar.

Late Fee
4.01

No later than 60 days before the date the annual fee is due, the Registrar shall notify the
member of the amount of the fee and the date on which the fee is due.

4.02

If a member fails to pay an annual fee, on or before the date the annual fee is due, the
member shall pay a late payment fee of $70.00.

4.03

If a member fails to provide to the College the fully completed form within 30 days of the
day of notice from the Registrar or by such later date specified in that notice, as more
particularly described in Article 43 of the College’s By-Law No. 1: General, the member
shall pay a late filing fee of $70.00.

Quality Assurance Fee
5.01

If a member fails to provide within 60 days of the date of a written request by the Quality
Assurance Committee, a record, survey or other document which the member is required by
the Regulation governing quality assurance to submit to the Committee, the member shall pay
a fee of $70.00.

Fee to Lift Suspension
6.01

If the Registrar suspends a member’s certificate of registration for failure to pay a required
fee, the Registrar may lift the suspension upon payment of a reinstatement fee calculated by
adding:
i)

the fee(s) which the member failed to pay and which gave rise to the suspension; and

ii)

any late payment fee or late filing fee which became owing to the College after the
member’s suspension and before the lifting of that suspension.
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Temporary Certificates
7.01

The fee for the issuance of a Temporary Certificate of Registration is $120.00.

7.02

No fee for the issuance of a Temporary Certificate of Registration shall be payable under
Article 7.01 where the person held a Provisional Certificate of Registration immediately prior
to the issuance of a Temporary Certificate of Registration to that member.

7.03

The fee for any extension of a Temporary Certificate of Registration is the amount determined
by multiplying the annual fee otherwise payable under Article 2.01 the numerator of which
is the number of calendar months from the issuance of that Certificate until 10 weeks after
the examination, including the month in which the Certificate is to be issued, and the
denominator of which is 12, rounded up to the nearest dollar.

Fees in Relation to Prior Learning Assessments
8.01

Where a person applies to be eligible to undergo a prior learning assessment, as referred
to in paragraph 2 of subsection 6(1) of the College’s Registration Regulation, the person shall
pay a fee of $185.00, which fee is non-refundable.

8.02

A person who is eligible for and wishes to undergo a Performance Based Assessment [which
may be done as part of a prior learning assessment], shall pay a fee of $2300 which fee is
non-refundable and payable to the College prior to the College arranging for that
assessment.

8.03

Where a person wishes to appeal a decision in relation to the person’s eligibility to undergo
a prior learning assessment or in relation to the disqualification from or the results of any
component of a prior learning assessment, the applicant shall pay a fee of $75.00, which
fee shall be payable prior to the consideration of the appeal.

Certificates of Authorization-Health Professional Corporations
9.01

The fee for the application for a certificate of authorization for a dietetic professional
corporation, including on any application for reinstatement of a certificate of authorization,
is $185.00 and is non-refundable.

9.02

The fee for the annual renewal of a certificate of authorization shall be applicable to the year
commencing on November 1 and ending on October 31 and shall be payable on or before
the 31st day of October, immediately preceding that year.

9.03

The fee for the issuance of a certificate of authorization, whether initial or revised, and the
fee for each annual renewal thereof is $500.00, if in relation to the year commencing
November 1, 2015 and $608.00 if in relation to the year commencing November 1, 2016.

9.04

Effective for the year commencing November 1, 2017, the fee for the issuance of a certificate
of authorization, whether initial or revised, and the fee for each annual renewal thereof,
namely $608.00 (as set out in Article 9.03 in relation to the year commencing November 1,
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2016) shall be increased each and every year from the year commencing November 1, 2017
to the year commencing November 1, 2019 by the lesser of
i)

two percent of the fee payable for the previous year, rounded up to the nearest dollar;
and

ii)

a percentage of the fee payable for the previous year equal to the increase, if any, of
the Canadian Consumer Price Index for the Province of Ontario for the previous 12
months ending in April, rounded up to the nearest dollar.

9.05

A dietetic professional corporation or a member listed in the College's records as a
shareholder of a dietetic professional corporation shall pay an administrative fee of $70.00
for each notice sent by the Registrar to the corporation or member for failure of the
corporation to renew its certificate of authorization on time, which fee is due within 30 days
of the notice being sent.

9.06

The fee for the issuing of a document or certificate respecting a dietetic professional
corporation, other than the first certificate of authorization or one annual renewal of that
certificate of authorization is $50.00.

Other Fees/Rules Respecting Payments
10.01

If a person requests the Registrar to do anything that the Registrar is required or authorized
to do by statute, by Regulation or by by-law, the person shall pay the fee required by the
applicable by-law or if there is no fee provided by the by-law, the fee set by the Registrar for
doing so.

11.01

A fee or monies payable to the College shall be considered paid
i)

if payment is made by VISA, MasterCard or other credit card accepted by the College,
on the date upon which appropriate authorization is actually received at the offices
of the College;

ii)

if payment is made by cheque, the date of the cheque or the date the cheque is actually
received at the offices of the College, whichever is later, provided that the cheque is
ultimately honoured on first presentation to the financial institution of the payer; or

iii)

if payment is made by money order, on the date upon which the money order is
actually received at the offices of the College.

11.02

Payment by any other means other than those specified in Article 11.01 above is not to be
considered payment under this by-law.

12.01

A fee of $35.00 shall be payable by a member where the member purports to make payment
to VISA, MasterCard or other credit card accepted by the College and payment is refused by
the credit card provider on first submission by the College.
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12.02

A fee of $55.00 shall be payable by a member where payment is made by cheque and the
cheque is not honoured on first presentation to the financial institution of the payer.

Refunds
13.01

If a member having paid the annual fee resigns or dies prior to May 1 of the year for which
the annual fee was paid, the Registrar shall, if a request in writing is received prior to
November 1 of the year for which the annual fee was paid, issue a refund to the former
member or his or her estate, the amount of which shall be determined by multiplying the
annual fee paid for that year by a fraction, the numerator of which is the number of calendar
months from the date of the member's resignation or death until and including the following
October, but excluding the month in which the member resigned or died, and the
denominator of which is 12, rounded up to the nearest dollar.

13.02

The Registrar shall not exercise her authority under Article 13.01 for a former member who
ceased to be a member as a result of a decision or order of a committee or a panel of a
committee of the College or in circumstances where the Registrar reasonably believes that the
person ceased to be a member to avoid the imposition of such decision or order.

Waiver/Reduction of Fees
14.01

The Registrar may waive or reduce any fee referred to in this by-law, other than the annual
fee or the fee for the issuance of a Temporary Certificate of Registration, provided the waiver
or reduction is not based on the individual’s ability to pay the fee and provided further that
the Registrar is satisfied, in her sole and absolute discretion, that such waiver or reduction is
appropriate having regard for the actual costs incurred by the College in processing that
application.

Payment by Cash
15.01

Payment by cash shall not be accepted by the College.
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1. INTERPRETATION
1.1

Definitions

In this by-law and in any other by-law of the College, unless otherwise defined or required by the
context of the specific provision,
“Act” means the Dietetics Act, 1991;
“Code” means the Health Professions Procedural Code being Schedule 2 of the Regulated
Health Professions Act, 1991;
“College” means the College of Dietitians of Ontario;
“committee” means a statutory, non-statutory or ad hoc committee of the College;
“committee appointee” means a member of the College who is not a councillor (as
defined below) and who is appointed to a committee of the College;
“committee member” means a member of a committee of the College;
“Council” means the Council of the College;
“councillor” means a member of Council and includes public and elected councillors;
“elected councillor” means a member of the Council described in clause 5(1)(a) of the Act
and includes a member elected or appointed to fill a vacancy;
“member” means a member of the College as that term is used in the Regulated Health
Professions Act, 1991and the Act;
“public councillor” means a councillor who is appointed to Council by the Lieutenant
Governor in Council;
“Registrar” means the Registrar of the College;
“Regulation” means a regulation to the Act or the RHPA; and
“RHPA” means the Regulated Health Professions Act, 1991.
1.2

Calculating Time

In College by-laws, a reference to the number of days between two events means calendar days
and excludes the day on which the first event happens and includes the day on which the second
event happens.
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1.3

Holidays

In College by-laws, a time limit that would otherwise expire on a holiday or a weekend is extended
to include the next day that is not a holiday or a weekend. Holidays are as identified in the
Legislation Act, 2006.
2. BUSINESS PRACTICES
2.1

Head Office

The head office of the College is in the City of Toronto or at such other place as the Council may
determine from time to time.
2.2

Seal

An impression of the College’s seal is in Appendix A.
2.3

Affixing Seal

Any person authorized to sign a document on behalf of the College may affix the College’s seal to
it if required.
2.4

Banking

Council shall appoint from time to time one or more banks chartered under the Bank Act (Canada)
for the use of the College. All money belonging to the College shall be deposited in the name of the
College at one or more banks, but the Registrar may approve a reasonable amount of cash to be on
hand at the College offices to cover incidental day-to-day expenses.
2.5

Bank Signing Authority

The Registrar or another person authorized by Council may endorse any negotiable instrument for
collection on account of the College through the bank or for deposit to the credit of the College
with the bank. The College’s stamp, if any, may be used for the endorsement.
2.6

Expenditures

The College may purchase or lease goods or acquire services if it is authorized by:

2.7

(a)

the Registrar if the expenditure is set out in the College’s budget as approved by
Council;

(b)

the Registrar, if the expenditure does not exceed $10,000 and the Registrar is
satisfied that the expenditure will not result in the budget being exceeded for the
fiscal year; or

(c)

a resolution of Council or the Executive Committee.

Signing Authority

Signing authority for cheques and payments on behalf of the College is as follows:
(a)

the Registrar, President or Vice-President for amounts not exceeding $25,000, or
such other amount as Council determines from time to time; and
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(b)
2.8

any two of the Registrar, President or Vice-President for amounts in excess of
$25,000, or such other amount as Council determines from time to time.

Execution of Documents

Except as required by section 2.7 and subject to section 2.9, the Registrar will sign contracts,
agreements, instructions and other documents on behalf of the College.
2.9

Execution of Documents – Council may Appoint

Council may appoint, from time to time, any one or more officers or persons to sign contracts,
documents and instruments in writing on behalf of the College either generally or in relation to
specific contracts, documents or instruments in writing.
2.10

Investments

The Registrar may authorize the investment of money on behalf of the College in compliance with
applicable College policy as approved by Council from time to time. All share certificates, bonds
and other records of investments shall be issued in the name of the College.
2.11

Borrowing

Council may from time to time by resolution,

2.12

(a)

borrow money upon the credit of the College;

(b)

limit or increase the amount or amounts which may be borrowed; and

(c)

secure any present or future borrowing or any debt, obligation or liability of the
College by charging, mortgaging, hypothecating or pledging all or any real or
personal property of the College, whether present or future.

Fiscal Year

The fiscal year of the College is from April 1 to March 31 of the following year.
2.13

Financial Audit

Council shall appoint an auditor licensed under the Public Accounting Act to audit the accounts of
the College and to hold office for a term determined by Council.
2.14

Financial Statements

Financial statements for the College shall be prepared promptly at the close of each fiscal year and
audited financial statements shall be presented annually to the Council.
2.15

Auditors Right of Access

The auditors shall have a right of access at all reasonable times to all records, documents, books,
accounts and vouchers of the College and are entitled to require from the councillors, officers and
employees such information as is necessary in their opinion to enable them to report as required by
law or under this by-law.
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2.16

Attendance at Council

The auditor is entitled to attend the meeting at which the audited financial statements are
presented to Council.
2.17

Grants

Council may by a vote of at least two-thirds of the councillors present at a meeting duly called for
that purpose make grants to third parties for one or both of the following:

2.18

(a)

to advance the scientific knowledge or the education of persons wishing to practise
the profession; and

(b)

to maintain or improve the standards of practice of the profession.

Membership in National Organizations

Council may authorize the College to obtain membership in a national organization of a body
whose objects are not inconsistent with those of the College and may authorize the payment of
such annual fees and costs for representation at meetings of the organization.
2.19

Remuneration and Expenses

Council officers, elected councillors and committee appointees shall be paid a stipend and shall be
reimbursed by the College for travelling and other expenses reasonably incurred in relation to the
performance of their duties in accordance with policies approved from time to time by Council.
2.20

Indemnity

Every councillor, committee member or officer and his or her heirs, executors, administrators and
estate shall at all times be indemnified and saved harmless by College from and against:
(a)

all costs, charges and expenses whatsoever that such person sustains or incurs in
respect of any action, suit or proceeding that is proposed, brought, commenced or
prosecuted against him or her for or in respect of anything done or permitted by the
person in respect of the execution of the duties of his or her office; and

(b)

subject to any policies and procedures of the College, all other costs and expenses
that he or she sustains or incurs in respect in respect of the affairs of the College,

except any costs, charges or expenses resulting from his or her wilful neglect or default or failure
to act honestly and in good faith with a view to the best interests of the College. The College shall
obtain appropriate insurance coverage in connection with this indemnity.
2.21

Protection for Employees

If an employee (including a lawyer who is an employee) of the College is named in a civil suit or,
in the case of a lawyer, in a law society proceeding, and the subject matter relates to the person’s
employment by the College, the College will pay for the employee’s legal representation in the
proceedings and any appeal, and will pay any sum of money the employee or the employee’s
estate becomes liable to pay in connection with the matter unless the court finds that the employee
has been deliberately dishonest or has committed a criminal offence.
8

Draft for Council review

3. ELECTION OF COUNCIL MEMBERS
3.1

Electoral Districts

The following are the electoral districts for the purpose of the election of members to Council (with
necessary modifications by the Registrar to ensure that the entire province is covered and that
there is no overlap of districts):
(a)

Electoral district 1, the south-western area, composed of the counties of Elgin,
Essex, Kent, Lambton, Middlesex, Oxford, Bruce, Grey, Perth and Huron.

(b)

Electoral district 2, the central-western area, composed of the counties of Brant,
Dufferin and Wellington and the Regional Municipalities of Haldimand, Norfolk,
Halton, Hamilton Wentworth, Niagara and Waterloo.

(c)

Electoral district 3, the central-eastern area, composed of the Municipality of
Metropolitan Toronto, and the Regional Municipality of York.

(d)

Electoral district 4, the eastern area, composed of the counties of Frontenac,
Hastings, Lanark, Prince Edward and Renfrew, and the united counties of Leeds
and Grenville, Lennox and Addington, Prescott and Russell, Stormont, Dundas
and Glengarry and The Regional Municipality of Ottawa, Carleton.

(e)

Electoral district 5, the north-eastern area, composed of the territorial districts of
Algoma, Cochrane, Manitoulin, Nipissing, Parry Sound, Sudbury, Timiskaming
and The District Municipality of Muskoka.

(f)

Electoral district 6, the north-western area, composed of the territorial districts of
Kenora, Rainy River and Thunder Bay.

(g)

Electoral district 7, the central-eastern area, composed of the counties of
Haliburton, Northumberland, Peterborough, Victoria, Simcoe, and the Regional
Municipalities of Peel and Durham.
[Note: Districts will be reviewed to update them in the context of any restructuring
since the last version of the by-laws.]

3.2

Number of Elected Councillors

Eight members of the College shall be elected to the Council as elected councillors.
3.3

Elected Councillors from Each District

The number of members elected in an electoral district is,

3.4

(a)

one for each of electoral districts 1, 2, 4, 5, 6 and 7; and

(b)

two for electoral district 3.

Eligibility to Vote in an Electoral District

A member is eligible to vote in an election being held for an electoral district if on the thirty-fifth
day before the date fixed for the election, the member principally practises in that electoral district,
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or if the member is not engaged in the practice of dietetics, the member principally resides in the
electoral district.
3.5

Term of Office

The term of an elected councillor is approximately three years starting at the first Council meeting
after the election of councillors and the councillor will continue in office until his or her successor
takes office in accordance with the by-laws.
3.6

Maximum Term or Service as Committee Member

Subject to section 3.7, a councillor or member who has served nine consecutive years on Council
or as a committee appointee, or in any combination of the two offices, is ineligible for election to
Council until the third calendar year after the year in which the member last served as an elected
councillor or committee appointee. [Note: The maximum in the current by-law is two consecutive
terms. The maximum term in the RHPA is nine consecutive years.]
3.7

Term of Office for Councillors Filling Vacancies

The term of an elected councillor elected in a by-election or appointed under these by-laws expires
when the former elected councillor’s term would have expired. Time spent as an elected councillor
as a result of a by-election or an appointment by Council to fill a vacancy is not included for the
purpose of determining the maximum term under section 3.6.
3.8

Timing of Elections

Elections for elected councillors shall be held simultaneously as follows:

3.9

(a)

in April of the year 2004 and in April of every third year thereafter for electoral
districts 1 and 3;

(b)

in April of the year 2002 and in April of every third year thereafter for electoral
districts 2 and 4;

(c)

in April of the year 2003 and in April of every third year thereafter for electoral
districts 5, 6 and 7.

Date of Election

Unless otherwise approved by Council,

3.10

(a)

the date for each election is the third Wednesday of April; and

(b)

the deadline for the receipt of ballots is 5:00 p.m. on the date for each election.

Eligibility for Election to Council

A member is eligible for election in an electoral district if, on the date of election or acclamation:
(a)

the member is engaged in the practice of dietetics in the electoral district for which
he or she is nominated or, if the member is not engaged in the practise of dietetics,
principally resides in the electoral district for which he or she is nominated;
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(b)

the member is the holder of a general class of certificate of registration and the
certificate is not subject to a term, condition or limitation other than one applicable
to all members of the class;

(c)

the member is not in default of the payment of any fee payable to the College;

(d)

the member is not the subject of any disciplinary or incapacity proceeding in
Ontario or any similar proceeding in any other jurisdiction relating to dietetics or
any other profession;

(e)

the member’s certificate of registration has not been revoked or suspended in the
six years preceding the date of the election for any reason other than non-payment
of fees; [Note: Council may wish to consider removing or increasing the six year
qualification]

(f)

the member has not been found to have committed professional misconduct by the
Discipline Committee or by any discipline committee in any jurisdiction relating to
dietetics or any other profession;

(g)

the member has not been disqualified by the Council in the three years preceding
the date of the election; [Note: Council may wish to consider removing or
increasing the three year qualification]

(h)

the member does not have a notation on the College register of a finding of
professional negligence or malpractice made against the member;

(i)

the member is not the subject of a charge under the Criminal Code (Canada) or the
Controlled Drugs and Substances Act (Canada);

(j)

the member does not have a notation on the College register of a charge in relation
to any offence;

(k)

the member does not have a criminal finding of guilt as an adult under the Criminal
Code (Canada) or the Controlled Act and Substances Act (Canada);

(l)

the member does not have a notation on the College register of a finding of guilt
made by a court with respect to any offence;

(m)

the member does not have a notation on the College register of an undertaking
provided to the College with respect to a matter involving the Inquiries,
Complaints and Reports Committee or the Discipline Committee;

(n)

The member is not currently the subject of an undertaking provided to the College
with respect to a fitness to practise issue;

(o)

the member is not currently the subject of an interim order made by a panel of the
Inquiries, Complaints and Reports Committee;

(p)

the member has not been ordered to attend to receive a caution from a panel of the
Inquiries, Complaints and Reports Committee or been required to complete a
specified continuing education or remediation program by a panel of the Inquiries,
Complaints and Reports Committee in the preceding three (3) years; [Note:
Council may wish to consider removing or increasing the three year qualification]
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3.11

(q)

the member is not a member of council of any other RHPA college;

(r)

the member is not an employee of the College and has not been an employee of the
College during the previous two (2) years;

(s)

the member is not an applicant for employment at the College and has not applied
for employment at the College during the previous year;

(t)

the member is not in default of completing and submitting any information or form
required under the regulations of the RHRA or Act, or the by-laws of the College;

(u)

the member has successfully completed the College’s current training program
relating to the duties, obligations and expectations of Council and committee
members;

(v)

the member is not party to a legal proceeding against the College;

(w)

the member has completed and filed with the Registrar a conflict of interest
declaration by the deadline and in the form approved by the Registrar, and the
member does not have a conflict of interest to serve as a member of Council;

(x)

the member does not hold a position that would cause the member, if elected as a
councillor, to have a conflict of interest by virtue of having competing fiduciary
obligations to both the College and another organization. including but not limited
to having or had during the previous year a leadership, employment or contractual
role with an international, national or provincial association or organization that
advances the interests of dietitians, has policy making responsibilities for dietitians,
or oversees the regulation of dietitians;

(y)

the member has served nine consecutive years as a councillor or committee
appointee, or in any combination of the two offices, and less than three calendar
years have passed after the year in which the member last served as a councillor or
committee appointee; or

(z)

the member is not ineligible because of section 3.6.

Withdrawal of Candidate

A candidate may withdraw from an election by giving notice in writing to the Registrar. If the
notice in writing is received at least five (5) days before the date that the Registrar sends the voting
package to members eligible to vote, the name of the person shall not be included on the ballot. In
all other cases the Registrar shall make reasonable efforts to remove the name from the ballot or to
notify the members eligible to vote that the candidate has withdrawn from the election.
3.12

Eligibility and Election Disputes

Disputes as to whether a member is eligible for election or to vote in an election will be determined
by the Elections Committee. Disputes relating to the election of an elected councillor shall be dealt
with by the Elections Committee which shall investigate the facts and report its findings and
recommendations to Council for such decision as Council considers appropriate.
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3.13

Notification of Election

No later than 90 days before the date of an election, the Registrar shall notify every member
eligible to vote of the date, time and electoral district of the election and of the nomination
procedure.
3.14

Nominations

The nomination of a candidate for election as a member of Council shall be in writing and shall be
given to the Registrar at least 60 days before the date of the election (the “nomination deadline”).
The nomination must be signed by the candidate and by at least six members who support the
nomination and who are eligible to vote in the electoral district in which the election is to be held.
3.15

Acclamation

If the number of candidates nominated for an electoral district is less than or equal to the number
of members to be elected in that electoral district, the Registrar shall declare the candidates or
candidates elected by acclamation.
3.16

No Candidates for Election

If there are no candidates who are eligible for election, the Registrar shall, as soon as possible, call
a by-election.
3.17

Information about Candidates

A candidate shall provide to the Registrar by the nomination deadline or such later date as the
Registrar permits, biographical information in a manner acceptable to the Registrar for the purpose
of distribution to members eligible to vote in the election.
3.18

Administering and Supervising Elections

The Registrar will supervise and administer the election process and may for the purpose of
carrying out that duty and subject to the by-laws:
(a)

appoint returning officers and scrutineers;

(b)

establish procedures and deadlines for the receiving and sending of elections
materials, including establishing a deadline for the receiving of ballots and
procedures for opening, counting and verifying ballots;

(c)

establish reliable and secure voting processes;

(d)

provide for the notification of all candidates and members of the results of the
election;

(e)

if there has been a non-compliance with a nomination or election requirement,
determine whether the non-compliance should be waived in circumstances where
the fairness or integrity of the election will not be affected;

(f)

establish deadlines for any recounts and provide for the destruction of voting
information following an election; and
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(g)
3.19

do anything else that he or she deems necessary and appropriate to ensure that the
election is fair and effective.

Voting Package

No later than thirty days before the date of an election the Registrar shall send by electronic or
other means a voting package to every member eligible to vote in the district. The package will
include a list of candidates in the electoral district and a ballot or electronic access to a ballot and
an explanation of the voting procedure
3.20

Voting

A member eligible to vote may cast as many votes on a ballot as there are members to be elected
from that electoral district. A member shall not cast more than one vote for any one eligible
candidate.
3.21

Tie Vote

If there is a tie in an election of members to the Council, the Registrar shall break the tie by lot.
3.22

Modifying Time Periods

In exceptional circumstances, the Registrar may modify any time period respecting elections as the
Registrar considers necessary to compensate for such circumstances.
3.23

By-Elections

A by-election is held in the same manner and is subject to the same criteria and processes as a
regular election, subject to any necessary modifications.
4. DISQUALIFICATION AND REMOVAL OF COUNCIL MEMBERS
4.1

Disqualification

An elected councillor is disqualified from sitting on Council if the member meets one or more of
the following criteria:
(a)

Council determines that the member had not met one or more of the eligibility
requirements in section 3.10;

(b)

the member ceases to meet one or more of the eligibility requirements in section
3.10;

(c)

the member fails, without reasonable cause, to attend two consecutive meetings of
the Council;

(d)

the member fails, without reasonable cause, to attend three consecutive meetings of
a committee of which he or she is a member;

(e)

the member fails, without reasonable cause, to attend a hearing or proceeding of a
panel for which he or she has been selected; or

(f)

the member fails, in the opinion of Council, to discharge his or her duties to the
College, including without limitation having acted in a conflict of interest or
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otherwise in breach of a College by-law or policy, or the Regulated Health Professions
Act, 1991.
4.2

Temporary Exclusion

An elected member who becomes subject to any disciplinary or incapacity proceeding will not be
disqualified during the proceeding but shall not serve on council or on any committee until the
proceeding is finally completed. [Note: Council may want to consider extending the scope of
exclusion to Registrar’s investigations and interim orders.]
4.3

Removal of Elected Councillor

The following procedure applies to the disqualification and removal of an elected councillor:

4.4

(a)

If another councillor believes that an elected councillor meets one or more of the
criteria for disqualification in section 3.10, he or she shall advise the Registrar and
Executive Committee in writing.

(b)

If the Registrar receives information suggesting that an elected councillor meets
one or more of the criteria for disqualification in section 4.1, the Registrar shall
advise the Executive Committee in writing.

(c)

If the Executive Committee believes the matter requires Council’s consideration, it
shall notify the elected councillor about the nature of the concern and provide him
or her with a reasonable opportunity to respond before bringing the matter to
Council.

(d)

If after considering the elected councillor’s response, if any, the Executive
Committee decides that the matter warrants Council’s consideration, it shall place
the matter on the agenda for the next meeting of Council, or the president shall call
a special Council meeting for the purpose of determining whether the member
meets any of the criteria for disqualification under section 4.1. The Registrar shall
advise the councillor who is potentially subject to disqualification of the date of the
Council meeting and that the councillor may make written or oral submissions to
Council at the meeting.

(e)

Disqualification of an elected councillor requires a resolution passed by a majority
of not less than two-thirds of the votes cast on the resolution by councillors present
at the meeting. The elected councillor who is the subject of a motion for
disqualification shall not be present during the debate following submissions, if
any, or during the vote on the motion. Council shall not consider the member for
the purpose of establishing quorum or counting votes.

(f)

A disqualified councillor ceases to be a member of Council and any of its
committees.

Disqualification and Removal of Public Councillor

The following procedure applies to the disqualification and removal of a Public Councillor:
(a)

If a councillor believes that a public councillor does not meet one of the criteria set
out in clauses (d), (f), (g), (i), (q), (r), (s), (u), (v), (w), (x) and (y) of section 3.10, or
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clauses 4.1 (c) through (f), he or she shall advise the Registrar and Executive
Committee in writing.

4.5

(b)

If the Registrar receives information suggesting that a public councillor does not
meet one or more of the criteria in clauses (d), (f), (g), (i), (q), (r), (s), (u), (v), (w),
(x) and (y) of section 3.10, or clauses 4.1 (c) through (f), the Registrar shall advise
the Executive Committee in writing.

(c)

The procedure in section 4.3 clauses (c) through (e) shall govern the
disqualification of a Public Councillor with necessary modifications.

Notice to Minister

Following the disqualification of a public councillor, the Council may advise the Minister of
Health and Long-Term Care of its determination and request the Minister to ensure the removal of
the public councillor from Council.
4.6

Suspension of Public Councillor

If Council passes a resolution to disqualify the member under section 4.3, it may suspend the
public councillor from serving on Council or on any of its committees, or both.
5. VACANCIES
5.1

Creation of Vacancy

The office of an elected council member is deemed vacant on the death, resignation or removal of
that member.
5.2

Filling Vacancy – Less than One Year

If the seat of an elected councillor becomes vacant in an electoral district less than one year before
the next election in that electoral district, the Council may:

5.3

(a)

leave the seat vacant;

(b)

appoint as an elected councillor the eligible candidate who had the most votes of
all of the unsuccessful candidates for that position in that electoral district in the
last election; or

(c)

direct the Registrar to hold a by-election for that electoral district.

Filling Vacancy – More than One Year

If the seat of an elected councillor becomes vacant more than one year before the expiry of the
member’s term of office, the Registrar will hold a by-election for that electoral district.
6. OFFICERS
6.1

Officers

The officers of the College shall be the President, the Vice-President and the Registrar and such
other officers as the Council may determine from time to time. A person must not hold more than
one office.
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6.2

President

The President shall perform all duties and responsibilities pertaining to his or her office, which
include the responsibilities set by Council policy and such other duties that Council from time to
time assigns.
6.3

Vice-President

The Vice-President will act and has all the powers and duties of the President if the President is
absent or is unable or refuses to act, and will perform the responsibilities set by Council policy and
such other duties that Council from time to time assigns.
6.4

Appointment of Registrar

The Registrar shall be appointed by Council and shall be the Executive Director of the College.
6.5

Registrar Terms of Employment

The terms of employment of the Registrar shall be set out in a written employment contract
approved by the Executive Committee and shall be consistent with any College personnel policies
in effect at the time such contract is approved. No candidate for the position of Registrar shall be
offered a contract of employment until that candidate has been approved by Council.
6.6

Registrar Duties

The Registrar shall perform those duties set out in the RHPA, the Act and the by-laws of the
College in addition to such duties and responsibilities as are set by Council policy and such other
duties that Council from time to time assigns.
6.7

Appointment of Acting Registrar

During extended absences of the Registrar, the Council may appoint an Acting Registrar. If a
vacancy or prolonged or indefinite absence occurs in the Registrar’s office, the Executive
Committee or the Council shall appoint an Acting Registrar. If the Executive Committee appoints
an Acting Registrar, the appointment or approval is subject to Council approval at the next
meeting of Council. The Executive Committee shall not exercise the authority of the Council with
respect to the appointment or removal of the Registrar.
6.8

Authority of Acting Registrar

A person appointed as Acting Registrar under section 6.7 shall have all the authority, duties and
responsibilities of the Registrar.
6.9

Removal of Officers

Council may remove an officer of the College by a two-thirds majority vote of the councillors
present at a Council meeting duly held for that purpose. The removal from office of an officer who
is also an employee of the College shall not of itself constitute termination of employment.
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7. MEETINGS OF COUNCIL
7.1

Council Meetings

Council shall have at least four regular meetings during each calendar year. Council meetings shall
be held at the head office of the College or at any other place as may be determined by the
Registrar or Council from time to time.
7.2

Reasonable Notice for Council Meetings

Written notification of the date, time and place of a Council meeting will be delivered to each
councillor not less than five days before the date of the meeting. The accidental omission to give
notice or the non-receipt of any notice by any councillor will not invalidate a resolution that
Council passes at the meeting or any action or proceeding it takes at the meeting.
7.3

Business at Regular Meetings

Council may consider at a regular meeting:

7.4

(a)

matters contained within the agenda approved by the Executive Committee;

(b)

matters brought by the Executive Committee;

(c)

recommendations and reports by committees;

(d)

motions or matters where notice was given by a councillor at a preceding Council
meeting;

(e)

such other matters, not included in the agenda, that at least two-thirds of the
councillors in attendance determine to be of an urgent nature; and

(f)

routine and procedural matters.

Special Meetings

A special meeting of Council may be called by the President or the majority of Council Members
by submitting to the Registrar a written request for the meeting containing the matter or matters
for decision at the meeting. The Registrar shall provide notice of the meeting to each councillor
not less than five days before the date of the special meeting. The notice shall state the date, time
and place of the meeting and the general nature of the business to be transacted.
7.5

Business at Special Meetings

Business at a special meeting is limited to the following:
(a)

the matter or matters for decision at the meeting contained in the written request
submitted to the Registrar;

(b)

matters brought by the Executive Committee; and

(c)

routine and procedural matters.

18

Draft for Council review

7.6

Manner of Holding Meetings

Any meeting of the Council may be conducted by means of teleconference or any other means that
permit all persons participating in the meeting to communicate with each other adequately.
Persons participating in the meeting by such means are deemed to be present at the meeting.
Meetings held in this manner are deemed to be held at the head office of the College, unless
Council determines otherwise.
7.7

President or Vice-President Presides

In the absence of a presiding officer appointed under section 7.8, the President, or his or her
delegate, shall preside over meetings. The Vice-President shall preside if the President is absent. In
the absence of both the President and the Vice-President, the councillors present shall select from
among themselves a councillor to chair the meeting.
7.8

Presiding Officer

For the purpose of conducting meetings the Council may appoint a non-voting presiding officer
who is not a member of Council or of the College to preside at all meetings or at a meeting. The
presiding officer shall continue in his or her role until dismissed by Council or the Executive
Committee. The presiding officer shall act solely as chair of Council meeting proceedings in
accordance with these by-laws and any rules of order that Council approves and shall not take a
role in Council deliberations. Before assuming his or her duties, the presiding officer shall agree to
maintain the same standard of confidentiality and conflict of interest applicable to a councillor.
7.9

Quorum

A quorum for any meeting of Council is as set out in the RHPA. A Council vacancy is not
counted in determining whether a quorum is present.
7.10

Adjournments

Whether or not a quorum is present, the chair or presiding officer may adjourn any Council
meeting and reconvene it at any time and any business may be transacted at the adjourned meeting
that could have been transacted at the original meeting. No notification shall be required of any
such adjournment.
7.11

Voting at Meetings

Unless otherwise required by law or by the by-laws, every motion which properly comes before
Council shall be decided by a simple majority of the votes cast at the meeting by councillors
present. In the event of a tie vote, the motion is defeated.
Except where a secret ballot is required or at a meeting held by teleconference, every vote at a
Council meeting shall be by a show of hands but, if any two councillors so require, a roll call vote
shall be taken.
7.12

Rules of Order

Except where inconsistent with the RHPA, the Act, the Regulations or the by-laws of the College,
any questions of procedure at or for any meetings of Council shall be determined by the chair or
presiding officer of such meeting in accordance with the rules of order that the Council adopts
from time to time.
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7.13

Unanimous Resolutions

A resolution or by-law signed by all members of the Council is as valid and effective as if passed at
a meeting of Council held for the purpose, and a councillor’s signature may be an identifying mark
created or communicated using electronic means.
8. COMMITTEE ESTABLISHMENT AND APPOINTMENTS
8.1

Establishment and Appointees

Council may from time to time establish non-statutory or ad hoc committees and set the duties and
composition and appoint the members of each committee. In appointing members to a nonstatutory or ad hoc committee Council will give due consideration to the recommendations, if any,
of the Executive Committee.
8.2

Appointment to Committees

Council will at the first regular Council meeting following each scheduled election of councillors
appoint the members of each committee and a chair of each committee in a manner prescribed by
Council from time to time. In appointing members to committees Council will give due
consideration to the recommendations, if any, of the Executive Committee. Council may from
time to time vary appointments and remove the chair of any committee.
8.3

Notice and Application

The Registrar shall,

8.4

(a)

notify members of the opportunity to apply for appointment to a committee;

(b)

approve a form of application relating to appointment; and

(c)

set a deadline for the receipt of applications.

Eligibility for Committee Appointment

Council may appoint a member who is not a councillor to serve on a committee if,
(a)

the member has completed and filed with the Registrar an application for
appointment in the form approved by the Registrar prior to the deadline for
applications established by the Registrar;

(b)

the member is the holder of a general class of certificate of registration and the
certificate is not subject to a term, condition or limitation other than one applicable
to all members of the class;

(c)

the member is not in default of the payment of any fee payable to the College;

(d)

the member is not the subject of any disciplinary or incapacity proceeding in
Ontario or any similar proceeding in any other jurisdiction relating to dietetics or
any other profession;

(e)

the member’s certificate of registration has not been revoked or suspended in the
six years preceding the date of the election for any reason other than non-payment
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of fees; [Note: Council may wish to consider removing or increasing the six year
qualification]
(f)

the member has not been found to have committed professional misconduct by the
Discipline Committee or by any discipline committee in any jurisdiction relating to
dietetics or any other profession;

(g)

the member has not been disqualified by the Council in the three years preceding
the date of the election; [Note: Council may wish to consider removing or
increasing the three year qualification]

(h)

the member practises dietetics in Ontario or resides in Ontario;

(i)

the member does not have a notation on the College register of a finding of
professional negligence or malpractice made against the member;

(j)

the member is not the subject of a charge under the Criminal Code (Canada) or the
Controlled Drugs and Substances Act (Canada);

(k)

the member does not have a notation on the College register of a charge in relation
to any offence;

(l)

the member does not have a criminal finding of guilt as an adult under the Criminal
Code (Canada) or the Controlled Act and Substances Act (Canada);

(m)

the member does not have a notation on the College register of a finding of guilt
made by a court with respect to any offence;

(n)

the member does not have a notation on the College register of an undertaking
provided to the College with respect to a matter involving the Inquiries,
Complaints and Reports Committee or the Discipline Committee;

(o)

The member is not currently the subject of an undertaking provided to the College
with respect to a fitness to practise issue;

(p)

the member is not currently the subject of an interim order made by a panel of the
Inquiries, Complaints and Reports Committee;

(q)

the member has not been ordered to attend to receive a caution from a panel of the
Inquiries, Complaints and Reports Committee or been required to complete a
specified continuing education or remediation program by a panel of the Inquiries,
Complaints and Reports Committee in the preceding three (3) years;

(r)

the member is not a member of council of any other RHPA college;

(s)

the member is not an employee of the College and has not been an employee of the
College during the previous two (2) years;

(t)

the member is not an applicant for employment at the College and has not applied
for employment at the College during the previous year;

(u)

the member is not in default of completing and submitting any information or form
required under the regulations of the RHRA or Act, or the by-laws of the College;
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8.5

(v)

the member has successfully completed the College’s current training program
relating to the duties, obligations and expectations of Council and committee
members;

(w)

the member is not party to a legal proceeding against the College;

(x)

the member has completed and filed with the Registrar a conflict of interest
declaration by the deadline and in the form approved by the Registrar, and the
member does not have a conflict of interest to serve as a member of Council;

(y)

the member does not hold a position that would cause the member, if elected as a
councillor, to have a conflict of interest by virtue of having competing fiduciary
obligations to both the College and another organization. including but not limited
to having or had during the previous year a leadership, employment or contractual
role with an international, national or provincial association or organization that
advances the interests of dietitians, has policy making responsibilities for dietitians,
or oversees the regulation of dietitians; or

(z)

the member is not ineligible because of section 8.5.

Term of Office of Committee Members

The term of office of a committee appointee is approximately three years from the date of
appointment or re-appointment to a committee. [Note: the current by-law provides for a two year
term.] A committee appointee shall not be a member of the same committee of the College for
more than nine [six] consecutive years. A member who has served as a committee appointee for
nine [six] consecutive years is not eligible for appointment as committee appointee until at least
one year has passed since the member last served as a committee appointee. [Note: the maximum
term in the current by-law is three consecutive two year terms, for a total of six years. Note the
term limit for a council member is nine years under the RHPA.]
8.6

Continuation of Term of Office

The term of office of committee members shall continue if for any reason Council fails to appoint a
new committee at the time or times set out in the by-laws, provided a quorum exists.
8.7

Committee Vacancies

The Executive Committee may appoint persons to fill any vacancies in the membership or chair of
a committee, other than the Executive Committee, and it must make an appointment to fill a
vacancy on a committee if it is necessary for the committee to achieve quorum or to comply with
the Act or regulations. A member of a committee appointed by the Executive Committee is subject
to confirmation by Council at its next meeting.
8.8

Executive Committee Vacancies

If a vacancy occurs on the Executive Committee, Council shall fill the vacancy by election.
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9. DISQUALIFICATION AND REMOVAL OF COMMITTEE APPOINTEES
9.1

Disqualification Criteria

A committee appointee is disqualified from sitting on a committee if the member meets one or
more of the following criteria:

9.2

(a)

the Executive Committee determines that the appointee had not met one or more
of the eligibility requirements in section 3.10;

(b)

the appointee after being appointed ceases to meet one or more of the eligibility
requirements in section 3.10;

(c)

the appointee fails, without reasonable cause, to attend three consecutive meetings
of the committee of which he or she is a member;

(d)

the appointee fails, without reasonable cause, to attend a hearing or proceeding of
a panel for which he or she has been selected; or

(e)

the appointee fails, in the opinion of Council, to discharge his or her duties to the
College, including without limitation having acted in a conflict of interest or
otherwise in breach of a College by-law, of the Regulated Health Professions Act, 1991,
or the College’s Governance Policy.

Temporary Exclusion

A committee member who becomes subject to any disciplinary or incapacity proceeding will not
be disqualified during the proceeding but shall not serve on any committee until the proceeding is
finally completed. [Note: Council may want to consider extending the scope of exclusion to
Registrar’s investigations and interim orders.]
9.3

Removal of Committee Appointee

Council or the Executive Committee may remove a committee appointee who is member of the
College by resolution requiring a simple majority. This Council or the Executive Committee has
the power to remove a committee appointee whether or not one of the disqualification criteria in
section 9.1 applies.
If a councillor or committee appointee believes that a committee appointee meets one or more of
the criteria for disqualification in section 9.1, he or she shall advise the Registrar in writing. A
disqualified committee appointee ceases to be a member of any Council committee.
10. COMMITTEE MEETINGS
10.1

Non-Application to Hearings

This Article 10 does not apply to a proceeding of a committee or a panel of a committee held for
the purpose of conducting a hearing.
10.2

Location and Notice

Committee meetings shall be held at the head office of the College or at another place determined
by the committee chair or Registrar. No formal notice is required for committee meetings but
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meeting dates will be set in advance and College will make reasonable efforts notify all of the
committee members of every meeting and to arrange meeting dates and times that are convenient
to the committee members.
10.3

Manner of Holding Meetings

Committee meetings may be conducted by means of teleconference or any other means that permit
all persons participating in the meeting to communicate with each other adequately. Persons
participating in the meeting by such means are deemed to be present at the meeting. Meetings held
in this manner are deemed to be held at the head office of the College, unless Council determines
otherwise.
10.4

Chair of Meetings

The chair or his or her appointee shall preside over meetings of a committee.
10.5

Quorum for Committees

Unless specifically provided for otherwise under the Act, the RHPA, a Regulation or the by-laws,
a majority of committee members constitutes a quorum for a meeting of a committee. A
committee vacancy is not counted in determining whether a quorum is present.
10.6

Voting

Unless otherwise required by law or by the by-laws, every motion which properly comes before a
committee shall be decided by a simple majority of the votes cast at the meeting. In the event of a
tie vote, the motion is defeated. Roll call votes shall be taken for teleconference meetings and with
respect to members attending an in-person meeting by teleconference.
10.7

Meeting Minutes

Committee chairs are responsible for ensuring there is an accurate record taken of committee
meetings.
11. STATUTORY COMMITTEES
11.1

Executive Committee Composition

The Executive Committee shall be composed of the President, the Vice-President and two other
members of the Council. At least one member of the Executive Committee must be a public
councillor.
11.2

Executive Committee Duties

In addition to the duties provided to the Executive Committee under the RHPA and by-laws of the
College, the Executive Committee will act in an advisory capacity to Council on the financial
affairs of the College and without limiting the generality of the foregoing shall:
(a)

recommend annual operating and capital budgets to Council;

(b)

make recommendations relating to the financial reserves of the College;

(c)

report at least annually to the Council on the financial affairs of the College;
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(d)
11.3

liaise with and provide support to the Registrar.

Nomination Procedure for Executive Committee Election

Before the first meeting of the newly elected Council, the Registrar will send an invitation to all
councillors requesting written expressions of interest to stand for election to any of the offices of
President, Vice-President and member of the Executive Committee. A councillor must return the
written expression of interest to the Registrar by the deadline set in the Registrar’s invitation.
11.4

Election of Executive Committee

At the first Council meeting after the election of councillors, the Registrar shall conduct an election
to determine the members of the Executive Committee in the order of President, Vice-President,
and other Executive Committee members. The following provisions apply to the election:

11.5

(a)

the Registrar will present the names of candidates who have indicated their interest
for the position of President;

(b)

before the first vote, each of the nominees will have an opportunity to speak to
Council for up to two minutes about her or his candidacy;

(c)

if there is only one candidate, the Registrar shall declare the candidate elected by
acclamation;

(d)

if there is more than one candidate, voting will be through secret ballot;

(e)

if there are more than two candidates in an election, there will be successive ballots
until one candidate receives a majority of the votes cast, with the candidate or
candidates who receive the fewest votes in a ballot dropped in the next ballot;

(f)

if there is a tie, the Registrar will break tie by lot;

(g)

after Council elects the President, it will elect the Vice-President in a similar
manner;

(h)

After Council elects the Vice-President it will elect the remaining Executive
Committee positions in a similar manner with reference to the composition of the
Committee set out in section 11.1.

Term of Office of President and Vice-President

Unless otherwise provided in this by-law, the term of office of the President and Vice-President
shall commence immediately following their election and continue until the completion of the next
election for the offices of President and Vice-President.
11.6

Composition of Registration Committee

The Registration Committee shall be composed of:
(a)

at least two elected councillors;

(b)

at least two public councillors; and

(c)

at least one committee appointee.
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11.7

Composition of Inquiries, Complaints and Reports Committee

The Inquires, Complaints and Reports Committee shall be composed of:

11.8

(a)

at least three elected councillors;

(b)

at least three public councillors; and

(c)

at least two committee appointees.

Quorum for the Inquiries, Complaints and Reports Committee and Panels

Three members of the Inquiries, Complaints and Reports Committee, at least one of whom shall
be a public councillor, constitute a quorum of that committee or a panel of that committee.
11.9

Composition of Discipline Committee

The Discipline Committee shall be composed of:
(a)

at least three elected councillors;

(b)

at least two public councillors; and

(c)

at least one committee appointee.

11.10 Composition of Fitness to Practise Committee
The Fitness to Practise Committee shall be composed of:
(a)

at least three elected councillors;

(b)

at least two public councillors; and

(c)

at least one committee appointee.

11.11 Composition of Quality Assurance Committee
The Quality Assurance Committee shall be composed of:
(a)

at least two elected councillors;

(b)

at least two public councillors; and

(c)

at least one committee appointee.

11.12 Composition of the Patient Relations Committee
The Patient Relations Committee shall be composed of:
(a)

at least two elected councillors;

(b)

at least two public councillors; and

(c)

at least one committee appointee.
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12. NON-STATUTORY COMMITTEES
12.1

Composition of Elections Committee

The Elections Committee shall be a non-statutory committee of the College composed of three
public councillors.
12.2

Responsibilities of the Elections Committee

The Elections Committee’s responsibilities are as follows:

12.3

(a)

dealing with disputes relating to election of elected councillors;

(b)

dealing with disputes relating to the distribution by the College of election material
prepared by a candidate for election;

(c)

studying and making recommendations to Council on improving the election
process; and

(d)

any other responsibilities as may be assigned by Council or the Executive
Committee from time to time.

Composition of Registrar Performance and Compensation Review Committee

The Registrar Performance and Compensation Review Committee shall be a non-statutory
committee of the College composed of the members of the Executive Committee and one other
councillor.
[Note: Council should consider removing the requirement for one other councillor and have the
Executive Committee perform the review. This would be simpler and eliminate the need for a
separate non-statutory committee.]
12.4

Responsibilities of the Registrar Performance and Compensation Review Committee

The Registrar Performance and Compensation Review Committee’s responsibilities are as follows:

12.5

(a)

annually conduct a performance review of the Registrar and present the results of
that review to the Council;

(b)

every three years conduct a compensation review for the Registrar, which must
include a market survey, and present the results of the review to Council;

(c)

present recommendations annually to the Council respecting changes to the
compensation (including salary and benefits) to be provided to the Registrar; and

(d)

any other responsibilities as may be assigned by Council or the Executive
Committee from time to time.

Composition of the Audit Committee

The Audit Committee shall be non-statutory committee of the College composed of the members
of the Executive Committee and one other councillor.
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12.6

Responsibilities of the Audit Committee

The Audit Committee’s responsibilities are as follows:
(a)

meet at least once a year with the College’s auditors;

(b)

review draft audit reports prepared by the College’s auditors;

(c)

receive and oversee the implementation of recommendations made by the
College’s auditors; and

(d)

any other responsibilities as may be assigned by Council or the Executive
Committee from time to time.
13. REGISTER

13.1

Names in the Register

Subject to paragraph 1 of section 13.2, a member’s name in the register shall be the member’s
name as provided in the documentary evidence used to support the member’s initial registration.
13.2

Additional Register Information

In addition to the information required under subsection 23(2) of the Code, the register shall
contain the following information with respect to each member:
1.

Any change to the member’s name that has been made in the register of the
College from the date of the member’s initial registration with the College and any
names that the member uses in any place of practice other than as provided in
section 13.1, including any common names or abbreviations.

2.

Each member’s certificate of registration number.

3.

The classes of certificate of registration held by each member and the date on
which each was issued.

4.

A list of the languages in which each member is capable of practising.

5.

The name, address and telephone number of the primary business through which
or at which the member practices dietetics in Ontario and his or her position at that
business, and any other business and location at which the member regularly
practices dietetics in Ontario, and his or her position at that business or location.

6.

If a member has resigned, the date upon which the resignation took effect.

7.

If the College is aware of an outstanding charge against a member on or after May
1, 2018 for any offence in any jurisdiction other than an offence under the Criminal
Code (Canada) or the Controlled Drugs and Substances Act (Canada) and if the
Registrar believes the offence is relevant to the member’s suitability to practice,
a)

the fact and content of the charge, and

b)

the date and place of the charge.
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The information shall be removed once the charges are no longer outstanding and
the dismissal of the charges is not the subject of an appeal.
8.

A summary of any existing restriction that relates to or otherwise impacts a
member’s practice imposed by a court or other lawful authority against the
member, of which the College is aware, including the date of and a summary of the
restriction imposed.

9.

If the College is aware of a finding of guilt against a member on or after May 1,
2018 for any offence in any jurisdiction other than under the Criminal Code
(Canada) or the Controlled Drugs and Substances Act (Canada) and if the Registrar
believes the offence is relevant to the member’s suitability to practice,
a)

a brief summary of the finding,

b)

a brief summary of the sentence, and

c)

if the finding is under appeal, a notation that it is under appeal until the
appeal is finally disposed of.

If the conviction is overturned on appeal, the information shall be removed from
the register once the appeal is final.
10.

If a member has any terms, conditions or limitations in effect on his or her
certificate of registration, the effective date of those terms, conditions and
limitations and where applicable, the Committee responsible for the imposition of
those terms, conditions and limitations.

11.

If a member has terms, conditions or limitations on his or her certificate of
registration varied, the effective date of the variance or removal of those terms,
conditions and limitations and where applicable, the Committee responsible for the
variance of those terms, conditions and limitations.

12.

If a member’s certificate of registration is reinstated, the effective date of the
reinstatement and where reinstated by a panel of the Discipline or Fitness to
Practise Committee, the name of the Committee responsible for the reinstatement.

13.

If a suspension on a member’s certificate of registration is lifted or otherwise
removed, the effective date of the lifting or removal of that suspension and where
applicable, the Committee responsible for the lifting or removal of the suspension.

14.

If a member’s certificate of registration is revoked, suspended, cancelled, or
otherwise terminated, a notation of that fact and the effective date and the basis of
the revocation, suspension, cancellation, or other termination which shall include
but not be limited to circumstances where
a)

a member’s certificate of registration is subject to an interim order of the
Executive Committee or the Inquiries, Complaints and Reports
Committee;

b)

a member’s certificate of registration is suspended for non-payment of the
annual fee or any fee required by the College, or
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c)

a member’s certificate of registration is suspended for failure to submit to a
physical or mental examination as ordered by the Inquiries, Complaints
and Reports Committee.

15.

If a member’s temporary or provisional class certificate of registration expires, the
effective date of the expiry of that class of certificate.

16.

If a decision of a panel of the Inquiries, Complaints and Reports Committee made
on or after January 1, 2016 includes a requirement that the member attend before a
panel of that committee to be cautioned as authorized by paragraph 3 of subsection
26(1) of the Code,
a)

a summary of the caution;

b)

the date of the panel’s decision;

c)

once the member has received the caution a notation to that effect, and the
date the member received the caution; and

d)

if applicable, a notation that the panel’s decision is subject to a review or
appeal and therefore not yet final.

If the panel’s decision referred to in this paragraph is overturned on appeal or
review, the information shall be removed from the register once the appeal or
review is final.
17.

If a decision of a panel of the Inquiries, Complaints and Reports Committee made
on or after January 1, 2016 includes a requirement that the member complete a
specified continuing education or remediation program as authorized by paragraph
4 of subsection 26(1) and subsection 26(3) of the Code,
a)

a summary of the specified continuing education or remediation program;

b)

the date of the panel’s decision;

c)

once the member completes the program a notation to that effect, and the
date on which the member completed the program; and

d)

if applicable, a notation that the panel’s decision is subject to a review or
appeal and therefore not yet final.

If the Panel’s decision referred to in this paragraph is overturned on appeal or
review, the information shall be removed from the register once the appeal or
review is final.
18.

A summary of any restriction on a member’s right to practise that has resulted from
an undertaking given by the member to the College or an agreement entered into
between the member and the College.

19.

If an allegation of professional misconduct or incompetence has been referred to
the Discipline Committee in respect of the member and is outstanding,
a)

the date of the referral,
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20.

21.

b)

a summary of each specified allegation,

c)

the status of the hearing , including the date of the hearing, if set; and

d)

the notice of hearing.

If the question of the member’s capacity has been referred to the fitness to Practise
Committee and not yet decided,
a)

a notation of that fact; and

b)

the date of the referral.

If the Registrar has referred an application for reinstatement to the Discipline
Committee for reinstatement and it is not finally resolved,
a)

a notation of the referral, including the date of referral;

b)

the anticipated date of the hearing, if the hearing date has been set or the
next scheduled date for continuation of the hearing if the hearing has
commenced;

c)

if the hearing has been adjourned and no future date has been set, the fact
of that adjournment; and

d)

if the hearing of evidence and arguments is completed and the parties are
waiting for a decision of the panel of the Discipline Committee, a statement
of that fact.

22.

If an application for reinstatement has been decided by a panel of the Discipline
Committee, the results of the hearing including the date of the decision and any
order made.

23.

If the result of a disciplinary proceeding is contained in the College’s register,

24.

a)

the date on which the panel of the Discipline Committee made its decision,

b)

the date on which the Discipline Committee ordered any penalty, and

c)

the decision and reasons.

If the College is aware that a restriction on a member or a member’s practice has
been made against a member registered or licensed to practise a profession inside
or outside of Ontario and that finding has not been reversed on appeal,
a)

a notation of that fact;

b)

the date of the finding and the name of the governing body that made the
finding if available;

c)

the order made if available; and

d)

information regarding any appeals of the finding or order if available.
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13.3

25.

If the result of an incapacity proceeding is contained in the College’s register, the
date on which the panel made the finding of incapacity and the effective date of
any order made by the panel.

26.

If a finding of professional negligence or malpractice is contained in the College’s
register, the following information:
a)

the notice of and a description of the finding;

b)

the date the finding was made against the member;

c)

the name and location of the court that made the finding against the
member; and

d)

the status of any appeal respecting the finding made against the member.

27.

Any information the College and a member, or health profession corporation, have
agreed should be included in the register.

28.

The date on which the College issued a certificate of authorization for a health
profession corporation, and the effective date of any revocation, suspension, or
cancellation of the certificate.

Public Information

All of the information referred to in section 13.2 is designated as public for the purpose of
subsection 23(5) of the Code.
13.4

Registrar’s Discretion

All of the information referred to in section 13.2 is information designated to be withheld from the
public pursuant to subsection 23(6) of the Code such that the Registrar may refuse to disclose to an
individual or post on the College’s website any or all of that information if the Registrar has
reasonable grounds to believe that disclosure of that information may jeopardize the safety of an
individual.
14. INFORMATION FROM MEMBERS AND PROFESSIONAL CORPORATIONS
14.1

Member to Provide Particulars on Request

A member shall, upon written request of the Registrar,
(a)

immediately provide particulars of any information required to be in the College’s
register pursuant to the by-laws, the RHPA, the Act, or the regulations under the
RHPA or the Act;

(b)

within thirty days, provide particulars of any information which was not
information required to be in the College’s register but was information that the
member was required to provide to the College under the by-laws, the RHPA, the
Act or a Regulation; and

(c)

within five days, confirm the accuracy of any information previously provided to
the College by the member and where that information is no longer accurate,
provide accurate information.
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14.2

Member to Immediately Provide Particulars

Notwithstanding section14.1, a member shall immediately provide the particulars of any
information required under paragraphs 7, 8 or 9 of section 13.2.
14.3

Member to Provide Information on Request

The College may forward to its members from time to time requests for information in a printed or
electronic form approved by the Registrar. Each member shall accurately and fully complete and
return such form, electronically or otherwise as specified by the College, by the due date set by the
College. A request for member information may include (but is not limited to) the following:
(a)

the member’s residential address, telephone and personal e-mail address;

(b)

whether the member wishes the College to communicate with him or her in French
or English;

(c)

information required to be contained in the College’s register pursuant to the bylaws, the RHPA, the Act, or Regulation;

(d)

information required to be provided to the College pursuant to the by-laws, the
RHPA, the Act, or Regulation;

(e)

information respecting his or her participation in the Quality Assurance Program;

(f)

information that relates to the professional characteristics and activities of the
member that may assist the College in carrying out its objects, including but not
limited to:

(g)
14.4

a.

information about actions taken by other regulatory authorities with respect
to the member;

b.

information that relates to the member’s health;

c.

information relating to civil law suits involving the member;

d.

information relating to criminal charges, arrests, bail conditions and other
restrictions; and

e.

information relating to offences;

information for the purposes of compiling statistical information to assist the
College in fulfilling its objects;

Member to Notify Registrar of Changes

If there is a change to the information provided under section 14.3 or any other information
provided by the member, the member shall notify the Registrar in writing of the change within
thirty (30) days of the effective date of the change.
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14.5

Suspension for Failure to Provide Information

Regulation 593/94 applies to a failure of a member to provide information to the College as
required under the by-laws and any such failure may result in the suspension of that member under
the Regulation.
14.6

Health Professional Corporation to Provide Information

The College may forward to each professional corporation from time to time requests for
information in a printed or electronic form approved by the Registrar. Each professional
corporation shall accurately and fully complete and return such form, electronically or otherwise
as specified by the College, by the due date set by the College. A request for member information
may include (but is not limited to) the following:

14.7

(a)

the information required under the applicable statutes and regulations;

(b)

the title or office held by each director and officer of the corporation;

(c)

the registered office address of the corporation;

(d)

the address and telephone number of locations where the corporation regularly
provides dietetic services, other than client or residences; and

(e)

a brief description of the dietetic professional activities of the corporation.

Health Professional Corporation to Notify Registrar of Changes

If there is any change to the information that a health profession corporation provided to the
Registrar under section 14.6 the corporation must notify the College in writing of any change
within thirty (30) days of the effective date of the change.
14.8

Changes in Shareholders

Despite section 14.7, a health profession corporation must notify the Registrar within ten (10) days
of the effective date of any change in shareholders of the corporation.
[Note: The provisions in this article relating to health professional corporations replaces the
current By-law No. 4.]
15. PROFESSIONAL LIABILITY INSURANCE
15.1

Professional Liability Insurance Coverage Requirements

A member engaging in the practice of dietetics must maintain professional liability insurance
coverage with the following characteristics:
(a)

minimum coverage of no less than $2,000,000 per occurrence;

(b)

aggregate coverage of no less than $5,000,000;

(c)

any deductible must be $1,000 of less;

(d)

if coverage is through a “claims made” policy, an extended reporting period
provision of at least two (2) years; and
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(e)

any exclusionary conditions and terms must be consistent with standard industry
practice with respect to insurance of this type.

[Note: Article 15 replaces the current By-law No. 5.]
[Note: This article would likely require revision if the proposed revised registration regulation
comes into effect.]
16. CONFLICT OF INTEREST
16.1

Definition of Conflict of Interest

A conflict of interest exists if a reasonable person would conclude that a councillor or committee
member’s personal, professional or financial interest or relationship may affect his or her
judgement, impartiality or the discharge of his or her duties to the College. A conflict of interest
may be real or perceived, actual or potential, or direct or indirect.
16.2

Duty to Avoid and Consult

Councillors and committee members must whenever feasible avoid situations in which they have
or might have a conflict of interest. If a councillor or committee member is in doubt about whether
he or she has or might have a conflict of interest, the councillor or committee member must
consult with an appropriate person, for example the President, Registrar or legal counsel (if the
conflict arises in a hearing context).
16.3

Process for Resolution of Conflicts

If a councillor or committee member believes that he or she may have a conflict of interest in any
matter relating to Council or committee business the councillor or committee member must
consult with an appropriate person such as the President, Registrar or legal counsel (if the conflict
arises in a hearing context). If there is any doubt as to whether a conflict exists the member must
declare it to Council or the committee and accept the Council’s or committee’s decision as to
whether a conflict exists. For adjudicative matters, a committee member should disclose the
conflict at the earliest opportunity and in any case before the committee considers the matter.
A councillor or committee member who has a conflict of interest must:

16.4

(a)

before any consideration of the matter disclose the fact that he or she has a conflict
of interest;

(b)

not participate in any discussion of the matter;

(c)

not attend any meeting of part of a meeting involving the matter; and

(d)

not vote on the matter, or influence or try to influence the vote.

Undeclared Conflict

If a councillor or committee member believes another councillor or committee member has not
declared a conflict of interest (despite informal notification or inquiry) the councillor or committee
who has that belief must advise an appropriate person such as the President, Registrar, or legal
counsel (if the conflict arises in a hearing context). If Council or a committee chair concludes that
a councillor or committee member respectively has an undeclared conflict of interest, Council or
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the chair may direct the councillor or committee member to immediately comply with clauses (b),
(c) and (d) of section 16.3.
[Note: Article 16 replaces the current By-law No. 3.]
17. BY-LAWS AND AMENDMENTS
17.1

Making By-laws

By-laws of the College may be enacted, amended or revoked by a vote of at least two-thirds of the
councillors present at a Council meeting duly called for the purpose of considering such
enactment, amendment or revocation.
17.2

Notice

Notice of a motion to enact, amend or revoke a by-law shall be given to Council at least ten days
prior to the meeting referred to in section 15.1.
17.3

Record of By-laws

The Registrar shall maintain a consolidated set of College by-laws that reflect any revocation and
amendment that Council makes to them.
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Seal of the College

Council attachment 5.7

BY -LAW NO. 1: GENERAL
Amended March 2019

1.

DEFINITIONS

1.01

In this by-law and in any other by-law of the College, unless otherwise defined or required
by the context of the specific provision,
“Act” means the Dietetics Act, 1991, Statutes of Ontario, 1991, Chapter 26, as amended
from time to time;
"committee appointee" means a member of the College who is not councillor (as hereinafter
defined) and who is appointed to a committee of the College and includes a member appointed to fill
a vacancy;

“by teleconference” means by any electronic manner that allows all persons participating to
communicate with each other simultaneously and instantaneously;
“Code” means the Health Professions Procedural Code being Schedule 2 of the RHPA, as
amended from time to time;
“College” means the College of Dietitians of Ontario;
“committee” means a committee of the College and includes statutory, standing and ad hoc
committees:
“committee member” means a member of a committee of the College;
“councillor” means a member of the Council of the College and includes public and elected
councillors;
“designated election address” means
i)

where the member is engaged in the practice of dietetics in Ontario, a location in
Ontario in which the member regularly engages in the practice of dietetics designated
by the member; and

ii)

where the member does not engage in the practice of dietetics in Ontario, the
member's principal Ontario residence;

“elected councillor” means a member of the Council described in clause 5(1)(a) of the Act
and includes a member elected or appointed to fill a vacancy;
“election of councillors” means the election which takes place in April of each year in
accordance with the by-laws of the College and, except where the context otherwise requires,
includes a by-election;

“First Council meeting” means the first regular Council meeting held after the April
election of councillors;
“member” means a member of the College as that term is used in the RHPA and the Act;
“public councillor” means a councillor who is appointed to the Council by the Lieutenant
Governor in Council;
“RHPA” means the Regulated Health Professions Act, 1991, Statutes of Ontario, 1991,
Chapter 18, as amended from time to time and includes the Health Professions Procedural
Code being Schedule 2 of the RHPA, as amended from time to time;
"Registrar" means the Registrar and Registrar of the College;
“Regulation” means a Regulation passed pursuant to the Act or the RHPA, including any
amendments made from time to time;
“Schedule” means a Schedule of a by-law of the College;
“standing committee “means a committee of the College which is not a statutory committee
but which is specifically established by the by-laws of the College and stands ready to
perform those duties assigned to it under the by-laws or by the Council;
“statutory committee” means a committee of the College required by or provided for under
the RHPA.

2.

BY-LAWS

2.01

By-laws of the College may be enacted, amended or revoked by a vote of at least two-thirds
of the councillors present at a Council meeting duly called for the purpose of considering such
enactment, amendment or revocation.

2.02

Notice of a motion to enact, amend or revoke a by-law shall be given to Council at least ten
days prior to the meeting referred to in Article 2.01.

2.03

Every by-law shall be signed by the Registrar and one of the President or Vice-President and
sealed.

2.04

Every by-law, including any amendment or revocation of a by-law, shall be maintained in a
book containing all of the College's by-laws.

3.
3.01

NAME
The College shall be known as the College of Dietitians of Ontario / l'Ordre des Diététistes de
l'Ontario.
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4.

SEAL

4.01

The seal, an impression of which is impressed in the margin,
shall be the seal of the College.

4.02

Any person authorized to sign any document on behalf of the
College which requires the College's seal may affix the seal to it.

5.

HEAD OFFICE

5.01

The head office of the College is in the City of Toronto or at such other place as the Council
may determine from time to time.

6.

QUORUM

6.01

Unless specifically provided for otherwise under the Act, the RHPA, a Regulation or the bylaws, a majority of councillors constitutes a quorum for any meeting of Council and a
majority of committee members constitutes a quorum for a meeting of a committee.

6.01.1

Where this by-law requires a committee to have a minimum number of persons by using the
phrase "at least" or words of a similar meaning, a vacancy which reduces the number of members of
the committee below the minimum number, whether created by failure to appoint or by any other
event, shall not affect the validity of the committee or any panel of the committee.

6.02

In determining whether a quorum of Council or a committee is present, the number of
members of the Council or committee shall be deemed not to be reduced as a result of any
vacancy.

6.03

A committee of the College shall be considered properly constituted despite the presence of a
vacancy or vacancies so long as the committee continues to have a quorum.

6.04

If a quorum is lost prior to the intended commencement of a Council meeting or at any time
during a Council meeting the presiding officer/chair may, notwithstanding that there is no
quorum, adjourn the meeting and reconvene that meeting if, as, and when a quorum is
present, so long as the meeting is reconvened on a day or days previously scheduled for that
meeting of Council.

7.

FISCAL YEAR

7.01

The fiscal year of the College shall be the year, 01 April to and including 31 March.
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8.

MEETINGS OF COUNCIL

8.01

Council shall have at least four meetings during each calendar year.

8.02

Council by resolution shall determine the date, time and place in Ontario of all regular
meetings, however, if Council should fail to indicate the place of the meeting, the meeting
shall take place at the head office of the College.

8.03

Special meetings of Council may be called by
i)

the President; or

ii)

the Registrar upon receipt of a written request or requests for a meeting signed by at
least a majority of the councillors and containing the matter or matters for decision at
the meeting.

8.04

Special meetings called by the President shall be held on the date and at the time and place
designated by the President and special meetings called by the Registrar shall be held on the
date and at the time and place designated by the Registrar.

8.05

Council may by resolution determine to hold a regular meeting by teleconference.

8.06

Where a special meeting is called by the President, he or she may designate the meeting to be
held by teleconference and where a special meeting is called by the Registrar, he or she may
designate the meeting to be held by teleconference.

8.07

For the purposes of section 7 of the Code, meetings of Council held by teleconference shall
be deemed to be held at the head office of the College unless Council otherwise determines.

8.08

The Registrar shall give each councillor reasonable notice in writing of the date, time and
place of all Council meetings.

8.09

In the case of a regular meeting, the notice referred to in Article 8.08 shall be sent by
ordinary prepaid first class mail or such other method as is reasonable to provide notice to
each councillor at least ten days before the meeting.

8.10

In the case of a special meeting, the notice referred to in Article 8.08 shall be provided by
courier, facsimile, e-mail or such other method as is reasonable to provide notice to each
councillor at least three days before the meeting.

8.11

The Registrar shall include in or with the notification of a special meeting the matters for
decision which are to be dealt with at the special meeting.

8.12

A councillor may, at any time, waive notice of a meeting.

8.13

Council may consider
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i)

ii)

at a special meeting,
a)

the matter or matters for decision at the meeting for which notice was given
under Article 8.11;

b)

matters brought by the Executive Committee; and

c)

routine and procedural matters; and

at a regular meeting,
a)

matters contained within the agenda approved by the Executive Committee;

b)

matters brought by the Executive Committee;

c)

recommendations and reports by committees;

d)

motions or matters where notice was given by a councillor at a preceding
Council meeting or where written notice has been given by a councillor to the
Registrar or the President at least thirty days in advance of the meeting;

e)

such other matters, not included in the agenda, that at least two-thirds of the
councillors in attendance determine to be of an urgent nature; and

f)

routine and procedural matters.

8.14

The President, or another councillor appointed by the President for the purpose, shall preside
over meetings of Council.

8.15

Where for any reason the President or his or her appointee is unable or unwilling to preside
over a meeting of Council, the Council shall, by resolution, appoint a councillor to preside.

8.16

Unless otherwise required by law or by the by-laws, every motion which properly comes
before the Council shall be decided by a simple majority of the votes cast at the meeting by
councillors present.

8.17

In the event of a tie vote, the motion is defeated.

8.18

Except where a secret ballot is required or at a meeting held by teleconference, every vote at
a Council meeting shall be by a show of hands but, if any two councillors so require, a roll
call vote shall be taken.

8.19

A vote at a Council meeting held by teleconference shall be taken in such manner as
determined by the chair unless a councillor requests a roll call vote in which event a roll call
vote shall be taken.

8.20

In taking a vote, other than one conducted by secret ballot, the chair may first determine
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those councillors in favour, opposed, and abstaining after which the chair may cast his or her
vote.
8.21

The chair is not required to vote whether or not that vote would affect the outcome.

8.22

Except where inconsistent with the RHPA, the Act, the Regulations or the by-laws of the
College, the rules of order as contained in Robert's Rules of Order shall be the rules of order
for meetings of Council.

8.23

Minutes of a meeting of Council shall
i)

be taken and include a record of all motions, recommendations and decisions;

ii)

be circulated to all councillors;

iii)

be approved at a subsequent meeting of Council; and

iv)

once approved, be signed by the chair of that meeting.

8.24

A resolution, including a by-law, signed by all councillors is as valid and effective as if
passed at a meeting of Council called, constituted and held for that purpose and shall be
effective on the date the last councillor signed the resolution.

9.

OFFICERS

9.01

The officers of the College shall be the President, the Vice-President and the Registrar as
well as such other officers as the Council shall determine from time to time.

10.

ELECTION AND REMOVAL OF PRESIDENT AND VICE-PRESIDENT

10.01

At the First Council meeting each year, the Council shall elect by secret ballot from among
councillors eligible for election the President and a Vice-President in accordance with this
by-law and the “Process for Election of Council Officers” which is set out in Schedule 1.

10.02

Unless otherwise provided in this by-law, the term of office of the President and VicePresident shall commence immediately following the election and continue until the next
election for the offices of President and Vice-President. If an election of the President, VicePresident and remaining members of the Executive Committee is delayed for any reason, the
terms of the existing members shall continue until their successors are elected.

10.03

The President or a Vice-President may be removed from office by a vote of at least twothirds of the councillors present at a Council meeting duly held for that purpose.

10.04

Any other officer may be removed from office by a majority vote of Council at a Council
meeting duly held for that purpose.
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10.05

In the event that the President or Vice-President is removed from office, Council shall elect a
new President or Vice-President to hold office for the remainder of the term.

10.06

In the event that the President or Vice-President resigns or dies or the position of President or
Vice-President becomes vacant for any other reason, the Council may elect a new President
or Vice-President to hold office for the remainder of the term.

10.07

The removal from office of an officer who is also an employee of the College shall not of
itself constitute termination of employment.

11.

PRESIDENT

11.01

The President shall,
i)

if present, preside as chair at all meetings of the Council unless the President
designates an alternate chair for all or any portion of the meeting;

ii)

be the chair of the Executive Committee, Appointments Committee, Audit Committee,
and the Registrar Performance and Compensation Review Committee;

iii)

perform all duties and responsibilities pertaining to his or her office and such other
duties and responsibilities as may be decided by Council; and

iv)

unless otherwise provided by by-law or determined by Council, be an ex officio
member of all standing and ad hoc committees of the College with the right to vote.

11.02

In the event that the President shall be unable to perform the duties of the President, he or she
may designate the Vice-President to perform those duties and responsibilities; however, the
designation shall only be effective until the next meeting of the Executive Committee unless
approved by the Executive Committee or until the next meeting of Council unless approved
by the Council.

11.03

In the event that the President is unable to perform the duties of the President and has not
appointed a designate in accordance with Article 11.02 or in the event that the Executive
Committee refuses to approve the President's designate, the Executive Committee shall
appoint a councillor as acting President who shall have all the powers and responsibilities of
the President until
i)

the President becomes able to perform the duties of President; or

ii)

the next meeting of Council, at which meeting Council shall either appoint an acting
President to serve until the President becomes able to perform the duties of the
President or remove the President from office and elect a new President in accordance
with Articles 10.03 and 10.05.
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12.

REGISTRAR

12.01

The Registrar shall be appointed by Council and shall be the chief executive officer of the College.

12.02

The terms of employment of the Registrar shall be set out in a written employment contract
approved by the Executive Committee and shall be consistent with the College personnel
policy in effect at the time such contract is approved.

12.03

No candidate for the position of Registrar shall be offered a contract of employment until
that candidate has been approved by the Council.

12.04

Despite subsection 12(1) of the Code, the Executive Committee shall not exercise the
authority of the Council under Article 12.01.

12.05

The Registrar shall perform those duties and responsibilities set out in the RHPA, the Act,
the Regulations and the by-laws of the College as well as such duties and responsibilities as
shall be assigned to the position by Council.

12.06

In addition to the duties referred to in Article 12.05, the Registrar may, from time to time,
i)

sign summons, notices and orders on behalf of the College or any committee of the
College;

ii)

hire persons to act in the capacity of inspectors, investigators and/or assessors of the
College to perform such duties as may be determined by the Registrar; and

iii)

manage and maintain the College's property including disposing of College furniture
and equipment which becomes obsolete, worn out or is no longer required by the
College.

13.

ACTING REGISTRAR

13.01

If a vacancy occurs in the office of the Registrar, the Executive Committee or the Council
shall appoint an Acting Registrar.

13.02

During extended absences, the Registrar shall appoint in writing a person approved by the
Executive Committee as the Acting Registrar.

13.03

Where the Executive Committee appoints or approves an Acting Registrar, that appointment
shall be valid only until the next meeting of Council unless ratified by Council.

13.04

A person appointed as Acting Registrar under Article 13.01 or 13.02 shall have all the
authority, duties and responsibilities of the Registrar including those contained in the RHPA,
the Act, the Regulations and by-laws of the College.
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14.

COMMITTEES

14.01

In addition to statutory committees, the Council may establish by by-law standing
committees and may from time to time establish by resolution ad hoc committees.

14.02

Council shall determine by by-law the composition and responsibilities of any standing
committee and by resolution the composition and responsibilities of any ad hoc committee.

14.03

The authority of each committee of the College shall be determined by Council and shall be
deemed to include the authority and responsibility vested in the committee by the RHPA,
given to the committee under the by-laws of the College or assigned to the committee from
time to time by Council.

14.04

Where Council delegates to a committee any power or authority not specifically provided to
that committee under the RHPA or the by-laws of the College, the exercise of such power or
authority by such statutory committee, unless expressly provided by Council, is subject to the
approval of Council.

14.05

Save and except for the filling of vacancies, the Council shall appoint the committee
members to each committee giving due consideration to the recommendations, if any, of the
Executive Committee acting as a nominating committee.

14.06

Save and except for the filling of vacancies, appointments to statutory and standing
committees as well as ad hoc committees whose responsibilities have yet to be completed
shall take place at the First Council meeting.

14.07

Despite anything in the by-laws of the College, where the Council is unable to act, including
where the Council is not properly constituted, the Executive Committee can perform all of
the functions of the Council, except those expressly not permitted under the RHPA,
including the election or selection of committee members and the officers of and other
positions at the College.

15.

STATUTORY COMMITTEES

15.01

The statutory committees of the College are the Executive Committee, Registration
Committee, Inquires, Complaints and Reports Committee, Discipline Committee, Fitness to
Practise Committee, Quality Assurance Committee and the Patient Relations Committee as
well as any other committees required under the RHPA.

16.

EXECUTIVE COMMITTEE

16.01

The Executive Committee shall be composed of the President, the Vice-President and two
other members of the Council.

16.02

One member of the Executive Committee shall be a public councillor.
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16.03

In addition to the duties provided to the Executive Committee under the RHPA and by-laws
of the College, the Executive Committee shall act in an advisory capacity to Council on the
financial affairs of the College and without limiting the generality of the foregoing shall
i.

oversee the preparation of budgets for each committee of the College;

ii.

oversee the reserves of the College;

iii.

report at least annually to the Council on the financial affairs of the College;

iv.

liaise with and provide support to the Registrar.

17.

REGISTRATION COMMITTEE

17.01

The Registration Committee shall be composed of
i)

at least two elected councillors;

ii)

at least two public councillors; and

iii)

at least one committee appointee.

18.

INQUIRIES, COMPLAINTS AND REPORTSCOMMITTEE

18.01

The Inquires, Complaints and Reports Committee shall be composed of
i)

at least three elected councillors;

ii)

at least three public councillors; and

iii)

at least two committee appointees.

18.02

Except where otherwise provided by the Act, the RHPA, or a Regulation, three members of
the Inquiries, Complaints and Reports Committee, at least one of whom shall be a public
councillor, constitute a quorum of that committee or a panel of that committee.

19.

DISCIPLINE COMMITTEE

19.01

The Discipline Committee shall be composed of
i)

at least three elected councillors;

ii)

at least two public councillors; and

iii)

at least one committee appointee.
10

20.

FITNESS TO PRACTISE COMMITTEE

20.01

The Fitness to Practise Committee shall be composed of
i)

at least three elected councillors;

ii)

at least two public councillors; and

iii)

at least one committee appointee.

21.

QUALITY ASSURANCE COMMITTEE

21.01

The Quality Assurance Committee shall be composed of
i)

at least two elected councillors;

ii)

at least two public councillors; and

iii)

at least one committee appointee.

22.

PATIENT RELATIONS COMMITTEE

22.01

The Patient Relations Committee shall be composed of

23.

i)

at least two elected councillors;

ii)

at least two public councillors; and

iii)

at least one committee appointee.

STANDING COMMITTEES
ELECTIONS COMMITTEE

23.01

The Elections Committee shall be a standing committee of the College composed of three
public councillors.

23.02

The President shall not be an ex-officio member of the Elections Committee.

23.03

The Elections Committee's responsibilities include, but are not limited to,
i)

dealing with disputes relating to election of elected councillors as provided in the bylaws;
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ii)

dealing with disputes relating to the distribution by the College of election material
prepared by a candidate for election; and

iii)

studying and making recommendations to Council on improving the election process;

23.1

APPOINTMENTS COMMITTEE

23.1.01

The Appointments Committee shall be a standing committee of the College composed of the
members of the Executive Committee.

23.1.02

The Appointments Committee shall
i)

prepare a list of members who are eligible to be appointed as committee appointees;

ii)

make recommendations to Council at any time the Council or the Executive
Committee is considering the appointment of committee appointees;

iii)

prepare a list of members who are eligible to be appointed as committee appointees
for use by Council in the event a vacancy occurs in a statutory committee; and

iv)

prepare a recommended slate of candidates for each statutory committee, standing committee
and ad hoc committee for consideration of the (new) Executive Committee when it acts as a
nominating committee in accordance with Article 24.

23.1.03

The list of members who are eligible to be appointed as committee appointees shall be
provided to the Council at the regular meeting of Council prior to the First Council meeting.

23.1.04

The list referred to in Article 23.1.03 shall include the Appointments Committee
recommendations for appointment at the First Council meeting.

23.2 REGISTRAR PERFORMANCE AND COMPENSATION REVIEW COMMITTEE
23.2.01

The Registrar Performance and Compensation Review Committee shall be a standing
committee of the College composed of the members of the Executive Committee and one
other councillor who is not a member of the Executive Committee.

23.2.02 The Registrar Performance and Compensation Review Committee shall
i)
annually conduct a performance review of the Registrar and present the results of that
review to the Council;
ii) every three years conduct a compensation review for the Registrar which compensation
review shall include the consideration of a market survey at least once every three
years;
iii)
present to the Council the results of all compensation reviews conducted by the
Committee; and
v) every three years present recommendations to the Council respecting changes to the
compensation [including salary and benefits] to be provided to the Registrar.
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23.3 AUDIT COMMITTEE

23.01

The Audit Committee shall be a standing committee of the College composed of the
members of the Executive Committee and one other councillor who is not a member of the
Executive Committee.

23.02

The Audit Committee shall
i)

meet at least once a year with the College's auditors;

ii)

review draft audit reports prepared by the College's auditors; and

iii)

receive and oversee the implementation of recommendations made by the College's
auditors.

24.

APPOINTMENTS TO COMMITTEES

24.01

At the First Council meeting following the election of Council officers and the other
members of the Executive Committee, the Council will recess.

24.02

During the recess, the Executive Committee acting as a nominating committee shall meet,
consider the recommendations of the Appointments Committee and prepare a proposed slate
of candidates for
i)

each statutory committee,

ii)

each standing committee,

iii)

each ad hoc committee whose responsibilities have yet to be completed, and

iv)

other committees which Council has directed to be composed at that meeting

for consideration of Council. The Executive Committee shall have regard for the
composition requirements of each committee and follow any protocol approved by the
Council.
24.03

Upon Council reconvening, the Executive Committee in performing this task will present the
slate to Council for its consideration and, subject to any amendment by Council, ratification.

24.04

Once ratified, each member on the slate shall be deemed to have been appointed to that
committee by Council.

24.05

Unless specifically provided otherwise, any eligible person may be re-appointed to a
committee.

24.06

Where for any reason the Council fails to appoint a new committee at the time or times
provided for in this by-law, the existing members of the committee shall continue to serve as
the committee provided that a quorum exists.
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25.

COMMITTEE AND PANEL CHAIRS

25.01

Save and except where specifically otherwise provided in this by-law, the chair of each
committee shall be selected in accordance with the process set out in Schedule 2.

25.02

A chair of a committee other than the Executive Committee shall be removed as chair on
receipt by the Executive Committee of a requisition signed by at least two-thirds of the
members of the committee or by a vote of at least two-thirds of the members of the
committee present at a meeting duly called for that purpose.

25.03

Where a chair is removed by the vote of a committee, the committee shall elect a new chair
by secret ballot in accordance with the principles set out in Schedule 2.

25.04

Where a chair is removed under Article 25.02 or where a chair becomes vacant for any other
reason, the Executive Committee may appoint an interim chair who shall serve until a new
chair can be elected by the committee in accordance with the principles set out in Schedule 2.

25.05

Where a chair of a committee selects a panel which does not include the chair, the chair shall
designate a panel chair from among the panel members or failing that, the panel shall select a
chair from among its members.

25.06

Where a panel includes the chair of a committee, the chair shall chair the panel unless the
chair designates another panel chair from among the panel members.

26.

COMMITTEE VACANCIES

26.01

Where one or more vacancies occur in the membership of a committee, the remaining
members of the Committee constitute the committee until such time as the vacancy shall be
filled, so long as the committee continues to have a quorum.

26.02

If the vacant appointment was the chair of the committee and a quorum continues to exist,
the remaining members shall select a chair in a manner consistent with the principles set out
in Schedule 2.

26.03

Where a vacancy occurs in respect of the membership of a committee other than the
Executive Committee, the Executive Committee may, and if necessary for such committee to
achieve its quorum shall, appoint a person(s) to fill any vacancy in the membership of such
committee.

26.04

Where the vacancy to be filled was the chair of a committee and the committee does not have
a quorum or where there is an urgent need to appoint a chair, the Executive Committee shall
also appoint an interim chair to serve until the committee members select a chair in a manner
consistent with the principles set out in Schedule 2.

26.05

A member of a committee appointed by the Executive Committee in accordance with Article
14

26.03 is subject to confirmation by Council but continues to be a member of the committee
until confirmed or replaced by Council.
26.06

Should Council determine not to confirm the Executive Committee's appointment made
under Article 26.03, it shall appoint another person in replacement of the member and/or
interim chair so appointed by the Executive Committee.'

26.06.1

Where a vacancy occurs on the Executive Committee in respect of a member who is neither
the president nor the vice-president, Council shall fill the vacancy by election held in
accordance with the process set out in Schedule 1 to this by-law.

26.07

A member of a committee who is a councillor member may be removed from the committee,
with or without cause, by a vote of at least two-thirds of the councillors present at a meeting
of Council duly called for that purpose.

26.08

A member of a committee who is not a councillor may be removed from the committee, with
or without cause, by resolution of the Council at a meeting duly called for that purpose.

27.

COMMITTEE MEETINGS

27.01

In this Article, “meeting” does not include a hearing pursuant to the Code and "committee"
includes a panel of a committee.

27.02

Committee meetings may be held in person or, at the direction of the chair, by
teleconference.

27.03

Each committee shall meet at the call of its chair on the date and time designated by the chair
and at such intervals as are necessary to perform the responsibilities of that committee.

27.04

Except for meetings held by teleconference, all meetings shall be held at the head office of
the College or such other location approved by the Registrar.
Reasonable efforts shall be made to notify all of the committee members of every meeting
and to arrange meeting dates and times which are convenient to the committee members.

27.05

27.06

The chair or his or her appointee for the purpose shall preside over meetings of the
committee.

27.07

Every motion which comes before a committee shall be decided by a majority vote cast at the
meeting including that of the chair and in the case of a tie vote, the motion is defeated.

27.08

A vote at a committee meeting held by teleconference shall be taken in such manner as
determined by the chair unless a committee member requests a roll call vote in which event a
roll call vote shall be taken.

27.09

In taking a vote, other than one conducted by secret ballot, the chair may first determine
those committee members in favour, opposed, and abstaining after which the chair may cast
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his or her vote.
27.10

The chair is not required to vote whether or not that vote would effect the outcome.

27.11

Minutes of a committee meeting shall
i)

be taken and include a record of all motions, recommendations and decisions;

ii)

be circulated to all members of the committee;

iii)

be approved at a subsequent committee meeting; and

iv)

once approved, be signed by the chair, or by the person presiding as chair at the
meeting at which the minutes were approved and promptly thereafter be provided to
the Registrar.

27.12

The chair of the committee shall sign all records, reports or other forms related to the
committee's activities.

29.

INDEMNITY FOR COUNCILLORS, OFFICERS AND OTHERS

29.01

Every councillor, every committee member, every officer, and every employee of the
College, including any assessor or inspector, and each of his or her heirs, executors,
administrators and other personal representatives shall at all times be indemnified and saved
harmless out of the funds of the College from and against any liability including reasonable
costs, charges and expenses whatsoever which such person reasonably sustains or incurs in
or about any action, suit or proceeding that is brought, commenced or prosecuted against him
or her as a result of the execution or intended execution of the duties of his or her office or
employment save and except any liability or costs, charges or expenses that are occasioned
by his or her own wilful neglect or default or because he or she failed to act in good faith.

30.

INSURANCE

30.01

The Registrar shall ensure that the College maintains insurance coverage to protect the
property and assets of the College in such form as may be determined from time to time and,
without limiting the generality of the foregoing, shall, to the extent reasonably practical,
maintain indemnity insurance to provide coverage for the indemnity referred to in Article
29.01 and insurance to protect the College from loss occasioned by the disappearance or
destruction of property as a result of the dishonesty of councillors, committee members,
officers or staff of the College.

31.

BANKING

31.01

In this Article “bank” means the bank appointed under Article 31.02.
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31.02

Council shall appoint one or more banks chartered under the Bank Act, Canada for the use of
the College.

31.03

All money belonging to the College shall be deposited in the name of the College with the
bank.

31.04

The Registrar may endorse any negotiable instrument for collection on account of the
College through the bank or for deposit to the credit of the College with the bank, if required
for that purpose. The College's rubber stamp may be used for such endorsement.

31.05

Securities and other financial documents will be held for safekeeping in the name of the
College in the bank or in an account with a brokerage house approved by Council.

32.

INVESTMENTS

32.01

The Registrar shall invest College funds that are not expected to be required during the
following sixty days, in investments authorized by this by-law.

32.02

College funds may be invested in
i)

ii)

securities issued or guaranteed by any one or more of the following:
1.

the Government of Canada

2.

the Government of any province of Canada

3.

the Canadian Imperial Bank of Commerce, Canadian Western Bank, Bank of
Montreal, Laurentian Bank of Canada, National Bank, Royal Bank, ScotiaBank
or TD Canada Trust or such other bank approved by Council; and

other types of investments approved by Council.

33.

EXPENDITURES

33.01

The Council shall annually approve
i)

an operating expense and revenue budget for each fiscal year; and

ii)

a capital budget for each fiscal year.

33.02

The Registrar may authorize all budgeted expenditures provided that the expenditure would
not cause the total of the annual operating expense budget or the total of the annual capital
budget to be exceeded.

33.03

The Registrar may also authorize expenditures that were not contemplated by the operating
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expense or capital budgets or that exceed the amounts set out in those budgets for any item of
expense, provided that the Registrar is satisfied that

33.04
33.05

i)

the contemplated expenditures would not compromise the Council's annual objectives;
and

ii)

the operating expense and capital budgets for the fiscal year will not be exceeded.

Where the Registrar authorizes an expenditure under Article 33.03, the Registrar shall report
that action to the Executive Committee at its next meeting.
The Executive Committee may authorize the Registrar to make expenditures where it is
anticipated that the operating expense or capital budgets for the fiscal year will be exceeded,
provided that the Executive Committee is satisfied that the contemplated expenditure would
not compromise the Council's annual objectives.

33.06

Where the Registrar authorizes an expenditure under Article 33.03 or where the Executive
Committee authorizes an expenditure under Article 33.05, a report of that action shall be
made to Council at its next meeting.

33.07

Unless otherwise authorized by Council, no contract or commitment for expenditure for
goods and services, excluding employment contracts, greater than $40,000 plus applicable
taxes, shall be entered into on behalf of the College unless and until at least three competitive
bids have been obtained.

34.

BORROWING

34.01

Council may, from time to time,

34.02

i)

borrow money upon the credit of the College;

ii)

limit or increase the amount or amounts which may be borrowed;

iii)

issue, sell or pledge debt obligations of the College including without limitation bonds,
debentures, notes or similar obligations of the College, whether secured or unsecured;
and

iv)

charge, mortgage, hypothecate or pledge all or any of the real or personal property of
the College, currently owned or subsequently acquired, to secure any such debt or
obligations or any money borrowed, or debt or liability of the College.

Council may authorize one or more officers or councillors as may be determined by Council
to exercise the powers conferred in Article 34.01 in such manner as Council shall determine.
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35.

CHEQUES

35.01

Cheques and other forms of payments not exceeding $10,000 and requiring the signature of
the College shall be signed by one of the President, Vice-President or the Registrar where the
payment is
i.
in an amount not exceeding $10,000, or
ii.
to the Government of Ontario or Canada in relation to a routine payment (e.g. Government
remittance for source deductions).

35.02

Cheques and other forms of payments requiring the signature of the College and not referred to
in Article 35.01 shall be signed by two of the President, the Vice-President and the Registrar.

36.

CONTRACTS AND OTHER DOCUMENTS

36.01

Subject to Article 36.02 contracts reasonably expected to exceed $40,000 excluding applicable
taxes, shall be subject to Executive Limitations and require the signature of the Registrar and
one of the President or Vice-President.

36.02

Council may from time to time by resolution authorize a person or persons on behalf of the
College either to sign contracts, documents or instruments in writing generally or to sign
specific contracts, documents or instructions in writing.

37.

GRANTS

37.01

Council may by a vote of at least two-thirds of the councillors present at a meeting duly
called for that purpose make grants to third parties
i)

to advance the scientific knowledge or the education of persons wishing to practise the
profession; and/or

ii)

to maintain or improve the standards of practice of the profession.

38.

MEMBERSHIP IN NATIONAL ORGANIZATIONS

38.01

Council may by a vote of at least two-thirds of the councillors present at a meeting duly
called for that purpose authorize the College to obtain membership in a national organization
of a body whose objects are not inconsistent with those of the College and to pay annual
assessments in relation to that membership

38.02

Where Council authorizes membership under Article 38.01, it shall, if necessary, determine
how the College will be represented on that national organization.

39.

CERTIFICATES OF REGISTRATION

39.01

Certificates of Registration shall bear the signatures of the Registrar and President or a
likeness thereof.
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40.

FINANCIAL AUDIT

40.01

The Council shall annually appoint auditors to audit the accounts of the College and to hold
office for the ensuing year.

40.01.1

The auditors shall be a firm of chartered accountants registered with the Institute of Chartered
Accountants of Ontario.

40.02

Financial statements for the College shall be prepared promptly at the close of each fiscal
year and audited financial statements shall be presented annually to the Council for approval.

40.03

In the event that the auditors are unable to continue their duties as agreed or in the event that
Council is dissatisfied with the auditors, Council may appoint new auditors.

40.04

The auditors shall have a right of access at all reasonable times to all records, documents,
books, accounts and vouchers of the College and are entitled to require from the councillors,
officers and employees such information as is necessary in their opinion to enable them to
report as required by law or under this by-law.

40.05

The auditors shall be invited to attend the meeting at which the audited financial statements
are presented to Council.

41.

STIPENDS AND EXPENSES

41.01

Council officers, elected councillors and committee appointees shall be paid a stipend and
shall be reimbursed by the College for travelling and other expenses reasonably incurred in
relation to the performance of their duties in accordance with the stipend and expense policy
as approved from time to time by Council.

41.02

Persons who are not councillors or committee appointees and who provide voluntary services
to the College may be paid a stipend and be reimbursed by the College for travelling and
other expenses reasonably incurred in relation to the performance of their duties but only if a
stipend and expense policy has been approved by Council and in such case, the payment
shall be made in accordance with the stipend and expense policy as approved from time to
time by Council.

42.

REGISTER

42.1

Subject to Articles 42.02 and 42.02.1, a member’s name in the register of the College
shall be the member’s name as provided in the documentary evidence used to support the
member’s initial registration and shall be consistent with the name used by the member on
his or her certificate, diploma or degree in dietetics.

42.2

The Registrar shall direct that a name other than as provided in Article 42.01 be entered
in the register of the College if such a request is made by the member and the Registrar is
satisfied that the member has validly changed his or her name.
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42.02.1

The Registrar may direct that a name other than as provided in Article 42.01 be entered
in the register of the College if such a request is made by the member and the Registrar is
satisfied that the change of name being proposed by the member is not being made for any
improper purpose and would not be misleading to the public.

42.3

A member’s business address in the register of the College shall be
(i)

(ii)

where the member is employed in dietetics in Ontario, the location in
Ontario where the member is so employed, if the member is only employed at
one location in Ontario, or if the member is employed in more than one
location in Ontario, the location in Ontario in which the member primarily
engages in the practice of dietetics; or
such other business address approved by the Registrar.

42.4

A member’s business telephone number in the register of the College shall be the
telephone number associated with the location referred to in Article 42.03 or such other
telephone number designated by the member.

42.5

Under subsection 23(2) of the Code and subject to certain exceptions contained in the
Code, certain information must be contained in the College’s register. As of June 4,
2009, the register is required to contain the following:
1.

Each member’s name, business address and business telephone number, and, if
applicable, the name of every health profession corporation of which the
member is a shareholder.

2.

The name, business address and business telephone number of every health
profession corporation.

3.

The names of the shareholders of each health profession corporation who are
members of the College.

4.

Each member’s class of registration and specialist status.

5.

The terms, conditions and limitations that are in effect on each certificate of
registration.

6.

A notation of every matter that has been referred by the Inquiries, Complaints and
Reports Committee to the Discipline Committee under section 26 of the Code and
has not been finally resolved, until the matter has been resolved.

7.

The result, including a synopsis of the decision, of every disciplinary and
incapacity proceeding, unless a panel of the relevant committee makes no
finding with regard to the proceeding.

8.

A notation of every finding of professional negligence or malpractice, which may
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or may not relate to the member’s suitability to practise, made against the
member, unless the finding is reversed on appeal.
9.

A notation of every revocation or suspension of a certificate of registration.

10.

A notation of every revocation or suspension of a certificate of authorization.

11.

Information that a panel of the Registration, Discipline or Fitness to Practise
Committee specifies shall be included.

12.

Where findings of the Discipline Committee are appealed, a notation that they are
under appeal, until the appeal is finally disposed of.

13.

Where, during or as a result of a proceeding under section 25 of the Code, a
member has resigned and agreed never to practise again in Ontario, a notation of
the resignation and agreement.
Information that is required to be kept in the register in accordance with the bylaws.

14.

42.6

In accordance with the authorization provided by paragraph 14 of subsection 23(2) of
the Code and subject to Article 42.07, the following additional information shall be kept
in the register of the College and is designated public pursuant to subsection 23(5) of the
Code:
1.

Any change to each member’s name which has been made in the register of the
College since he or she first became registered with the College.

2.

Each member’s certificate of registration number.

3.

The classes of certificate of registration held by each member and the date on
which each was issued.

4.

Where the College is aware that a member is currently registered or licensed to
practise a profession inside or outside of Ontario, a notation of that fact.

5.

A list of the languages in which each member is capable of practising.

6.

The date on which each certificate of authorization was issued by the College.

7.

Where a certificate of authorization is revised, a notation of the effective date of
the revision.

8.

Where a member is engaged in the practice of dietetics in Ontario, the address and
telephone number of each location at which the member regularly engages in
that practice.
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9.

Where a member is engaged in the practice of dietetics in Ontario, the name and
address of the person or business for whom or through which the member primarily
engages in the practice of dietetics in Ontario.

10.

Where a member has resigned, the date upon which the resignation took effect.

11.

Where the College is satisfied based upon reliable information that a person
ceased to be a member as a result of his or her death, a notation to that effect and
the date upon which the person ceased to be a member if that date is known to
the College.

12.

A summary of any currently existing charges against a member, of which the
College is aware, in respect of a federal, provincial or other offence that the
Registrar believes is relevant to the member’s suitability to practise.

13.

A summary of any currently existing conditions, terms, orders, directions or
agreements relating to the custody or release of the member in respect of
provincial or federal offence processes of which the College is aware and that the
Registrar believes is relevant to the member’s suitability to practise.

14.

A summary of any findings of guilt, of which the College is aware, made by a
court against a member in respect of a provincial, federal or other offence that
the Registrar believes is relevant to the member’s suitability to practise.

15.

Where a member has any terms, conditions or limitations in effect on his or her
certificate of registration, the effective date of those terms, conditions and
limitations and where applicable, the Committee responsible for the
imposition of those terms, conditions and limitations.

16.

Where a member has terms, conditions or limitations on his or her certificate of
registration varied or removed, the effective date of the variance or removal of
those terms, conditions and limitations and where applicable, the Committee
responsible for the variance or removal of those terms, conditions and limitations.

17.

Where a member’s certificate of registration is reinstated, the effective date of
the reinstatement and where reinstated by a panel of the Discipline or Fitness
to Practise Committee, the name of the Committee responsible for the
reinstatement.

18.

Where a suspension on a member’s certificate of registration is lifted or
otherwise removed, the effective date of the lifting or removal of that
suspension and where applicable, the Committee responsible for the lifting or
removal of the suspension.

19.

Where a certificate of authorization is revoked, suspended, cancelled or
otherwise terminated, a notation of the effective date of the revocation,
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suspension, cancellation or other termination.
20.

Subject to Article 42.07, where a member’s certificate of registration is
revoked, suspended, cancelled, or otherwise terminated, a notation of that fact and
the effective date and the basis of the revocation, suspension, cancellation, or
other termination which shall include but not be limited to circumstances where
a) a member’s certificate of registration is subject to an interim order of the
Executive Committee or the Inquiries, Complaints and Reports
Committee;
b) a member’s certificate of registration is suspended for non-payment of the
annual fee or any fee required by the College, or
c) a member’s certificate of registration is suspended for failure to submit to a
physical or mental examination as ordered by a Board of Inquiry or the
Inquiries, Complaints and Reports Committee.

21.

Where a member’s temporary or provisional class certificate of registration
expires, the effective date of the expiry of that class of certificate.

22.

Where, on or after January 1, 2016, for a complaint or for a matter in which an
investigator is appointed under 75(1)(a) or 75(1)(b) of the Code, a panel of the
Inquiries, Complaints and Reports Committee requires a member to appear
before a panel of the Inquiries, Complaints and Reports Committee to be
cautioned:
a) a notation of the fact, including a summary of the caution;
b) the date of the panel’s decision; and
c) if applicable, a notation that the panel’s decision is subject to review and
therefore is not yet final, which notation shall be removed once the review is
finally disposed of.

23.

24.

Where, on or after January 1, 2016, for a complaint or for a matter in which an
investigator is appointed under 75(1)(a) or 75(1)(b) of the Code, a panel of the
Inquiries, Complaints and Reports Committee requires a member to complete
a specified continuing education or remediation program (SCERP):
a)

a notation of the fact, including a summary of the SCERP;

b)

the date of the panel’s decision; and

c)

if applicable, a notation that the panel’s decision is subject to review and
therefore is not yet final, which notation shall be removed once the review is
finally disposed of.

Where applicable, a summary of any restriction on a member’s right to
practise:
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a)

resulting from an undertaking given by the member to the College or an
agreement entered into between the member and the College; or

b)

of which the College is aware and which has been imposed by a court or
other lawful authority, in which event the summary of the restriction shall
also include the source of the restriction.

25. Where an allegation of professional misconduct or incompetence has been
referred to the Discipline Committee in respect of the member and is outstanding,

26.

27.

a)

the date of the referral;

b)

a brief summary of each specified allegation;

c)

the notice of hearing;

d)

the anticipated date of the hearing if the hearing date has been set or the next
scheduled date for the continuation of the hearing if the hearing was adjourned
to a specific date or if the hearing was adjourned without a specific date, a
notation to that effect;

e)

if the hearing is awaiting scheduling, a statement of that fact; and

f)

if the hearing of evidence and arguments is completed and the parties are
awaiting a decision of the Discipline Committee, a statement of that fact .

Where the College is aware that a pending allegation of professional misconduct
or incompetence or a similar allegation has been referred to a discipline type of
hearing against a member registered or licensed to practise a profession inside or
outside of Ontario,
a)

a notation of that fact;

b)

the date of the referral if available;

c)

a brief summary of each allegation if available; and

d)

the notice of hearing if available.

Where the question of the member’s capacity has been referred to the fitness to
Practise Committee and not yet decided,
a) a notation of that fact; and
b) the date of the referral.

28.

For every application to the Discipline Committee or Fitness to Practice
Committee for reinstatement that has not been finally resolved, until that
matter has been resolved,
a) a notation of that fact, including the date of the application;
b) the anticipated date of the hearing, if the hearing date has been set or the next
scheduled date for the continuation of the hearing if the hearing has
commenced;
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c) if the hearing has been adjourned and no future date has been set, the fact
of that adjournment, and
d) if the decision is under reserve, that fact.
29.

If an application to the Discipline Committee or Fitness to Practice
Committee for reinstatement has been decided, the decision of the committee.

30.

Where the results of a disciplinary proceeding are contained in the College’s
register, the date on which the panel of the Discipline Committee made the
finding of professional misconduct or incompetence and the date on which the
panel made any order.

31.

Where the College is aware that a finding of professional misconduct or
incompetence or a similar finding has been made against a member registered or
licensed to practise a profession inside or outside of Ontario and that finding
has not been reversed on appeal,

32.

33.

a)

a notation of that fact;

b)

the date of the finding and the name of the governing body that made the
finding if available;

c)

the order made if available; and

d)

information regarding any appeals of the finding or order if available.

Where the College is aware that a finding of incapacity or similar finding has been
made against a member registered or licensed to practise a profession inside or
outside of Ontario, and that finding has not been reversed on appeal,
a)

a notation of the finding;

b)

the name of the governing body that made the finding;

c)

the date the finding was made if available; and

d)

information regarding any appeals of the finding or order if available.

Where a decision of the Discipline Committee has been published by the
College with the member’s name included in any medium,
a)

a notation of that fact; and

b)

identification of the specific publication of the College which contains that
information.

34.

Where the result of an incapacity proceeding is contained in the College’s
register, the date on which the panel made the finding of incapacity and the
effective date of any order made by the panel.

35.

Where a finding of professional negligence or malpractice is contained in the
College’s register, the following information;
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a) the notice of and a description of the finding;
b) the date the finding was made against the member;
c) the name and location of the court that made the finding against the
member; and
d) the status of any appeal respecting the finding made against the member.
36.

Any information the College and the member have agreed should be included in
the register.

37.

Any information the College and a health profession corporation to which the
College has issued a certificate of authorization have agreed should be
included in the register.

38.

Where, after January 1, 2016, the Registrar confirms whether the College is
investigating a member because there is a compelling public interest in
disclosing this information pursuant to 36(1)(g) of the RHPA, the fact that the
member is under investigation.

42.7

The provisions of paragraph 20 of Article 42.06 do not apply to a member’s
temporary or provisional certificate which expired.

42.8

All of the information referred to in Articles 42.05 and 42.06 is information
designated to be withheld from the public pursuant to subsection 23(6) of the Code such
that the Registrar may refuse to disclose to an individual or post on the College’s
website any or all of that information if the Registrar has reasonable grounds to
believe that disclosure of that information may jeopardize the safety of an individual.

42.9

Notwithstanding paragraphs 22 and 23 of Article 42.06 where, after a review, the
Inquiries, Complaints and Reports Committee has been required to remove or vary the
appearance for a caution or a SCERP, may be removed once the Committee makes its
new decision. Where the original requirement to appear for a caution or to complete a
SCERP has been varied, the Registrar may enter a summary of the process leading up to
and the results of the variation.

42.10

The information required by paragraph 22 of Article 42.06 shall be removed from the
Register after twenty-four months once the Registrar is satisfied that the member has
appeared before a panel of the Inquiries, Complaints and Reports Committee and
received the caution.

42.11

The information required by paragraph 23 of Article 42.06 shall be removed from the
Register once the Registrar is satisfied that the member has successfully completed
the SCERP that was the subject of the decision of the panel of the Inquiries,
Complaints and Reports Committee.

42.12

If, upon application of the member, and in the opinion of the Registrar, the
information required by paragraph 14 of Article 42.06 is no longer relevant to the
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member’s suitability to practise, the information may be removed from the Register.

43.

INFORMATION FROM MEMBERS

43.1

A member shall, upon written request of the Registrar,
(i)

immediately provide particulars of any information required to be in the
College’s register pursuant to the by-laws, the RHPA, the Act, or the
regulations under the RHPA or the Act;

(ii)

within thirty days, provide particulars of any information which was not
information required to be in the College’s register but was information that the
member was required to provide to the College under the by-laws; and

(iii)

within five days, confirm the accuracy of any information previously provided
to the College by the member and where that information is no longer
accurate, provide accurate information.

43.2

Notwithstanding Article 43.01, a member shall immediately provide the particulars of any
information required under paragraphs 12 and 13 of Article 42.06..

43.3

A member shall inform the College of any change of citizenship or immigration status within
thirty days of the change occurring.

43.4

The College shall forward to its members each year a request for information, in a form
approved by the Registrar.

43.5

Each member shall accurately complete and return such form providing such information
as may be requested including but not limited to
(i)

his or her home address and home telephone number being the address and
telephone number of the principal Ontario residence of the member or if the
member does not have a residence in Ontario, the member’s principal
residence and, where available, the member’s e-mail;

(ii)

whether the member wishes the College to communicate with him or her in
French or English;

(iii)

where a member is engaged in the practice of dietetics, whether inside or
outside of Ontario, the name, address and telephone number of each person, other
than patients, or business for whom or through which the member engages in
the practice of dietetics;

(iv)

the nature of the dietetic services provided at the location in Ontario where the
member primarily engages in the practice of dietetics;
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(v)

information respecting his or her participation in the Quality Assurance
Program;

(vi)

information required to be contained in the College’s register pursuant to the
by-laws, the RHPA, the Act, or the regulations under the RHPA or the Act;

(vii)

information required to be provided to the College pursuant to the by-laws, the
RHPA, the Act, or the regulations under the RHPA or the Act;

(viii)

information that relates to the professional characteristics and activities of the
member that may assist the College in carrying out its objects;

(ix)

information for the purposes of compiling statistical information to assist the
College in fulfilling its objects;

(x)

without limiting the generality of paragraph (vi) and (vii), information about any
finding by a court made after June 3, 2009 that the member is guilty of any of
the following;
a)

an offence under the Criminal Code of Canada;

b)

an offence related to prescribing, compounding, dispensing, selling or
administering drugs;

c)

an offence that occurred while the member was practising or that was
related to the practice of the member (other than a municipal by-law
infraction or an offence under the Highway Traffic Act);

d)
e)

(xi)

an offence based on the impairment or intoxication of the member; or
any other offence relevant to the member’s suitability to practise the
profession; and

information about any finding by a court made after June 3, 2009 of
professional negligence or malpractice against the member.

43.6

The form required by Article 43.05 shall be fully completed by the member and
returned to the College by the 1st day of November next following the forwarding of
the form to the member.

43.7

Where a member fails for any reason to return a fully completed form, the Registrar
may cause the member to be notified in writing of that failure.

43.8

Where the Registrar causes written notice to be given to a member in accordance
with Article 43.07 and a fully completed form is not provided to the College within
thirty days of the date of that notice, the late filing fee required by the by-laws shall
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immediately be payable by the member.
43.9

44.

Where any of the information provided to the College under Article 43.05 has been
changed, the member shall notify the registrar in writing of the change within thirty
days of the effective date of the change.

ANNUAL PAYMENT VERIFICATION

44.01

The College shall annually prepare and send to each member an annual payment
verification in a form approved by the Registrar attesting to the fact that the member
named in the verification was a current member of the College when the verification was
issued.

44.02

The annual payment verification shall be provided electronically or made available
electronically to each member within a reasonable period of time after receipt of the
member’s annual fees. In addition, the annual payment verification shall be sent out by
mail to the member if the member makes a written request to the Registrar.

44.03

No annual payment verification shall be provided to a member or former member whose
certificate of registration is under suspension until the suspension is removed.

44.04

The annual payment verification shall be issued as of November 1st for the year in respect
of which the annual payment has been made provided the annual fee was received by the
College either before it was due (i.e. on or before October 31st) or by November 1st of the
year in which it was due. If the annual fee is received by the College after November 1st
of the year for which it was due, the annual payment verification shall be issued as of the
date of receipt of the payment of the annual fee.

44.05

The annual payment verification shall bear the signature of the Registrar or a likeness
(electronic) thereof.

ELECTION OF COUNCILLORS
45.
45.01

ELECTORAL DISTRICTS –INTERPRETATION
The counties, united counties, regional municipalities, municipalities, district
municipalities and territorial districts described in Article 46.01 are those that existed as
at December 31, 1996 and the geographical territory of each electoral district shall be
interpreted to ensure that all parts of Ontario fall into one of the aforementioned counties,
united counties, regional municipalities, municipalities, district municipalities and
territorial districts described in Article 46.01.
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46.

ELECTORAL DISTRICTS

46.01 The following electoral districts are established for the purpose of the election of members to
the Council and the election of elected:
1.

Electoral district 1, the south-western area, composed of the counties of Elgin,
Essex, Kent, Lambton, Middlesex, Oxford, Bruce, Grey, Perth and Huron.

2.

Electoral district 2, the central-western area, composed of the counties of Brant,
Dufferin and Wellington and the Regional Municipalities of Haldimand,
Norfolk, Halton, Hamilton Wentworth, Niagara and Waterloo.

3.

Electoral district 3, the central-eastern area, composed of the Municipality of
Metropolitan Toronto, and the Regional Municipality of York.

4.

Electoral district 4, the eastern area, composed of the counties of Frontenac,
Hastings, Lanark, Prince Edward and Renfrew, and the united counties of Leeds
and Grenville, Lennox and Addington, Prescott and Russell, Stormont, Dundas
and Glengarry and The Regional Municipality of Ottawa, Carleton.

5.

Electoral district 5, the north-eastern area, composed of the territorial districts of
Algoma, Cochrane, Manitoulin, Nipissing, Parry Sound, Sudbury, Timiskaming
and The District Municipality of Muskoka.

6.

Electoral district 6, the north-western area, composed of the territorial districts
of Kenora, Rainy River and Thunder Bay.

7.

Electoral district 7, the central-eastern area, composed of the counties of
Haliburton, Northumberland, Peterborough, Victoria, Simcoe, and the Regional
Municipalities of Peel and Durham.

46.02

The electoral district in which a member is eligible to vote is the district in which, on
the day nominations close, the member has his or her designated election address.

47.

VOTING ELIGIBILITY

47.01

A member is eligible to vote in an election if, on the thirty-fifth day before the
election,
i)

the member meets the requirements of subsection 5(2) of the Act; and
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ii) the member has his or her designated election address in the electoral district for
which an election is being held

48.

ELECTED COUNCILLORS

48.01

Eight members of the College shall be elected to the Council as elected councillor.

48.02

The number of members elected in an electoral district is
i)

one for each of electoral districts 1, 2, 4, 5, 6 and 7; and

ii) two for electoral district 3.

50.

TERM OF OFFICE

50.01

Subject to Article 50.06, the term of office of an elected councillor commences at the
First Council meeting and the elected councillor shall continue to serve until his or
her successor takes office in accordance with the by-laws.

50.02

No elected councillor shall serve for more than two consecutive terms in that
capacity.

50.03.1

Subject to Article 52.02.1, no member shall serve for more than four consecutive
terms in the capacity of an elected councillor, committee appointee or any
combination thereof.

50.04

Time spent as an elected councillor as a result of a by-election or an appointment by
Council to fill a vacancy shall not be included for the purposes of Article 50.02 or
50.03.

50.05

An elected councillor who is appointed to a particular committee may be reappointed
to the same committee for as long as the elected councillor holds office.

51.

TIMING OF ELECTIONS

51.01

Subject to Article 53.30, elections for elected councillors shall be held
simultaneously as follows:
i)

in April of the year 2004 and in April of every third year thereafter
for electoral districts 1 and 3;
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51.02

ii)

in April of the year 2002 and in April of every third year thereafter
for electoral districts 2 and 4;

iii)

in April of the year 2003 and in April of every third year thereafter
for electoral districts 5, 6 and 7.

Unless otherwise approved by Council
i)

the date for each election shall be the third Wednesday of April; and

ii)

the deadline for the receipt of ballots shall be 5:00 p.m. on the date for each
election.

52.

ELIGIBILITY FOR ELECTION

52.01

Subject to the balance of the provisions of Article 52, a member is eligible for
election in an electoral district if,
i)

on the deadline for receipt of nominations, the member is the holder of a
general class of certificate of registration and the certificate is not subject to a
term, condition or limitation other than one applicable to all members of the
class;

ii)

on the deadline for receipt of nominations, the member is not in default of the
payment of any fee prescribed by the Regulations or required by the by-laws;

iii)

on the deadline for receipt of nominations, the member is not the subject of
any disciplinary or incapacity proceeding;

iv)

the member's certificate of registration has not been revoked or suspended in
the six years preceding the date of the election for any reason other than nonpayment of fees;

v)

the member has not been the subject of any professional misconduct,
incompetence or incapacity finding in the three years preceding the date of the
election;
the member has not been disqualified by the Council in the three years
preceding the date of the election;

vi)

vii)

on the deadline for receipt of nominations, the member has his or her
designated election address in the electoral district for which he or she is
nominated and has been nominated in accordance with this by-law; and
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viii) the member has completed and filed with the Registrar the Conflict of Interest
Form by the deadline established by the Registrar in accordance with
Article 53.06.
52.02

An employee of the College shall not be eligible for election as an elected councillor
unless he or she provides an irrevocable written notice of termination of employment
which must be received by the Registrar and be effective on or before the deadline
for receipt of nominations.

52.02.1

A member referred to in Article 50.03.1 is not eligible for election as an elected
councillor until at least three calendar years have expired following the member's
last serving as an elected councillor or committee appointee.

52.04

A member may not be an elected councillor and committee appointee at the same
time.

52.05

A candidate may withdraw from an election by giving notice in writing to the
Registrar. If the notice in writing is received at least forty-eight days prior to the date
of the election, the name of the person shall not be included on the ballot. In all other
cases, the Registrar shall make reasonable efforts to remove the name from the ballot
or to notify the members eligible to vote that the candidate has withdrawn from the
election.

52.06

A member is not eligible for election as a councillor if the member holds a position
which would cause the individual, if elected as a councillor, to have a conflict of
interest by virtue of having competing fiduciary obligations to both the College and
another organization unless the member files with the Registrar, prior to the deadline
referred to in Article 53.06 a written agreement to resign from the other position if
elected as a councillor.

52.07

A person shall be deemed to have a position which would result in a competing
fiduciary obligation under Article 52.06 if the person is
i) a director or other member of the governing body of;
ii) an officer of; or
iii) the executive director or chief administrative officer of
an international, national or provincial association or organization whose members
are predominately dietitians or nutrition professionals.

52.08

Disputes as to whether a member is eligible for election or to vote in an election will
be determined by the Elections Committee.
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52.09

Disputes relating to the election of an elected councillor shall be dealt with by the
Elections Committee which shall investigate the facts and report its findings and
recommendations to the Council for such decision as Council considers appropriate.

53.

ELECTIONS

53.01

The Registrar shall supervise the nominating and election of elected councillors.

53.02

At least ninety days before the date of an election or by-election, the Registrar shall
notify in writing each member who is then eligible to vote in that election or byelection of the date of the election, the nomination procedure and the deadline for
returning nominations to the College.

53.03

The Registrar shall provide each member who is eligible to vote with a nomination
form.

53.04

The nomination of a candidate for election shall be in writing, be received by the
Registrar at least sixty days before the date of the election and shall include the
written consent of the member wishing to stand for election and the signature of six
eligible nominators.

53.05

Each nominator shall be a member who is eligible to vote in that election on the date
of nomination and on the date on which the nominations close.

53.06

The Registrar shall establish a deadline by which each candidate shall complete and
file the College's conflict of interest form which deadline shall not be less than
fifteen days after the date upon which nominations close.

53.07

The Registrar shall provide each nominated candidate with a copy of the College's
conflict of interest form, notice of the deadline for the filing of that form and relevant
portions of the College's by-law relating to conflict of interest.

53.08

If, after the deadline referred to in Article 53.06, the number of eligible candidates
nominated for an electoral district is equal to the number of members to be elected in
that electoral district, the eligible candidates shall be elected by acclamation.

53.09

If, after the deadline referred to in Article 53.06, the number of eligible candidates
nominated for an electoral district is less than the number of members to be elected
in that electoral district, the Registrar shall establish a new election schedule
including, where necessary, a new date for that election.

53.10

Time frames referred to in Articles 53.02, 53.04 and 53.06 do not apply where the
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Registrar acts under Article 53.09.
53.11

Where the Registrar acts under Article 53.09, the deadline for nominations for that
election shall be re-opened for fifteen days or such greater number of days as
determined by the Registrar and a new deadline by which the candidates shall
complete and file the conflict of interest form shall be established by the Registrar.

53.12

Where the Registrar acts under Article 53.09, the Registrar shall notify in writing
each member referred to in Article 53.02 of the date of the election and the deadline
for returning nominations to the College which deadline shall be determined by the
Registrar.

53.13

If the number of eligible candidates nominated for election for an electoral district
after the second call for nominations remains less than or equal to the number of
members to be elected in the electoral district, those eligible candidates shall be
elected by acclamation.

53.14

If after two calls for nominations there are still insufficient eligible candidates for
election in any electoral district, the seat shall be considered vacant and the vacancy
shall be dealt with by Council at its next regular meeting.

53.15

The Registrar shall advise each eligible candidate that he or she has an opportunity to
have included with the information that the College sends to each eligible voter, a
candidate information page so long as the candidate provides to the Registrar the
information in a form consistent with the guidelines set by the Registrar and on or
before the deadline established by the Registrar.

53.15.1

Where the Registrar has doubts as to whether a candidate information page contains
information which is appropriate for distribution by the College, the Registrar shall
notify the candidate of those concerns and refer the issue to the Elections
Committee.

53.15.2

The Registrar shall not include with the valid candidate information page where the
Registrar has doubts about the appropriateness of the contents of the document
unless the Registrar is instructed to do so by the Elections Committee.

53.16

No later than thirty days before the date of an election, the Registrar shall send to every
member eligible to vote in an electoral district in which an election is to take place, a voting
package which shall include a list of eligible candidates and instructions on how to vote
electronically.

53.17

Voting for eligible candidates for election to Council shall be by electronic ballot
cast in a manner determined by the Registrar.
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53.18

A member eligible to vote may cast as many votes on a ballot as there are members
to be elected from that electoral district, however, a member shall not cast more than
one vote for any one eligible candidate.

53.19

On the day of the election, ballots received on or before the deadline for receipt of ballots,
will be counted by Returning Officers appointed by the Registrar or in such other manner as
the Registrar directs.

53.20

As soon as possible following the counting of the ballots, the Registrar shall, in
respect of each election,
i)

notify each eligible candidate of the results of the election and the number of
votes cast for each eligible candidate; and

ii)

notify each eligible candidate that he or she may require a recount.

53.21

An eligible candidate may require a recount by giving a written request to the
Registrar no more than fifteen days after the date of an election.

53.22

A recount shall be held within fifteen days of receipt of the request referred to in
Article 53.21 at a time and place determined by the Registrar.

53.25

Subject to Article 53.27,

53.26

i)

in an election where only one candidate is to be elected, the successful
candidate is the eligible candidate with the highest number of votes; and

ii)

in an election where more than one candidate is to be elected, the successful
candidates are those eligible candidates with the highest and next highest
number of votes and so on until the number of successful candidates equals
the number of persons to be elected in that election.

Subject to Article 53.27, in each election the Elections Committee shall declare the
successful candidates elected after the ballots have been counted or in the case of a
recount, after the ballots have been recounted.

53.27

If there is a tie in any election and it is necessary to break the tie to determine who
shall be the successful candidate, the Elections Committee shall designate a person
to break the tie by lot and then declare that candidate elected.

53.28

The College shall notify its members of the results of all elections by publication of
those results in Résumé or in such other manner as Council may direct.
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53.29

53.30

The Registrar may authorize destruction of all ballots including all electronic data
required to verify the receipt and accuracy of the election results thirty-one days after
the announcement to eligible candidates of the results of an election including any
recount.
The Registrar may extend the date for receipt of nominations or the date of the
election, or both, for such period of time as the Registrar considers necessary in the
event of an interruption in mail service, power or other service which, in the
Registrar's opinion, would, without the extension, directly and substantially affect the
fairness of the nomination or election processes.

54.

DISQUALIFICATION

54.01

The Council shall disqualify an elected councillor member if he or she
i)

ceases to be the holder of a general of certificate of registration which is not
subject to a term, condition or limitation other than one applicable to all
members of the class;

ii)

subject to Article 54.01.1, ceases to have his or her designated election address in the
electoral district for which he or she was elected;

iii)

in the case of an elected councillor, fails, without reasonable cause, to attend
two consecutive meetings of the Council;

iv)

fails, without reasonable cause, to attend three consecutive meetings of a
committee of which he or she is a member;

v)

fails, without reasonable cause, to attend a hearing or proceeding of a panel
for which he or she has been selected;

vii)

is found to have committed an act of professional misconduct or to be
incompetent by a panel of the Discipline Committee;

viii) is found to be incapacitated by a panel of the Fitness to Practise Committee; or
ix)

54.01.1

54.02

obtains a position which creates a conflict of interest by virtue of having
competing fiduciary obligations to both the College and another organization.

An elected councillor shall not be disqualified under Article 54.01 (ii) if he or she has his or
her principal residence in the electoral district in which he or she was elected.

An elected councillor is also subject to disqualification pursuant to the College's
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Conduct of Councillors and Committee Members By-Law.
54.03

An elected councillor who is disqualified by Council under this or any other by-law
of the College ceases to be an elected councillor and ceases to be a member of all
committees.

54.05

An elected councillor who becomes the subject of a disciplinary or incapacity
proceeding, including one which originates at any time after the deadline for receipt
of nominations, shall not serve on Council or on any committee until the proceeding
is finally completed.

54.06

An elected councillor who becomes in default of the payment of any fees prescribed
by the Regulations or required by the by-laws, including a default which originates at
any time after the deadline for receipt of nominations, shall not serve on Council or
any committee until the default is remedied.

54.07

Where a councillor believes that Council should consider disqualifying an elected
councillor on the basis that he or she meets one or more of the disqualification
factors set out in Article 54.01, the councillor shall advise the Executive Committee
in writing.

54.08

If the Registrar receives information that if true may result in Council disqualifying
an elected councillor on the basis that he or she meets one or more of the
disqualification factors set out in Article 54.01, the Registrar shall advise the
Executive Committee in writing.

54.09

The Executive Committee shall notify the elected councillor whose conduct is the
subject of concern of the nature of the concern and provide him or her with a
reasonable opportunity to make written or oral submissions or both to the Executive
Committee.

54.10

The Executive Committee shall make a preliminary determination of the relevant
facts and report those facts to the elected councillor whose conduct is the subject of
concern and, where applicable, to the councillor who brought the concern to the
Executive Committee's attention.

54.11

If either the Executive Committee or the councillor who brought the matter to the
Executive Committee's attention is of the view that further action may be required by
Council, the issue shall be placed on the agenda for the next meeting of Council.

54.12

Should, pursuant to this by-law, the matter of the potential disqualification of an
elected councillor be placed on the agenda of Council, the Registrar shall advise the
person who is potentially subject to disqualification of the date when Council intends
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to meet to deal with the issue and of his or her opportunity to make either written or
oral submissions to the Council, should he or she wish to do so.
54.13

After providing the opportunity referred to in Article 54.12, Council shall determine
the relevant facts and, if appropriate, disqualify the elected councillor in accordance
with this by-law.

54.14

A resolution of at least two-thirds of the councillors present at a meeting of Council
duly called for that purpose shall be required in order to disqualify an elected
councillor pursuant to Article 54.

54.15

Where an elected councillor is the subject matter of a motion for disqualification
under this Article, that elected councillor shall not be present during the debate or
vote and shall not be counted as a member of Council in determining whether a
quorum exists or whether the motion was carried or defeated.

54.16

Before any debate is had or vote taken by Council pursuant to this Article, Council
shall consider whether the public should be excluded from the meeting in accordance
with the Code.

54.1

ELIGIBILITY FOR APPOINTMENT

54.1.01

The Registrar shall approve a form of application for appointment as a committee
appointee.

54.1.01.1 At least once each year, the Registrar shall notify members of the opportunity to
apply to be appointed as a committee appointee and establish a deadline for receipt
of applications from members.
54.1.02

Subject to the balance of the provisions of Article 54.1, a member is eligible for
appointment if,
i)

the member has completed and filed with the Registrar an application for
appointment in the form approved by the Registrar prior to the deadline for
applications established by the Registrar;

ii)

the member is the holder of a general class of certificate of registration and
the certificate is not subject to a term, condition or limitation other than one
applicable to all members of the class;

iii)

the member is not in default of the payment of any fee prescribed by the
Regulations or required by the by-laws;
40

Page 41 of 49

54.1.04

iv)

the member is not the subject of any disciplinary or incapacity proceeding;

v)

the member’s certificate of registration has not been revoked or suspended in
the six years preceding the date of appointment for any reason other than
non-payment of fees;

vi)

the member has not been the subject of any professional misconduct,
incompetence or incapacity finding in the three years preceding the date of
appointment; and

vii)

the member has not been disqualified by the Council in the three years
preceding the date of appointment.

Subject to Article 54.1.06, a member is not eligible for appointment as a committee
appointee if the member served for three consecutive terms
i) as a councillor or as a committee appointee, or
ii) as any combination of a councillor, non-Council member (as that term was
previously defined in the by-laws) and committee appointee.

54.1.05

Time spent as a committee appointee as a result of an appointment to fill a vacancy
shall not be included for the purposes of Article 54.1.04.

54.1.06

A member who is ineligible as a result of Article 54.1.05 shall once again be eligible
for appointment in the third calendar year following the year in which the member
last served as a councillor, non-Council member (as that term was previously defined
in the by-laws) or committee appointee.

54.1.07

An employee of the College shall not be eligible for appointment as a committee
appointee unless he or she provides an irrevocable written notice of termination of
employment which must be received by the Registrar and be effective on or before
the deadline for receipt of applications.

54.1.08

A councillor, other than one whose term will automatically expire prior to the date of
appointment, shall not be eligible to be appointed as a committee appointee unless
he or she provides a written resignation from his or her position as a councillor or a
committee appointee which resignation must be effective on or before the deadline
for receipt of applications.

54.1.09

A member may not apply to be appointed a committee appointee if the member is a
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candidate for election as a councillor.
54.1.10

A member is not eligible for appointment if the member holds a position which
would cause the individual, if appointed, to have a conflict of interest by virtue of
having competing obligations to both the College and another organization unless
the member files with the Registrar, prior to the deadline for receipt of applications,
a written agreement to resign from the other position if appointed as a committee
appointee.

54.1.11

A person shall be deemed to have a position which would result in a competing
obligation under Article 54.1.10 if the person is
i)

a director or other member of the governing body of,

ii) an officer of, or
iii) the executive director or chief administrative officer of an international, national
or provincial association or organization whose members are predominately
dietitians or nutrition professionals.
54.1.12

Any question as to whether a member is eligible for appointment as a committee
appointee will be determined by the Appointments Committee.

54.2

TERM OF OFFICE COMMITTEE APPOINTEES

54.2.01

The term of office of a committee appointee shall be approximately two years,
commencing on the day of appointment and subject to Article 55.01.1 continues
i)

except in the case of a committee appointee who is appointed to fill a
vacancy, until the commencement of the First Council meeting in the second
calendar year after that member's appointment; and

ii)

in the case of an appointment to fill a vacancy, until the committee
appointee’s predecessor's term would have expired.

54.2.02

No committee appointee shall serve in that capacity for more than three consecutive
terms.

54.2.03

Time spent as a committee appointee as a result of an appointment to fill a vacancy
shall not be included for the purposes of Article 54.2.02.
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54.3

DISQUALIFICATION OF COMMITTEE APPOINTEES

54.3.01

The Executive Committee shall disqualify a committee appointee if he or she
i)

ceases to be the holder of a general class of certificate of registration which is
not subject to a term, condition or limitation other than one applicable to all
members of the class;

ii)

fails, without reasonable cause, to attend three consecutive meetings of a
committee of which he or she is a member;

iii)

fails, without reasonable cause, to attend a hearing or proceeding of a panel
for which he or she has been selected;

iv)

becomes the subject of a disciplinary or incapacity proceeding;

v)

becomes in default of payment of any fee prescribed by the Regulations or
required by the by-laws and fails to remedy that default within thirty days
despite written notice from the Registrar; or

vi)

obtains a position which if obtained prior to the appointment would have
made the member ineligible for appointment under Article 54.1.10.

54.3.02

A committee appointee is also subject to disqualification pursuant to the College’s
conduct of councillors and committee members by-law.

54.3.03

A committee appointee who is disqualified under this or any other by-law of the
College ceases to be a committee appointee and ceases to be a member of all
committees.

54.3.04

Where a councillor believes that a committee appointee should be disqualified on the
basis that he or she meets one or more of the disqualification factors set out in
Article 54.3.01, the councillor shall advise the Executive Committee in writing.

54.3.05

If the Registrar receives information that if true may result in the disqualification of
a committee appointee on the basis that he or she meets one or more of the
disqualification factors set out in Article 54.3.01, the Registrar shall advise the
Executive Committee in writing.

54.3.06

The Executive Committee shall notify the committee appointee whose conduct is the
subject of concern of the nature of the concern and provide him or her with a
reasonable opportunity to make written or oral submissions or both to the Executive
Committee.
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54.3.07

Provided the Executive Committee has fulfilled its obligations under Article 54.3.06,
the Executive Committee shall disqualify a committee appointee where the
Executive Committee determines that a committee appointee has met one or more of
the disqualification factors set out in Article 54.3.01 and shall thereafter notify the
committee appointee of its decision.

54.3.08

A committee appointee who receives notification under Article 54.3.06, shall not
participate as a member of any committee including a panel of any committee until a
decision of the Executive Committee has been made.

54.3.09

The decision of the Executive Committee under Article 54.3.07 is not subject to
review or appeal.

55.

VACANCY

55.01

The seat of an elected councillor shall be deemed to be vacant upon the death,
resignation or disqualification of the elected.

55.01.1

A committee appointee shall cease to be a committee member and a vacancy shall be
created on that committee upon death, resignation, disqualification or other removal
of the committee appointee.

55.02

If the seat of an elected councillor becomes vacant in an electoral district less than
one year before the next election in that electoral district, the Council may
i)

leave the seat vacant;

ii)

appoint as an elected councillor the eligible candidate who had the most votes
of all of the unsuccessful eligible candidates for that position in that electoral
district in the last election; or

iii)

direct the Registrar to hold a by-election for that electoral district which shall
be held in a manner consistent with the elections held under this by-law.

55.03

If the seat of an elected councillor becomes vacant in an electoral district no more
than two years and no less than one year before the next election in that electoral
district, the Council shall direct the Registrar to hold a by-election for that electoral
district which shall be held in a manner consistent with the elections held under this
by-law.

55.04

Subject to Article 55.05, if the seat of an elected councillor becomes vacant in an
electoral district more than two years before the next election in that electoral
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district, Council shall appoint as a councillor the eligible candidate who had the most
votes of the unsuccessful candidates in the last election for that electoral district for
that position or if that candidate is not willing to accept the appointment, direct the
Registrar to hold a by-election for that electoral district which shall be held in a
manner consistent with the elections held under this by-law.
55.05

Where the seat of an elected councillor member becomes vacant in an electoral
district because, after two calls for nomination, there were insufficient eligible
candidates for election in that electoral district, the Council shall either direct the
Registrar to hold a by-election for that electoral district which by-election shall be
held in a manner consistent with the elections held under this by-law or appoint a
member who at the time of the appointment has his or her designated election
address in that electoral district to fill the vacancy.

55.05.1

Where a vacancy occurs as a result of the death, resignation, disqualification or
removal of a committee appointee, the Executive Committee shall
i)

leave the position vacant until the First Council meeting; or

ii)

appoint as a committee appointee, member, on the recommendation of the
Appointments Committee, a member who continues to be eligible for
appointment and whose name is listed on the list of eligible members
prepared by the Appointments Committee for the previous First Council
meeting or a list of eligible members prepared by the Appointments
Committee at any time after the previous First Council meeting.

55.06

The term of an elected councillor member elected or appointed under Article 55.02,
55.03, 55.04, 55.05 or 55.05.1 shall continue until the term of the former councillor
member would have expired.

55.06.1

The term of a committee appointee, appointed to fill a vacancy shall continue until the
term of the former committee appointee, member would have expired.

55.07

Failure to fill a vacancy as required by this Article shall not affect the rights of the
remaining councillors or committee members to fulfil their duties and
responsibilities.

56.

INTERPRETATION

56.01

In all by-laws of the College, the singular shall include the plural and the plural shall
include the singular.
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56.02

Wherever reference is made in the by-laws to a statute or section, such reference
shall be deemed to extend and apply to any amendment or re-enactment of such
statute or section, as the case may be.

56.03

A Schedule in this or any other by-law of the College shall form part of the by-law.

56.04

All provisions of this or any other by-law of the College shall be interpreted in a
manner consistent with the RHPA and the Act and where any such inconsistency is
found to exist, the inconsistent provision is to be severed therefrom so long as this
severance is practical.

56.05

Where notice is required under this or any other by-law of the College and except
where specifically provided otherwise, the following shall apply in determining
whether sufficient notice was given,
i)

the number of days shall be calculated excluding the day on which the notice
was sent or forwarded and excluding the day of the event for which the notice
was given;

ii)

the number of days shall be calculated including all days whether or not they
are business days, weekend days, or holidays;

iii)

where notice is provided by ordinary prepaid first class mail to the person's
last known address, the notice shall be considered to have been received on
the fifth day following mailing;

iv)

where notice is provided by facsimile, electronic mail or other electronic
means, the notice shall be considered to have been received on the date and
time it was sent; and

v)

where notice is provided by courier to the person's last known address, the
notice shall be considered to have been received on the date the courier
delivered the notice, whether or not it was personally received on that date.
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SCHEDULE 1

TO BY-LAW NO. 1

PROCESS FOR ELECTION OF COUNCIL OFFICERS

1.

(a) Following the election of councillors, the Registrar shall prepare a list of the names
of the persons who the Registrar expects to constitute the new Council. The list shall
be sent to all of the persons who the Registrar believes will constitute that Council
with a request that any person who may wish to stand for election to the position of
President or Vice-President or to be elected as (one of) the other members of the
Executive Committee so indicate by notice in writing to the Registrar to be received
at the College no later than ten days prior to the First Council meeting. The Registrar
shall circulate, along with the agenda for the First Council meeting, a list of the
names of all persons who have provided the aforesaid notice along with an indication
of which position(s) each of those persons has indicated an interest in.
(b) A failure to file a notice of intent shall not restrict a person from nominating
himself/herself for office/election at the time of the election if:
i)

the person was elected/appointed within ten days of the First Council meeting;
or

ii) approved by Council.
2.

At the First Council meeting, the Registrar shall call the meeting to order and act as
interim presiding officer.

3.

The Registrar will present the report on elections for the approval of the Council and
will then call the roll.

4.

The Registrar will call for nominations and applications for the position of President.
Should only one councillor be a candidate for the Presidency, the interim presiding
officer will thereupon declare said candidate elected. The newly elected President
will immediately assume the chair.

5.

Should there be more than one candidate for the position of President, an election by
secret ballot shall be conducted. For the purpose, the interim presiding officer will,
with the concurrence of the Council appoint two returning officers to count the
ballots and to report the results to the Council.

6.

When more than two councillors are nominated, the nominee who received the
lowest number of votes on each ballot shall be deleted from the next ensuing ballot
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unless one nominee receives a majority of the votes cast on the ballot. This
procedure shall be followed until one nominee receives a majority of the votes cast.
When one candidate receives a majority of the votes cast, he or she shall be declared
elected as President and the newly elected President shall immediately assume the
chair.
7.

The election of the Vice-President will be conducted on a basis identical to that of
the procedure applicable to the election of the President.

8.

The President and Vice-President shall be members of the Executive Committee. The
remaining member(s) of the Executive Committee shall be elected by Council in a
manner identical to that procedure applicable to the election of the President bearing
in mind the requirements for the composition of the Executive Committee under the
by-laws.

9.

Where an election is held hereunder and two consecutive ballots have resulted in a
tie vote involving the same persons, the tie shall be broken by lot.
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SCHEDULE 2

TO BY-LAW NO. 1

PROCESS FOR THE SELECTION OF CHAIRS

1.

The members of each committee, other than the Executive Committee, Appointments
Committee, Audit Committee and the Registrar Performance and Compensation
Review Committee, who are present at the First Council meeting shall meet
informally and select for recommendation to the Executive Committee an interim
chair who shall be a member of the committee.

2.

Following receipt of each committee's recommendation the Executive Committee
shall appoint an interim chair for that committee.

3.

The interim chair of each committee shall serve as chair until an eligible chair is
elected in accordance with this Schedule.

4.

As soon as is reasonably possible following the first Council meeting, the Registrar
shall arrange for an election to take place either in person, in which case the election
shall be by secret ballot, or by mail, in which case the election shall be by mail
ballot, so as to permit each committee to elect a chair.

5.

In the event of a tie vote, the tie shall be broken by the Registrar by lot.

President

Vice-President

Date

Date
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